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United States Department of State 
Foreign Service Institute 


1400 Key Boulevard 
Arlington, Virginia 22209 


October 1, 1991 


Dear Colleague: 


This Schedule of Courses lists training offered 
by the Foreign Service Institute from October 1991 
through June 1995. 


Our computerized enrollment system facilitates 
timely enrollments. Classes fill quickly, and we 
encourage the submission of the Request for Training 
Form (DS-755) as far in advance of the course start 
date as possible. Instructions on the proper 
completion of the form are included in the first 
section of this schedule. 


We are proud of the quality of our training 
and look forward to working with you. If we may 
provide you with additional information or 
assistance, please call us at (703) 875-7103. 


Sincerely, 


Pete a Be ti 


Barbara Boller 
Registrar 
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Cost and Price Analysis 

Customer Service 

Domestic Administrative Officer Training. 

Financial Operations Supervisor’s Training 

FMC Management Seminar 

FMCP Intern Orientation 

FSN Position Classification and Compensation 

FSN Personnel Workshop 

FSN Vendor Claims 

General Services Operation 

How to be a Certifying Officer 

How to be a Contracting Officers Representative 
(COR) 

How to Write a Statement of Work for 
a Service Contract 

Internal Control Training 

NEPA Training, Domestic Operations 

Orientation Workshop for Narcotic Affairs Officers 

Overseas Administrative Officer’s Course 

Overseas Cashier Correspondence Course 

Overseas Cashier Supervisor's 
Correspondence Course 

Overseas NEPA Training 

Payroll Specialist Training 

Payroll Clerk Training 

Personnel Management Training Course 

Property Management Training for 
Custodial Officers 

Retirement Records Clerk Training 

Transportation Voucher Examiner Workshop 

Travel Systems Training 

Travel Voucher Examiner Workshop 

Vendor Claims Voucher Examiner Workshop 

Working with FAAS 


Consular General Training 


Basic Consular Course 

Consular Functional Intensive 

Crisis Management 

Immigration Law and Visa Operations 
Nationality Law and Consular Procedures 
Orientation to Overseas Consular Functions 
Overseas Citizens’ Services 

Passport Examiners Correspondence Course 


Curriculum and Staff Development Training 


Advanced Training of Instructors 
Basic Facilitation and Delivery Workshop 
Design and Evaluation Workshop 


Economic and Commercial Studies Training 


Ad Hoc Petroleum Training 
Advanced Economic Review Seminar 
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State Department Knowledge, Information, 
andLearning for Secretaries (SKILS) 

Supervisory Studies Seminar 

Telephone Techniques 

WANG Office 

Writing Effective Letters and Memos 


Orientation Training 


Orientation for Civil Service Employees 

Orientation for Designated Posis 

Orientation for Foreign Service Officers 

Orientation Program for Foreign Service 
Specialists 


Political Training 


Advanced Political Course 

Executive Congressional Relations 
Foreign Affairs Interdepartmental Ser-‘nar 
Foreign Affairs Seminar 


Human Rights in the Foreign Policy Process 


Human Rights Reporting from Abroad 
Intelligence and Foreign Policy 

Labor Officer Functions 

Multilateral Diplomacy 


National Security and Nuclear Arms Control 


Negotiation Art and Skills 
Political Military Affairs 
Political Tradecraft 
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USUN Orientation 
Workers Rights Reporting 


Information Management Training 


Advanced Personal Computer Skills Course 
Information Management Seminar 
Information Systems Management (Specialist) 
Information Systems Management Program 
Introduction to Lotus 1-2-3 
Introduction to the Personal Computer and 


American Studies 
College Admissions for the Foreign Service Child 
Community Skills 


Introduction to Effective Training Skills 
for the Foreign Service Spouse 
Introduction to Foreign Service Life 
Life After the Foreign Scrvice 
Marketing our Spouse Talents 
Parenting Foreign Service High School and 
College Bound Students Through Re-Entry 
Post Options for Employment and Training 
Security Overseas Seminar 
Transition to Washington for Families, 
Singles and Couples 
Transition to Washington for 
Foreign Service Teens 
Understanding Regulations/A llowances/Finances 
in the Foreign Service Context 
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THE 
FOREIGN 
SERVICE 
INSTITUTE 


Tie FOREIGN SERVICE INSTITUTE 
(FSD of the Department of State is the Federal 
Government's primary training institution for 
Officers and support personnel of the foreign affairs 
community. In addition to the State Department, 
the Institute provides training for more than 40 
other Government agencies. 

FSI is a community of 
families, faculty, drawn from U.S. foreign affairs 
agencies—engaged i in training for diplomatic and 
related service in an increasingly competitive and 
complex international environment. 

The goal is excellence, achieved through success- 
ful completion of the Institute's varied courses through- 
Out one’s career. The principal means are a faculty 
of academics, experienced foreign service personnel, 
experts in training adults, and a cadre of language 
instructors who are native speakers. 

The Institute's more than 250 courses, including 
48 languages, range in length from several days to 
two years. They are designed to promote successful 
performance in each professional assignment, to 
ease the adjustment to other countries and cultures, 
to assure meaningful family experiences, and to 
enhance the leadership and management capabilities 
of the foreign affairs community. 

Courses from October 1991 through June 1995, 
follow. If you have any questions, please call the 
Office of the Registrar at (703) 875-5370. 
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ADMISSIONS, CANCELLATIONS 


AND WITHDRAWAL 





Admissions Procedure 


Applications for training must be made on Form 
DS-755 “Request for Training” or appropriate agency 
application (except for language training which must 
be made on a DS-755). The application must be fully 
and correctly completed and, for all but tuition-free 
courses, approved and signed by an appropriate au- 
thority of the employee's or family member's bureau 
or agency. The application should be sub-mitted to 
the Office of the Registrar at least three (3) weeks 
prior to the start of the course. 

No student may be admitted to class without first 
having submitted an approved Training Request F orm. 
A separate form must be submitted for each course. 
To extend the period of training, change to another 
date, or substitute one course candidate for another, 
a separate DS-755 or appropriate agency application 
must be submitted. Questions regarding enrollment 
should be directed to the FSI Registrar's Office, 
875-7103. 


Cancellation and Withdrawal 
Procedures for FSI Courses 


In order for FSI to hold a minimum the number 
of students who must be denied admission to a course 
because of space limitations, it is essential that the 
Registrar be informed promptly if any prospective 
enrollment should be cancelled. In any case cancel- 
lations must be received in the Registrar's Office three 
working days before the course begins. To withdraw 
officially a student who has attended one or more 
sessions of a course, the appropriate training officer 
should notify the Office of the Registrar by phone 
immediately. In the case of paying agencies, the 
telephone request must be confirmed by a memoran- 
dum signed by the training officer, stating the reason 
for the withdrawal. Agencies will not be billed for a 
student whose withdrawal has been officially approved 
by the Foreign Service Institute. 


Following are instructions for completing the DS-755: 


1. The employee's full name must be used. The phone 
and room numbers are required for FSI to call or mail 

information because agency telephone directories are 

often out of date. 


2. The correct course number, title, and section are 
found in the FSI Schedule of Courses and Departmental 
Notices. 


3.& 4. The beginning date, ending date and length of 
course are found in the FSI Schedule of Courses and 


Departmental Notices. 


5. Indicate the parent or employing agency of the 
nominee, and not the agency to which the nominee 
may be temporarily assigned or Getailed at the time of 
the nomination. 


6. If the nominee is a State Junior Foreign Service 
Officer and is under the jurisdiction of the Junior Officer 
Program (FS/JOPC), please mark in the space provided. 
If there is a question regarding status of nominee, call 
875-7282. Include employee's grade or class. 


7. 8. & 9. It is important that these sections be filled in. 
This information is needed for statistical reports and for 
issuing academic transcripts. The social security num- 
ber provides access to the student enrollment system. 
Failure to provide this information may result in delaying 
the applicants enrollment and in some cases the oppor- 
tunity to take a course if the course fills prior to infor- 
mation being obtained. 


10. Fill in the applicant's present and proposed office 
or post of assignment, if known. This is needed by FSI 
to assure appropriate training and to enable the employee 
to receive per diem, if entitled. 


11. This section should be used for nominees from 
agencies other than State. 





Admissions, Cancellations and Withdrawal 
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12. The Civil Service training codes must be filled in 
for all State Civil Service employees. This infcrmation 
is needed for a semi-annual report to the Office of 
Personnel Management, but is not required for Foreign 
Service employees. 

13. For STATE, USIA, AID and USDA: If the 
position to which the student is being assigned is 
language designated, fill in the position number after 
“LDP” and the required S/R levels after “LEVEL,” 
e.g. S-3/R-3. (For STATE only, indicate on this line 
whether the student is on language probation. ) 


For ALL OTHER AGENCIES: The LEVEL section 
of this line may be used to indicate specific course 
Objectives in terms of S/R levels. The remainder of the 
line should be left blank. 


14. Type name of training officer and phone number. Sign. 


15. This section should be used for nominees from 
agencies other than State and can be calculated from the 


FSI Tuition Rate Schedule or by calling (703) 875-5385. 


16. This section is for the signature of the agency's 
officer authorized to commit funds. Not required for 
State students. 


17. As some courses require different levels of clear- 
ances, security clearance level must be annotated in 
this area. Ommission of this information may delay 
or negate a student's eligibility for enroliment. 


18. This space is for the signature of the applicant's 
immediate supervisor. 


19. If employee is participating in a development 
program such as Upward Mobility, Management 
Development, ¢ic., type in the name of the program. 


20. This section should be used for any additional 
information. Cancellations, amendments, etc. should 
be noted in this area. 
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THE 
SENIOR 
SEMINAR 


The Senior Seminar is the most advanced pro- 
fessional development program available to senior 
foreign policy and national security officials of the 
United States Government. The nine-month program 
has been conducted annually since 1958 by the 
Foreign Service Institute of the Departrnent of State. 

The purpose of the Seminar is to ensure that its 


participants: 


— Maximize their leadership potential and enhance 
their executive skills in preparation for service in 
Critical, top-level positions. 


— Have deep appreciation for the ideas and values 
which shape our country, as well as broad comprehen- 
sion of the domestic issues, institutions and conditions 
which influence our foreign relations; and 


— Better understand major international and national 
security issues znd how policies are developed to 
address them. 


The Seminar’s curriculum stresses the relationships 
among domestic, foreign and national security policies. 
It seeks to open new horizons, revitalize understanding 
of our country and its diversity, and promote intellectual 
and professional growth. Members study a wide variety 
of problems, issues and trends in the United States, 
relating them to international affairs and questions of 


national security; and they practice leadership and senior 
executive skills such as team-building, negotiations and 


public speaking. 





The leaming process takes place through extensive 
reading, field trips, individual research assignments, 
group projects, case studies, simulations, practical work 
experiences, and meetings with prominent academics, 
public officials, businessmen, labor leaders, 
representatives of interest groups, and ordinary American 
citizens. 


Approximately half the Members are State Depart- 
ment Foreign and Civil Service Officers; others are 


drawn from the Agriculture, Commerce and Treasury 
Departmenis, and Central Intelligence Agency, the 
U.S. Information Agency, the Agency for International 
Development, the Federal Bureau of 

the five uniformed military services, and other federal 


Departments and Agencies having important foreign 
affairs functions. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

09/08/92 06/11/93 410 001 

FY 93 

09/07/93 06/10/94 410 001 

FY 94 

09/06/94 06/09/94 41.0 001 
Classes held in SA-03. 
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CENTER FOR 
THE STUDY OF 
FOREIGN AFFAIRS 


The Center for the Study of Foreign Affairs is a 
research-oriented center which supports both policy 
and training missions of the Department of State. 

In cooperation with the Department's regional 
and functional bureaus and the Policy Planning Staff, 
the Center organizes conferences and seminars and 
conducts games and simulations on a wide range of 
important and topical foreign policy issues. Recent 
conferences and exercises have examined key aspects 
of the changes underway in the Soviet Union and a 
variety of scenarios in the Persian Gulf. But equal 
emphasis is placed on broader, longer-term problems 
such as national negotiating styles, conflict resolution 
theory and practice, arms control, trade policies and 
the development of democratic pluralism. 

The Center administers several fellowship pro- 
grams. Six to cight senior and mid-career officers 
are assigned to the Center to undertake special projects 
for periods up to one year. The Center also administers 
ihe Diplomat-in-Residence program and the Una 
Chapman Cox sabbatical leave program. The Center 
Often serves as an inter-agency forum to bring together 
government officials from numerous agencies, schol- 
ars, business leaders and Center researchers. 

The results of conferences and directed research 
are disseminated through the Center's publications 


program. 
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SCHOOL OF LANGUAGE STUDIES 


General Information 


The School of Language Studies (SLS) provides 
language and cultural training to U.S. Government 
employees with a job-related need for such skills, 
and to adult (18 and older) family members who 
will accompany employees to overseas assignments. 

_ Requests for training should be made by the 
to the FSI 


_ Contact the FSI Registrar 
for details and copies of the DS-755. 

Tuition is charged to all agencies except State 
Department and Members of Congress. 
Rates are determined annually; current rates are 
listed on pg. 

All SLS courses (except Early Moming) are 
full-time, 9AM to 4PM. In addition, at least 2 hours 
per day of out-of-class study is customary. Therefore, 
agencies should not assign other duties to their per- 
sonnel enrolled in these courses. Part-time or tutorial 
training is available only by special arrangement 
when resources 

Students who miss more than a few days for any 
reason will fall behind and may not be able to rejoin 
their class. Students are advised to schedule annual 
leave before or after language training. SLS does not 
approve annual leave for students during the course 
of study. 

Students who possess proficiency in a closely 
related language will proceed at an accelerated pace 
and to the extent possible will be grouped separately 
from other beginners, but their instruction will be the 
usual 6 hours per day. NOTE: Please include mention 
of proficiency in a closely related language in the 
“remarks” section of the DS-755. 

Training is continuous, Monday through Friday, 
with the following exceptions. No language classes 
occur Christmas Weeks: December 23-31, 
1991, December 21-25, 1992, and December 20-24, 
1993. The 44-week courses usually include a one- 
week spring break, on dates announced at the begin- 
ning of the course. During these periods, students 
may cither engage in full-time self-study, take annual 
leave, or engage in other activities by arrangement 
with their parent agency. NOTE: Certain 44-week 
courses pause for a one-week special orientation 
program instead of a spring break. 

Other information for students is provided on the 
first day of class. 


The calendar shows course start-dates for 
beginners. The number of classes siarting in each 
language depends on demand and availability of 
resources. Please make training requests well in 
advance. Non-beginners can be considered for 
enrollment at other times, provided they can join an 
on-going class. Consult with the appropriate SLS 
language training supervisor as to feasibility and 
timing of non-beginners’ enrollment.* 


*Consult the section “Non-Routine Assignments” 
for further guidance. (Pg. 8) 


A. LONG-TERM LANGUAGE/ 
AREA STUDIES 
The “BASIC” Courses 


Curriculum 

FSY/SLS currently offers full-time long-term 
courses in 51 languages. These BASIC courses 
include advanced area studies one-half day each week. 
In general, the BASIC courses are designed to enable 
students to progress from the beginning level to the 
professional level in speaking and reading (S/R-0 to 
S/R -3). End-of-Training proficiency tests are required 
of all students enrolled for 100 hours or more of 
BASIC course instruction; the cost of this testing is 
included in the tuition rate. 

In the exceptionally difficult languages of Arabic, 
Chinese, Japanese, and Korean, the BASIC course 
enables students to attain the S/R-2 level; those re- 
quiring S/R-3 in these languages should be enrolled 
in an advanced field school upon successful comple- 
tion of their first year. (See C, below.) 


Assignment Notes 

* Enrollment in the BASIC courses is discouraged 

for periods less than that needed to attain S/R-2 
proficiency. However, for Chinese, Japanese, Korean 
and Arabic, enrollments of 23 weeks are accepted. 
Those who must be assigned for shorter periods should 
be enrolled in the FAST course, where available. (See 
B, below.) 
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* Training assignments should be long enough to permit 


should be taken into account in determining the appropni- 
atc length of trainung. Consult the appropnate language 


* Enroliment durations: It is impossible to predict how 
long an individual will need to attain a specific profi- 
ciency level. The time needed also varies with language 
difficulty. To assist in planning, SLS offers the sug- 
gested enrollment durations indicated below, with the 
understanding that some persons will need less time and 
some will require more time to altain their training 


objectives. (See note on Training Extensions) 


French, Spanish, Portuguese, Italian, German 
to reach S/R-2 16 wks 
to reach S/R-3 24 wks 
Indonesian, Malay 
to reach S/R-2 23 wks 
to reach S/R-3 36 wks 
on + 1 cirri 
to reach S/R-2 
to reach S/R-3 oe vas 
All others 
to reach S/R-2 23 wks 
to reach SR-3 44 wks 
Afrikaans, Danish, Dutch, Norwegian, 
Romanian, Swedish 
to reach S/R-2 16 wks 
to reach SR-3 23 wks 
Non-Routine Assignments 
* NON-BEGINNERS— 
PREEXISTING PROFICIENCY 


Not every student enters language training al zero. 
When a potential student claims or has FSI-tested 
proficiency in the language of assignment, that assign- 
ment requires some special handling. LTS's can provide 
you the best guidance on the length of training required 
to go from the present proficiency to the required training 
goal. Please consult the LTS and have the assignee 
prepared to take a pre-training evaluation to help 
determine length of training required. In Spanish 


and French such requests are relatively common, and, 
due to the volume of training in these languages, there 
is frequently a class at the new students’ level, where 
they can be “dropped-in” with only minor disruption or 
Can Start out with other students ai approximately the 
same level. All students should nevertheless be assigned 


to begin their waining on a regular input day In all other 








Assignees with high proficiency in a related lan- 
guage generally have an advantage in speed of and depth 
of acquisition of the target language. For example, in 
Slavic languages one of the most complex pieces of the 
grammar is quite similar in all the languages: Bulgarian, 
Czech, Polish, Russian, Serbo-Croatian. Therefore the 
student has “less to leam” and can tum attention to other 
aspects of the language. There are other similar phe- 
nomena in Romance, Germanic and some Asian lan- 


guages as well. 


2. Other Special Cases 

The writing systems of Japanese and Korean derive 
their “characters” from Chinese. While these three 
languages are not related, the similarities in these writing 
systems give a student a head start on an important and 
potentially difficult aspect of the leaming process. 





* PORTUGUESE 

Brazilian Portuguese BASIC is for persons assigned 
to Brazil and to all other Portuguese speaking countries, 
except Portugal and the Azores. It is offered five times 
each year. European Portuguese BASIC is for those 
assigned to Portugal and the Azores. Beginning in 
August of 1992, this course will be offered twice an- 
nually. There is only one Portuguese FAST course, 
Brazilian, for all Portuguese-speaking assignments. 


* ADVANCED RUSSIAN 

The purpose of this program is to take the Russian 
student with strong S-2+/R-2+ or S-3/R-3 proficiency 
and in-country experience toward the S-4/R-4 level in 
Russian. The course focuses on speaking and reading 
yo eh nepal eyo then ae 
diplomacy, the cultural information necessary for 
effective communication and analysis, writing, and 
basic interpreting skills. Outside reading and activities 
will be expected. 
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+ REFRESHER TRAINING/"CONVERSION” 
TRAINING 

. Retrieving previous high proficiency or “convert- 
ing” high proficiency from one language to another 
is usually only possible in a tutorial class or in a 
homogeneous grouping. Also note that since for the 


“Hard Languages” there are only 2 start dates per year, 


the language training supervisor needs to be contacted 
to consult on and to “accept” the terms of any unusual 


or “off-cycle” assignments. 


* SCHEDULED SPECIAL REFRESHER 
RUSSIAN 

This course is designed to help government 
employees who have studied Russian in the past and 
who have not used the language recently refresh their 
skills in speaking and reading. Students are grouped 
according to needs and work with professionally 
related materials as well as materials designed to 


renew general proficiency. 


* Following is a chart which suggests possible modi- 
fications in recommended lengths of training for 
assignees based on high entering proficiencies. For 
further information on this and on assignees entering 
with proficiencies lower than 3/3, please consult the 
appopriate LTS. 


For students with contibutory proficiency in other 
languages: 


Spanish3/3 to Portuguese 3/3: 
16 weeks full-time at FSI/Wash* 


Portuguese 3/3 to Spanish 3/3: 
12 weeks full-time at FSI/Washington* 


Japanese 3/3 to Korean 3/3: 


23 weeks at FSI/Washington, plus 
1 year (44 weeks) at FSI/Seoul 


Japanese 3/3 to Chinese 3/3: 


23 weeks at FSI/Washington, plus 
1 year (44 weeks) at AIT/CLASS 


Korean 33s two Japanese 3/3: 


23 weeks at FSI/Washington, plus 
1 year (44 weeks) at FSI/Yokohama 


Korean 3/3 Chinese 3/3: 


23 weeks at FSI/Washington, plus 
1 year (44 weeks) at AIT/CLASS 


Chinese3/3 to Japanese 3/3: 


23 weeks at FSI/Washington, plus 
1 year (44 weeks) at FSI/Yokohama 


Chinese 33 Wo Korean 3/3: 


23 weeks at FSI/Washington, plus 
1 year (44 weeks) at FSI/Seoul 


Any Chinese dialect 3/3 to any other Chinese dialect 3/3: 
1 year (44 weeks) at AIT/CLASS 


Thai 3/3 to Lao 3/3: 
23 weeks at FSI/Washington* 


Lao 3/3 to Thai 3/3: 
23 weeks at FSI/Washington* 


Germanic 3/3 to Germanic 3/3: 

23 weeks at FSI/Washington 

[Except Scandinavian to Scandinavian or Dutch to 
Afrikaans and vice versa. These will be treated on a 
case by case basis. Consult LTS. | 


Slavic 3/3 to Slavic 3/3: 
Any other Slavic 3/3 to 3/3 Bulgarian: 
23 weeks at FSI/Washington 


All other combinations: 36 weeks at FSI/Washington, 
bul may require up to 44 weeks 


« When a potential student has a contributory profi- 
ciency at the S-4 or R-4 level, consult the language 


training supervisor. The trainingtime to reach a 3/3 
may be considerably shortened. 


* Reduced training times are generally only possible 
when there is a homogeneous grouping or a tutorial 
for students with contributory proficiency from other 
languages.Therefore the reduction in training time is 
subject to availability of resources to mount special 
training. 

















A. LONG-TERM LANGUAGE/AREA STUDIES— 





The “BASIC” Courses 

Language’ Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Length 
LanguageCode 91 91 91 92 92 92 92 92 92 92 92 92 of Course 
Afrikaans (AA) ... - ~ . 17 = - _ - _ 24 23 wks 
Albanian (AB) . i =. ‘“ 7” =... - - - 24 2344 wks 
Amharic (AC) . - ~ - | a i - - 24 244 wks 
Arabic (Egyptian & 

Modern Standard) ... - - 17* - _ 24 23/44 wks 
(AE) 

Arabic, Formal Spoken & 

Modern Standard .. - 17* 24 23/44 wks 
(AD) 

Arabic (North African & 

Modern Standard) ... - - i7X on - 24 23/44 wks 
(QW) 

Bengali (BN) 17* 24 2344 wks 
Bulgarian (BU) 17* 24 2444 wks 
Burmese (BY) 17* 24 23/44 wks 
Chinese - 17* 24 2444 wks 
(Camtonese) (CC) 

Chinese 17* 24 23/44 wks 
(Standard) (CM) 

Czech (CX) 17° 24 2344 wks 
Danish (DA) 17 24 23 wks 
Dutch (DU) 17 24 23 wks 
Finnish (FJ) 17* 24 244 wks 
French (FR) 28 25 = 6 17 23 20 8 6 24 21 24wks 
German (GM) 28 17 20 . 24 24 wks 
Greek (GR) 17° 24 244 wks 


* From this starting date, 23 wks only. 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 














The “BASIC” Courses 

Language Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Length 
LanguageCode 91 91 91 92 92 92 92 92 92 92 92 Of Course 
Hebrew (HE) 17° 24 23/44 wks 
Hindi (HJ) 17° 24 23/44 wks 
Hungarian (HU) 17° 24 23/44 wks 
icelandic (JC) 17° 24 23/44 wks 
Indonesian (JN) 17° 24 23/36 wks 
ltalian (JT) 28 17 20 8 24 24 wks 
Japanese (J A) 17* 24 23/44 wks 
Khmer - 17° 24 23/44 wks 
(Cambodian) (CA) 

Korean (KP) 17° 24 23/44 wks 
Lao (LC) 17° 24 23/44 wks 
Malay (ML) 17° 24 23/36 wks 
Mongolian (MV) ... 24 23/44 wks 
Nepali (NE) 17° 24 23/44 wks 
Norwegian (NR)... 17 “4 23 wks 
Persian (Dari) 17° 24 23/44 wks 
(PG) 

Persian (Farsi) 17° 24 23/44 wks 
(PF) 

Polish (PL) 17° 24 23/44 wks 
Portuguese (PY) 28 17 20 8 p | 24 wks 
(Brazilian) 

Portuguese (PY) 24 24 wks 
(European) 


* From this starting date, 23 wks only. 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 





The “BASIC” Courses 

Language/ Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep. Length 
Language Code 91 91 91 9 #£«92 92 92 92 92 92 92 92 Of Course 
Romanian 17 ‘as 24 23 wks 
(RQ) 

Russian (RU) 17* 24 23/44 wks 
Russian a 17 24 **23/44 wks 
(Advanced) (RU) 

Russian 29 6 wks 
(Refresher) (RU) 

Serbo-Croatian 17* 24 23/44 wks 
(SC) 

Sinhala (SJ) 17* 24 23/44 wks 
Slovak (SK) 17* 24 23/44 wks 
Spanish (QB) 28 86025 es 6 17 23 20 8 6 24 21 24 wks 
Swahili (SW) 17 24 23 wks 
Swedish (SY) 17 24 23 wks 
Tagalog 17* 24 23/44 wks 
(Pilipino) (TA) 

Thai (TH) 17* 24 23/44 wks 
Turkish (TU) 17* 24 23/44 wks 
Ukrainian 17* 24 23/44 wks 
(UK) 

Urdu (UR) 17* 24 23/44 wks 
Vietnamese 17* 24 23/44 wks 
(VS) 


* From this starting date, 23 wks only. 


** Prerequesite: strong 2+/2+ or 3/3 proficiency in Russian and in-country experience 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 
The “BASIC” Courses 


Language/ Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug “Sep. Length 
Language Code 92 92 9 #9 «93 3 #8 93 93 93 93 93 Of Course 





Afrikaans(AA) ..  ... - = 15 a wn = =e -< 2 ae 23 wks 
Albanian(AB) ..  ... oe one 15* - aoe - a ~ 2 - 23/44 wks 


Amharic (AC) — - me 15* an - ase ose < = ase 23/44 wks 


Modern Standard) .. __... si - 15* ase ae a ae ~~ 2 we 23/44 wks 


Modern Standard .._... aoe ae 15* ase ase ae we ~» ww ase 23/44 wks 


Modern Standard) .. _... we we 15* ase ave ace ave =~ ar - 23/44 wks 


Bengali (BN) ss a - me 15* = a - ~ n wa -_ 23/44 wks 
Bulgarian (BU) _... ne - - 15* “ is - ‘a ~ ws ves 23/44 wks 
Burmese (BY) on ait a - 15* -_ sas _ -_ a 23 - 23/44 wks 


Chinese .~ = ee ” is* ” - i" . 23 - 23/44 wks 
(Cantonese) (CC) 


Chinese a we ese see a - ae ane uo oo - 23/44 wks 
(Standard) (CM) 


Czech (CX) wo wee soe - 1S* ese ave ave we ~ - 23/44 wks 





Danish (DA) wo awe -_ - 15 ove eve ove ove » 23 eve 23 wks 
Dutch (DU) ow - see 15 eve sve se eve ~ ove 23 wks 
Finnish (FJ) 0 oe ave ae 15* eve - sve ave ~ ove 23/44 wks 
French (FR) 26 423 awe 4 15 22 9 7 6 23 20 + 24wks 
German (GM) 26 soe se 15 ae 9 7 » 23 eve 24 wks 
Greek (GR) woe ase = 15* see we - - wu 23 soe 23/44 wks 


* From this starting date, 23 wks only. 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 





* From this starting date, 23 wks only. 





The “BASIC” Courses 

Language/ Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep_ Length 
Language Code 92 92 92 93 93 93 93 93 93 93 93 = 93 Of Course 
Hebrew (HE) 15* 23 23/44 wks 
Hindi (HJ) 15* 23 23/44 wks 
Hungarian (HU) 15* 23 23/44 wks 
Icelandic (JC) 15* 23 23/44 wks 
Indonesian (JN) 15* 23 23/36 wks 
Italian (JT) 26 15 19 7 23 24 wks 
Japanese (JA) 15* 23 23/44 wks 
Khmer - 15* 23 23/44 wks 
(Cambodian) (CA) 

Korean (KP) 15* 23 23/44 wks 
Lao (LC) 15* 23 23/44 wks 
Malay (ML) 15* 23 23/36 wks 
Mongolian (MV)... 23 23/44 wks 
Nepali (NE) 15* 23 23/44 wks 
Norwegian (NR) 15 23 23 wks 
Persian (Dari) 15* 23 23/44 wks 
(PG) 

Persian (Farsi) 15* 23 23/44 wks 
(PF) 

Polish (PL) 15* 23 23/44 wks 
Portuguese (Brazilian) 

(PY) 26 15 19 7 23 24 wks 
Portuguese (European 

(PY) eve 15 23 24 wks 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 
The “BASIC” Courses 


Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep _ Length 
2 92 93 93 93 93 93 93 93 93 93 Of Course 





Romanian (RQ)... a a = 15 - on ee wwe _ 23 - 23 wks 
Russian - - wes - is*__... a as = in 23 si 23/44 wks 
Russian ia = es ™ 15 = - = _ - 23 = **23/44 wks 


(Advanced) (RU) 


(Refresher) (RU) 


Serbo-Croatian... = - on is*... - es - = 23 en 23/44 wks 
(SC) 


Sinhala (SJ) ne ose ase ase 1s*_... - ane - - 23 ace 23/44 wks 
Slovak (SK) ase eve ase ase |) a ase ae ace - 23 we 23/44 wks 
Spanish (QB) 26 ae 4 IS 22 19 - 7 6 23 20 24 wks 


Swahili (SW) ne ese ave ase || ase ane ace ase 23 - 23 wks 





Swedish (SY) ave ave ave - ) ase ase ase ace 23 ae 23 wks 


Tagalog - se ose ase | a - ae we ese 23 ave 23/44 wks 
(Pilipino) (TA) 


Thai (TH) ase ese we ase | a eve ane ase ase 23 me 23/44 wks 
Turkish (TU) - see ene ase | a ese see ae sce 23 sve 23/44 wks 


Ukrainian ave - eve ase IF we ose - ase eve 23 - 23/44 wks 


Urdu (UR) ave - ese aoe | a aoe - ase eve 23 ase 23/44 wks 


Vietnamese (VS) ... - o -_ is*... es a ees -" 23 - 23/44 wks 


* From this starting date, 23 wks only. 
** Prerequesite: strong 2+/2+ or 3/3 proficiency in Russian and in-country experience 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 
The “BASIC” Courses 





Language/ Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Length 
Language Code 93 93 93 94 ee) ee | 94 94 94 94 94 Of Course 
Afrikaans (AA) _... io is ie 14 22 23 wks 
Albanian(AB) _... - = ms 4°. - 22 23/44 wks 
Amharic (AC)... _ _ _ 14* 22 23/44 wks 
Arabic (Egyptian & 

Modern Standard) ... - vee - 14* 22 23/44 wks 
(AE) 

Arabic, Formal Spoken & 

Modern Standard... - _ m= 14* 22 23/44 wks 
(AD) 

Arabic (North African & 

Modern Standard) ... - = a 14* 22 23/44 wks 
(QW) 

Bengali(BN) _... ia 7 - 14* 22 23/44 wks 
Bulgarian (BU) __... = - se 14* 22 23/44 wks 
Burmese (BY) __... - a = 14* 22 23/44 wks 
Chinese in on sn - 14* 22 23/44 wks 
(Cantonese) (CC) 

Chinese i - = ™ 14* 22 23/44 wks 
(Standard) (CM) 

Czech (CX) in = vs = 14* 22 23/44 wks 
Danish (DA) _ - = ~ 14 22 23 wks 
Dutch (DU) = = = as 14 22 23 wks 
Finnish (FJ) = 7 ae - 14* 22 23/44 wks 
French (FR) 25 22 _ 3 14 = 21 18 31 - 5 22 19 2%Mwks 
German (GM) 25 - - - 4, 18 31 22 24 wks 
Greek (GR) - - is ” 14* 22 23/44 wks 


* From this starting date, 23 wks only. 








16 Foreign Service Institute 








A. LONG-TERM LANGUAGE/AREA STUDIES— 








The “BASIC” Courses 

Language) § Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep ‘. ih 
LanguageCode 93 93 i994 a (ait (iti HC 94 «69484 —ourse 
Hebrew (HE) - ns a - 4°, ia i o_ 22 23/44 wks 
Hindi (HJ) ee | 2 23/44 wks 
Hungarian (HU)... - ss - 14° 22 23/44 wks 
Icelandic (JC) _... a - - 14* 22 23/44 wks 
Indonesian (JN) 0 0 wwe me (tsté«id 2 23/36 wks 
Italian (JT) 25 - - sii 14 - 18 31 22 24 wks 
Japanese (JA) nw seme me té«iOS 22 23/44 wks 
Khmer rs | 2 23/44 wks 
(Cambodian) (CA) 

Korean(KP) nee wee Bae ewe ae 28 wks 
Lao (LC) 14° 2 23/44 wks 
Malay (ML) 14° 22 23/36 wks 
Mongolian (MV)... 2 23/44 wks 
Nepali (NE) 14° 2 23/44 wks 
Norwegian (NR) . 14 2 23 wks 
Persian (Dari) 14° 22 23/44 wks 
(PG) 

Persian (Farsi) 14° 22 23/44 wks 
(PF) 

Polish (PL) kee me Ewe wee ae 28 wks 
Portuguese (Brazilian) 

(PY) rs | rs | Se | Oe > a” 2 
ahaa rs |  ) See) oc 





* From this starting date, 23 wks only. 
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A. LONG-TERM LANGUAGE/AREA STUDIES— 
The “BASIC” Courses 





Language/ Oct Nov Dec Jam Feb Mar Apr May Jun Jul Aug Sep _ Length 
LanguageCode 93 93 3s «6 4 6M 94 = 984 94 94 Of Course 
Romanian(RQ) .. - on - 14 _ ‘ ‘ a ” 22 23 wks 
Russian (RU) - - - 14° ‘ - - . . 22 23/44 wks 
Russian - “ . - 14 - ™ 7 ‘ - 22 **23/44 wks 
(Advanced) (RU) 
Russian - “ ” - 7 - 277.—Cn 6 wks 
(Refresher) (RU) 
Serbo-Croatian .. “ - o 14* - 7 " 22 23/44 wks 
(SC) 
Sinhala (SJ) . . . 14* ‘ 22 23/44 wks 
Slovak (SK) - - - - 14* ” 22 23/44 wks 
Spanish (QB) 23 22 = 3 14 21 8 31 ae 5 22 19 24 wks 
Swahili (SW) _ ‘ 14 22 23 wks 
Swedish (SY) - ” “ - 14 22 23 wks 
Tagalog (Pilipino) .. —... im in 14* 22 23/44 wks 
(TA) 
Thai (TH) — wa - - 14* 22 23/44 wks 
Turkish (TU) a - - 14* 22 23/44 wks 
Ukrainian(UK) .. a. sie - 14* 22 23/44 wks 
Urdu (UR) ae in ise 14* 22 23/44 wks 
Vietnamese (VS)... a - - 14* 22 23/44 wks 
* From this starting date, 23 wks only. 


** Prerequesite: strong 2+/2+ or 3/3 proficiency in Russian and in-country experience 
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B. SHORT-TERM 
FAMILIARIZATION-— 
The “FAST” Courses 


Curriculum 


SLS offers full-time short-term courses in 32 
languages. These courses are for BEGINNERS ONLY. 
These FAmiliarization/Shon-Term (FAST) courses are 
intended for personnel whose assignments do not 
require a particular level of proficiency, but who do 
need special intensive training to cope with situations 
encountered frequently overseas. The FAST courses 
are Organized around specific situations rather than 
grammatical pattems; as such, lessons include cultural 
and how-to information as well as situational language 
practice. The aim is to enable graduates to arrive 
overseas with the skills and confidence to function 
effectively in those situations. 





The FAST course is no less intensive or challeng- 
ing than the BASIC course. Indeed, FAST course 
students are likely to develop more readily usable 
communication skills than would BASIC course 
students after the same number of weeks. No specific 
proficiency level is set as an objective and end-of- 
training testing is optional. Apt students in Romance 
languages and German may attain S/R-1 in eight 
weeks; in the more difficult languages, S/R-0+. 


Assignment Notes 

* Employees of all ranks whose work is not language- 
designated, and family members, are encouraged to 
take the FAST course rather than BASIC unless they 
can enroll for long enough to attain S/R-2 proficiency. 
* FAST courses vary in length. Please check the 
schedule carefully for indications of the length of a 
course from a particular start date. 

* Students should be enrolled for full FAST course, 
regardless of aptitude or prior experience. 








School of Language Studies 
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B. SHORT-TERM FAMILIARIZATION— 





The “FAST” Courses 

Language/ Oct Nov Dec Jan Feb Mar Apr Jul Aug Sep Length 
Language Code 91 «= (9 91 92 92 92 92 9 92 92 Of Course 
Albanian - 13 = -_ 24 - 8 weeks 
Arabic, Egyptian 3B .. - a 17 a 4 - 8 weeks 
(AE) 

Arabic, Formal Spoken 

(Replaces Gulf, Hijazi 

and Levantine) 28 17 a> 4 - 8 weeks 
(AD) 

Arabic, North African 

(QW) 28 17 ao ut 8 weeks 
Bengali (BN) 17 a ut 8 weeks 
Bulgarian (BU) 28 13 24 8 weeks 
Burmese (BY) wn 8 weeks 
Chinese (CM) 28 17 6° 8 weeks 
Czech (CX) 28 13 24 8 weeks 
Finnish (FJ) 28 17 6° 8 weeks 
French (FR) 28 17 24 8 weeks 
German (GM) 28 6 24 8 weeks 
Hebrew (4E) 28 6° 8 weeks 
Hindi/Urdu (HJ) 17 a> 4 8 weeks 
Hungarian (HU) 28 13 24 8 weeks 
Icelandic (JC) 17 24 6 weeks 
Indonesian (JN) 17 a> 8 weeks 
Italian (JT) 28 17 8 weeks 


* From this starting date, 7 weeks only. 
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B. SHORT-TERM FAMILIARIZATION— 





The “FAST” Courses 

Language/ Oct Now Dec Jan Feb Mar Apr May Jum Jul Aug Sep Length 
Language Code ») a 2 | 91 2 #8 8 2 92 92 2 #9 92 Of Course 
Japanese (JA) oe 7 7  « - - - er . - 8 weeks 
Korean (KP) a3 . - - . . - ‘i ™ ee . . 8 weeks 
Malay (ML) ” 7 i: - 17... = - ™ ye . 8 weeks 
Norwegian 28 ™ “ - - 20 7 - “ “ “ 6 weeks 
(NR) 

Polish (PL) 28 - 3 = « . 8 " 24 8 weeks 
Portuguese (Brazilian) 

(PY) 28 " " 17 20 & 8 weeks 
Romanian 28 13 = « = x 24 8 weeks 
(RQ) 

Russian (RU) 28 13 3 x 24 8 weeks 
Serbo-Croatian 28 13 23 i 24 8 weeks 
(SC) 

Slovak (SK) 23 - = «- wo - ® ow 24 = 8 weeks 
Spanish 23. se io 17 lO lee 8 - 2 = 8 weeks 
(QB) 

Thai (TH) 3 te. me = 7 a = - ee .. ns 8 weeks 


* From this starting date, 7 weeks only. 
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B. SHORT-TERM FAMILIARIZATION— 





The “FAST” Courses 
Language/ Oct Nov Dec Jam Feb Mar Apr May Jun Jul Aug Sep Length 
LanguageCode 92 92 92 93 93 93 93 93 93 93 93 93 Of Course 
Albanian 6 . -— MW ww RW mw « 7 .~ Bo 8 weeks 
Arabic,Egyptian 26 2. me Se me ee 2 8 weeks 
(AE) 
Arabic, Formal Spoken 
(Replaces Gulf, Hijazi 
and Levantine) 26 _ == - « e 23 8 weeks 
(AD) 
Arabic, North African 
(QW) 26 . 15 e 23 8 weeks 
Bengali (BN) —~« a -~- = « e 23 8 weeks 
Bulgarian(BU) 2% .. Moo. ee .- 23 . BS weeks 
Burmese (BY) ees nesta 6. BR weeks 
Chinese(CM) 26 Bsa «=~ = 6 eB weeks 
Czech (CX) 26 Moo ewe a. 2 . BS woeks 
Finnish (FJ) 26 BB «a = - = 6 es BR works 
French (FR) 26 is. 1 |) 7 . 2 . Swoeks 
German(GM) 26 4 22 7 23 8 weeks 
Hebrew (HE) 26 6 SB weeks 
HindiUrdu(H) ewe Se 6° 23... Swoeks 
Hungarian (HU) 26 il 22 7 23 8 weeks 
Icelandic IC) meme Se me a. 2 . weeks 
Indonesian (IN) wee Sees 6° 23 .. 8 woeks 
Italian (JT) 26 15 19 7 8 weeks 
* From this starting date, 7 weeks only. 
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B. SHORT-TERM FAMILIARIZATION— 
The “FAST” Courses 


Language/ Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Length 
92 92 92 «93 «93 3 9 9 








Language Code 93 93 93 93 Of Course 
Japanese (JA) 26 . . * 15 - ‘ - 7 6° 8 weeks 
Khmer - = m - = * - - - 6 7 weeks 
(Cambodian) (CA) 

Korean (KP) 26 “ " - " " “ “ 7 6° 8 weeks 
Malay (ML) - a = “ 15 7 a 8623 8 weeks 
Norwegian (NR) 26 - - 19 6 weeks 
Polish (PL) 26 - 11 22 7 23 8 weeks 
Portuguese (Brazilian) 

(PY) 26 . - - 15 19 7 8 weeks 
Romanian 26 a - 11 22 7 23 8 weeks 
(RQ) 

Russian 26 11 22 7 23 8 weeks 
(RU) 

Serbo-Croatian 26 i - 11 = 22 = ns 7 = 3... 8 weeks 
(SC) 

Slovak (SK) 26 11 - 22 = - 7 si 3 8 weeks 
Spanish (QB) 26 15 - i9”*° 7 ves 3 ti. 8 weeks 
Thai (TH) 26 15 ™ - - - 6° ves oe 8 woeks 
Turkish (TU) 26 6° ~ - 8 weeks 


* From this starting date, 7 weeks only. 
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B. SHORT-TERM FAMILIARIZATION— 
The “FAST” Courses 





Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Length 
3S 8S DH SF 8H FH 8H fH BS 





a 10 - aoe ase 6 ~ @ om 8 weeks 


and Levantine) 25 = - - 14 - - - _ s° 22... 8 weeks 


(QW) 25 — we 14 — lowes —m os > Be a 8 woeks 


Bengali (BN) - -_ wa - 14 -— oe | s 22... ® weeks 
Bulgarian(BU) 25 ..... 10 - = - 6 w 22 on 8 weeks 
Burmese (BY) as ow = ces - = - - - .. - 8 weeks 


Chinese(CM) 2 2 we as sR works 
Czech (CX) re || ee | Se > es fT 
Finnish (F3) SBS «=» w= « MS wm wm ai se | BR works 
French (FR) ps | ns | i Se >» ee fc 
German(GM) 25... ... | ne > ee fT 
Hebrew (HE) re eR weeks 
HindUrdu(H) me Bae s° 22 2. B woeks 
Hungarian(HU) 25 .. .. 0 ) re . 2 . weeks 
Icelandic IC) me ke me i Bei ak Bs 
Indonesian(IN) ge ee s* 22 2. 8 weeks 


Italian (JT) 25 we - 14 - 18 see 6 er ee 8 wocks 


* From this starting date, 7 weeks only. 
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B. SHORT-TERM FAMILIARIZATION— 





The “FAST” Courses 

Language Oct Now Dec Jan Feb Mar Apr May Jum Jul Aug Sep Length 
Langugage Code 93 93 93 94 od 4% 684 so 6984 3% 84 + #«*%Of Course 
Japanese (JA) 25 14 7 - = 5° 7 8 weeks 
Khmer ~ . ~ 14 - ww - . - w= - 8 weeks 
(Cambodian ) (CA) 

Korean (KP) 25 = a -  « 8 weeks 
Malay (ML) ces = - - 14 -_ - = = -* 2 .. 8 weeks 


Norwegian (NR) 25 - _ - _ - 18 - a - - - 6 weeks 


Polish (PL) o> 2. «. WO ow. WM wo mw 6 ww BW . Sweeks 
Portuguese (Brazilian) 

(PY) rs | | Sf  . 
Romanian (RQ) 25 0 .~ Ww mm 6 ww BW . BSweeks 
Russian(RU) 2% . . WW .~ UW w m 6 2 8 weeks 
Serbo-Croatian 25 0 2. WM ow om 6 ww 2 ww Bweeks 
(SC) 

Slovak (SK) 25 0 . WM wo mw 6 ww BW w Bweeks 
Spanish (QB) 25 ns | ne sa fo 
Thai (TH) 25 a sO BR weeks 
Turkish(TU) 25 * OR weeks 


* From this starting date, 7 weeks only. 
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C. OVERSEAS LANGUAGE 
COURSES— 
The “Field Schools” 


Curriculum 

FSI offers overseas training programs in Arabic, 
Chinese, Japanese, Korean. The advanced Chinese 
program is under the auspices of the American Insti- 
tute of Taiwan; the others are FSI-operated field 
schools. 

The goal of these programs is to enable students to 
progress from S/R-2 to S/R-3 or beyond. An advanced 
area studies component is included, as well as field 
inips and special assignments to promote extramural 
language usage. Classes are kept small and some 
portion of the instruction is one-on-one, especially in 
the final semester, as resources permit. 


Assignment Notes 

* A tested proficiency of S/R-2 is a prerequisite. 
FSI urges that students receive their first-year training 
at FSI/Washington. Consult with FSI/SLS regarding 
students with other proficiencies. 


* The school year begins in August and ends in June 


or July. Consult with FSI/Washington regarding 
enrollments at other times. 


* Training requests should be communicated to FSI/ 
SLS in Washington, rather than to field school direc- 
tors. 


+ Since overseas training involves housing, last 
minute requests are very difficult to accommodate. 

All requests should be received by FSI/Washington by 
January | st for the coming August. Confirmations 
will be communicated from FSI/Washington by March 
Ist. 


* Resources permitting, FSI will accept requests for 
full-time training of spouses who meet entry require- 
ments. Spouses who are accepted as full-time students 
are expected to participate to meet all course require- 
ments and are accorded the same privileges as em- 
ployee students. Requests for part-time classes for 
spouses should be communicated to FSI/Washington 
by January / st for the coming August. 


ARABIC (AD) 

In Tunis: Advanced level training in Spoken/Written 
Arabic and Area Studies 
Arrival Date* Start-Date 
92-93 


August 3,1992 August 10, 1992 through June 18, 1993 
93-94 
August 2,1993 August 9, 1993 through June 17, 1994 
94-95 
August 1,1994 August 8, 1994 through June 16, 1995 


CHINESE (CM) 

At AIT in Taipei: Advanced level training in Spoken 
Written Modem Standard Chinese and Area Studies. 
NOTE: For advanced students of Standard Chinese, 
beginning or intermediate training in other Chinese dialects 


End-Date 


may also be arranged. 
Arrival Date* Start-Date End-Date 
92-93 


August 3,1992 August 10, 1992 through June 11, 1993 
93-94 
August 2,1993 August 9, 1993 through June 10, 1994 
94-95 
August 1,1994 August 8, 1994 through June 9, 1995 


JAPANESE (JA) 

In Yokohama: Advanced level training in Spoken/ 
Written Japanese and Area Studies 

Arrival Date* Start-Date End-Date 
92-93 


August 3,1992 August 10,1992 through June 18, 1993 
93-94 
August 2,1993 August 9, 1993 through June 17, 1994 
94-95 


August 1,1994 August 8, 1994 through June 16, 1995 
NOTE: U.S. students should report to Embassy/Tokyo on 
the Thursday arrival date listed, before proceeding to the 
following weekend. 


KOREAN (KP) 

In Seoul: Advanced level training in Spoken/Written 
Korean and Area Studies 
Arrival Date* Start-Date 
92-93 

August 17,1992 August 24, 1992 through July 2, 1993 
93-94 


August 16,1993 August 23, 1993 through July 1, 1994 
94-95 


August 15,1994 August 22, 1994 through June 30, 1995 
* Students arriving earlier than the arrival date may be 
without administrative support until the scheduled arrival 
date. The start-date listed refers to the date students should 
be settled in at the field school, ready to begin a full day's 
activities. Students arriving later than the start-date will 
miss important orientation and classroom activities. 


End-Date 
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D. EARLY MORNING 
COURSES 


Purpose 

Early Morning training is intended for Federal 
employees for whom their agencies foresee an imme- 
diate or near-term need for foreign language profi- 
ciency but who cannot be assigned to long-term 
intensive training. Early Morning training should be 
considered as a “headstart” or “refresher” program 
rather than a substitute for full-time intensive training. 
Proficiency attainments will vary with the difficulty of 
the language, the length of study, and efforts ex- 
pended. 


Courses Offered 

Early Moming training is offered in nine languages. 
EM course offerings may be altered from year to year, 
look for Department Notice. The number of classes in 
each language is restricted. As of the date of this 
Catalogue, the following courses will be offered in EM: 


Arabic (1) Chinese (1) French (6) 
German (2) Italian (1) Japanese (1) 
Portuguese (1) Russian (2) Spanish (6) 
Time and Place 


Classes are held at the Foreign Service Institute, 
(Annexes 3 and 15) Monday through Friday from 
7:30 AM to 8:40 AM, and operate on a two-semester 
basis of 17 weeks each. 


(SY 91-92) 

FIRST SEMESTER: 

October 7, 1991 through February 14, 1992 
SECOND SEMESTER: 

February 24, 1992 through June 19, 1992 


(SY 92-93) 

FIRST SEMESTER: 

October 12, 1992 through February 19, 1993 
SECOND SEMESTER: 

March 1, 1993 through June 25, 1993 


(SY 93-94) 

FIRST SEMESTER: 

October 11, 1993 through February 18, 1994 
SECOND SEMESTER: 

February 28, 1994 through June 25, 1994 


Enrollment Policies 

Aptitude: A score of 50 or better on the Modem 
Language Aptitude Test is required for enrollment in 
French, German, Italian, Portuguese, or Spanish. An 
MLAT of 60 or better is required for Arabic, Chinese, 
Japanese, or Russian. Both aptitude and proficiency 
testing are available through the FSI Language Testing 
Unit. Please call 875-5251 well in advance to arrange 
testing. No candidate will be accepted for admission 
without an MLAT score. 


Class-size: 

In all cases, there must be at least three qualified 
applicants at approximately the same proficiency level 
to justify starting a class. If more requests are received 
than can be accommodated, preference will be given to 
those applicants with the most direct and immediate 
job-related need. 


Attendance: 

To avoid disruptions caused by frequent or pro- 
longed absence, all EM students are required to meet a 
rigorous attendance standard. Those whose attendance 
drops below 80% in any consecutive eight weeks will 
be withdrawn from training. Absence for any reason, 
including TDY, is counted in applying the attendance 
standard. 


Applications 

A department notice is circulated prior to each 
Start-date. The notice contains additional information, 
detailed instructions for applying, and an application 
form. 
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REG SCHED FULL-TIME BASIC REG SCHED FULL-TIME BASIC 
Location: SA-15 Location: SA-15 
BGN DTE END DTE WEEKS _ SECTION BGN DTE END DTE WEEKS _ SECTION 
FY 92 FY 92 
02/17/92 07/2492 23.0 001 02/17/92 07/242 23.0 001 
08/24/92 02/05/93 23.0 002 08/24/92 02/05/93 23.0 002 
FY 93 08/24/92 07293 440 003 
02/15/93 07/2393 23.0 001 FY 93 
08/23/93 02/04/94 23.0 002 02/15/93 07/23/93 23.0 001 
FY 94 08/23/93 02/04/94 23.0 002 
02/14/94 07/22/94 23.0 001 08/23/93 071/94 440 003 
08/22/94 0203/95 23.0 002 FY 94 
02/14/94 07/22/94 23.0 001 
08/22/94 0203/95 23.0 002 
LAB 100 ALBANIAN 08/22/94 06/30/95 44.0 003 
REG SCHED FULL-TIME BASIC 
Location: SA-15 
BGN DTE END DTE WEEKS SECTION LAD 100 ARABIC (MODERN STANDARD) 
FY 92 REG SCHED FULL-TIME BASIC 
02/17/92 07/2492 23.0 001 Location: SA-15 
08/24/92 02/0593 23.0 002 BGN DTE END DTE WEEKS SECTION 
08/24/92 070293 44.0 003 FY 92 
FY 93 02/17/92 07/24/92 23.0 001 
02/15/93 07/2393 23.0 001 08/24/92 02/05/93 23.0 002 
08/23/93 02/04/94 23.0 002 08/24/92 070293 440 003 
08/23/93 07/1/94 44.0 003 FY 93 
FY 94 02/15/93 07/2393 23.0 001 
02/14/94 07/22/94 23.0 001 08/23/93 02/04/94 23.0 002 
08/22/94 02/03/95 23.0 002 08/23/93 071/94 44.0 003 
08/22/94 06/30/95 440 003 FY 94 
02/14/94 07/22/94 23.0 001 
08/22/94 02/03/95 23.0 002 
LAB 200 ALBANIAN 08/22/94 06/30/95 440 003 
REG SCHED FULL-TIME FAST 
Location: SA-15 
BGN DTE END DTE WEEKS SECTION LAD 200 ARABIC (MODERN STANDARD) 
FY 92 REG SCHED FULL-TIME FAST 
10/28/91 12/2091 8.0 001 Location: SA-15 
01/1392 0306/92 8.0 002 BGN DTE END DTE WEEKS SECTION 
03/23/92 05/1592 8.0 003 FY 92 
06/08/92 07/3192 8.0 004 10/28/91 1220/91 8.0 001 
08/24/92 10/16/92 8.0 005 02/17/92 04/10/92 8.0 002 
FY 93 0706/92 08/21/92 7.0 003 
10/26/92 12/18/92 8.0 001 08/24/92 10/16/92 8.0 004 
01/1193 03/05/93 8.0 002 FY 93 
03/22/93 05/14/93 8.0 003 10/26/92 12/1892 8.0 001 
06/07/93 07/30/93 8.0 004 02/15/93 04/09/93 8.0 002 
08/23/93 10/1593 8.0 005 0706/93 08/20/93 70 003 
FY 94 08/23/93 10/15/93 8.0 004 
10/25/93 12/1793 8.0 001 FY 94 
01/10/94 03/04/94 8.0 002 10/25/93 12/1793 8.0 001 
03/21/94 05/13/94 8.0 003 02/14/94 04/08/94 8.0 002 
06/06/94 07/29/94 8.0 004 07NS/94 08/19/94 78 003 
08/22/94 10/14/94 8.0 005 08/22/94 10/14/94 8.0 004 
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LAD 300 ARABIC (MODERN STANDARD) BGN DTE END DTE WEEKS SECTION 

REG SCHED EARLY MORNING FY 94 

Location: SA-15 10/2593 12/1793 8.0 001 

BGN DTE END DTE WEEKS SECTION 02/14/94 04/08/94 8.0 002 

FY 92 0705/94 08/19/94 70 003 

1007/91 02/14/92 17.0 001 08/22/94 10/14/94 8.0 004 

02/2492 06/19/92 17.0 002 

FY 93 LQW 100 ARABIC (WESTERN) 

10/12/92 02/19/93 17.0 001 REG SCHED FULL-TIME BASIC 

03/0193 06/25/93 17.0 002 Location: SA-15 

FY 94 BGN DTE END DTE WEEKS SECTION 

10/11/93 02/18/94 17.0 001 FY 92 

02/28/94 06/25/94 17.0 002 02/1742 07/24/92 23.0 001 
08/24/92 02/05/93 23.0 002 

LAD 950 ARABIC (FIELD SCHOOL) 08/24/92 070293 440 003 

Location: TUNIS FY 93 

BGN DTE END DTE WEEKS _ SECTION 02/15/93 07/2393 23.0 001 

FY 92 08/23/93 02/04/94 23.0 002 

08/10/92 06/18/93 440 001 08/23/93 071/94 440 003 

FY 93 FY 94 

08/09/93 06/17/94 44.0 001 02/14/94 07/22/94 23.0 001 

FY 94 08/22/94 02/03/95 23.0 002 

08/08/94 06/16/95 440 001 08/22/94 06/50/95 440 003 

LAE 100 ARABIC (EGYPTIAN) LQW 200 ARABIC (NORTH AFRICAN) 

REG SCHED FULL-TIMEBASIC REG SCHED FULL-TIME FAST 

Location: SA-15 Location: SA-15 

BGN DTE END DTE WEEKS SECTION BGN DTE END DTE WEEKS SECTION 

FY 92 FY 92 

02/17/92 07/2492 23.0 001 10/2891 1220/91 8.0 001 

08/24/92 02593 23.0 002 02/1792 04/10/92 8.0 002 

08/24/92 070293 440 003 076/92 08/21/92 70 003 

FY 93 08/24/92 10/16/92 8.0 004 

02/15/93 07/2393 23.0 001 FY 93 

08/23/93 02/04/94 23.0 002 10/26/92 12/18/92 8.0 001 

08/23/93 071/94 440 003 02/15/93 04/09/93 8.0 002 

FY 94 070693 08/20/93 70 003 

02/14/94 072294 23.0 001 08/23/93 10/15/93 8.0 004 

08/22/94 02/03/95 23.0 002 FY 94 

08/22/94 06/30/95 440 003 10/2593 12/1793 8.0 001 
02/14/94 04/08/94 8.0 002 

LAE 200 ARAPIC (EGYPTIAN) 075/94 08/19/94 70 003 

REG SCHED FULL-TIME FAST 08/22/94 10/14/94 8.0 004 

Location: SA-15 

BGN DTE END DTE WEEKS SECTION LBN 100 BENGALI 

FY 92 REG SCHED FULL-TIME BASIC 

10/28/91 1220/91 8.0 001 Location: SA-15 

02/i 7/92 (4/10/92 8.0 002 BGN DTE END DTE WEEKS SECTION 

0706/92 (08/21/92 70 003 FY 92 

08/24/92 10/16/92 8.0 004 02/1742 0724/92 23.0 001 

FY 93 08/24/92 025/93 23.0 002 

10/2692 (27/1892 8.0 001 08/24/92 070293 440 003 

02/1593 (4/09/93 8.0 002 FY 93 

070693 08/20/93 70 003 02/1593 0772393 23 001 

08/23/93 10/1593 8.0 004 08/23/93 02/04/94 23.0 002 
08/23/93 O7A194 440 003 
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BGN DTE END DTE WEEKS SECTION BGN DTE END DTE WEEKS SECTION 
FY 94 FY 94 
02/14/94 07/22/94 23.0 001 10/25/93 12/1793 8.0 001 
08/22/94 02/0395 23.0 002 01/10/94 03/04/94 8.0 002 
08/22/94 0630/95 440 003 03/21/94 05/13/94 8.0 003 
06/06/94 07/29/94 8.0 004 
LBN 200 BENGALI 08/22/94 10/14/94 8.0 005 
REG SCHED FULL-TIME FAST 
Location: SA-15 LBY 100 BURMESE 
BGN DTE END DTE WEEKS SECTION REG SCHED FULL-TIME BASIC 
FY 92 Location: SA-15 
02/1792 04/1092 8.0 001 BGN DTE END DTE WEEKS SECTION 
0706/92 08/2192 70 002 FY 92 
08/24/92 10/16/92 8.0 003 02/1792 07/2492 23.0 001 
FY 93 08/24/92 025/93 23.0 002 
02/15/93 04/0993 8.0 001 08/24/92 07293 440 003 
07/06/93 08/20/93 70 002 FY 93 
08/23/93 10/1593 8.0 003 02/1593 07/2393 23.0 001 
FY 94 08/23/93 02/04/94 23.0 002 
02/14/94 04/08/94 8.0 001 08/23/93 07/0194 440 003 
07/5/94 08/19/94 70 002 FY 94 
08/22/94 10/14/94 8.0 003 02/14/94 07/2294 23.0 001 
08/22/94 0203/95 23.0 002 
LBU 100 BULGARIAN 08/22/94 06/30/95 440 003 
REG SCHED FULL-TIME BASIC 
Location: SA-15 
BGN DTE END DTE WEEKS SECTION LBY 200 BURMESE 
FY 92 REG SCHED FULL-TIME FAST 
02/1792 07/2492 23.0 001 Location: SA-15 
08/24/92 020593 23.0 002 BGN DTE END DTE WEEKS SECTION 
08/24/92 070293 440 003 FY 92 
FY 93 076/992 08/21/92 70 001 
02/1593 0772393 23.0 001 FY 93 
08/23/93 02/04/94 23.0 002 0706/93 08/20/93 70 001 
8/23/93 07/1/94 440 003 FY 94 
FY 94 07/05/94 08/19/94 70 001 
02/14/94 07/22/94 23.0 001 
08/22/94 020395 23.0 002 LCA 100 KHMER (CAMBODIAN) 
08/22/94 06/30/95 440 003 REG SCHED FULL-TIME BASIC 
Location: SA-15 
LBU 200 BULGARIAN BGN DTE END DTE WEEKS SECTION 
REG SCHED FULL-TIME FAST FY 92 
Location: SA-15 02/1742 072492 23.0 001 
BGN DTE END DTE WEEKS SECTION 08/24/92 02/0593 23.0 002 
FY 92 08/24/92 070293 440 003 
10/281 12/20/91 8.0 001 FY 93 
01/1392 03/06/92 8.0 002 02/1593 07722393 23.0 001 
03/2392 05/15/92 8.0 003 08/23/93 02/04/94 23.0 002 
06/08/92 073192 8.0 004 08/23/93 070194 440 003 
08/24/92 10/1692 8.0 005 FY 94 
FY 93 02/14/94 07/22/94 23.0 001 
10/26/92 12/1892 8.0 001 08/22/94 02/0395 23.0 002 
OV/1193 03/0593 8.0 002 08/22/94 06/30/95 440 003 
03/2293 05/1493 8.0 003 
06/07/93 073093 8.0 004 


08/23/93 10/1593 8.0 005 
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LCA 200 KHMER (CAMBODIAN) 


REG SCHED FULL-TIME FAST 


Location: SA-15 

BGN DTE END DTE 
FY 93 

07/06/93 08/20/93 
FY 94 

02/14/94 04/08/94 
07/05/94 08/19/94 


LCC 100 CHINESE (CANTONESE) 


WEEKS 


7.0 


8.0 
7.0 


REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/17/92 07/2492 
08/24/92 025/93 
08/24/92 0702993 
FY 93 

02/1593 07/2393 
08/23/93 02/04/94 
08/23/93 0701/94 
FY 94 

02/14/94 07/22/94 
08/22/94 0203/95 
08/22/94 06/30/95 


LCM 100 CHINESE (STANDARD) 


WEEKS 


23.0 
23.0 
44.0 


23.0 
23.0 
44.0 


23.0 
23.0 
440 


REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/1792 07/2492 
08/24/92 02/05/93 
08/24/92 070293 
FY 93 

02/1593 07/2393 
08/23/93 02/04/94 
08/23/93 070194 
FY 94 

02/14/94 07/22/94 
08/22/94 023/95 
08/22/94 06/30/95 


LCM 200 CHINESE (STANDARD) 


WEEKS 


23.0 
23.0 
440 


23.0 
23.0 
440 


23.0 
23.0 
440 


REG SCHED FULL-TIME FAST 


Location: SA-15 

BGN DTE END DTE 
FY 92 

10/28/91 1220/91 
02/1792 04/10/92 
0706/92 08/21/92 
FY 93 

10/26/92 12/1892 
02/1593 04/09/93 
0706/93 08/20/93 


WEEKS 


8.0 
8.0 
7.0 


8.0 
8.0 
7.0 


SECTION 


SECTION 


001 
002 
003 


001 
002 
003 


BGN DTE END DTE WEEKS 
FY 94 

10/2593 12/1793 8.0 
02/14/94 04/08/94 8.0 
07/5/94 08/19/94 70 
LCM 300 CHINESE (STANDARD) 
REG SCHED EARLY MORNING 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

1007/1 02/1492 17.0 
02/24/92 06/19/92 17.0 
FY 93 

10/1292 02/1993 17.0 
03/0193 06/25/93 17.0 
FY 94 

10/1193 02/18/94 17.0 
02/28/94 06/25/94 17.0 
LCM 950 CHINESE (FIELD SCHOOL) 
Location: TAIPEI 

BGN DTE END DTE WEEKS 
FY 92 

08/10/92 06/11/93 440 
FY 93 

08/09/93 06/10/94 440 
FY 94 

08/08/94 06/16/95 440 
LCX 100 CZECH 

REG SCHED FULL-TIME BASIC 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

02/1742 0772492 23.0 
08/24/92 025/93 23.0 
08/24/92 070293 440 
FY 93 

02/1593 0772393 23.0 
08/23/93 02/04/94 23.0 
08/2393 070194 440 
FY 94 

02/1494 07/2294 23.0 
08/22/94 0203/95 23.0 
08/22/94 06/30/95 440 


LCX 200 CZECH (FAST) 


REG SCHED FULL-TIME FAST 


Location: SA-15 

BGN DTE END DTE 
FY 92 

10/28/91 1220/91 
01/1382 03/06/92 
03/2392 05/1592 
06/08/92 073192 


08/24/92 


10/16/92 


WEEKS 


8.0 
8.0 
8.0 
8.0 
8.0 


SECTION 


SECTION 


001 


001 


001 








LDA 100 DANISH 
REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/17/92 07/2482 
08/24/92 020593 
FY 93 

02/1593 0722393 
08/23/93 02/04/94 
FY 94 

02/14/94 07/22/94 
08/22/94 02/03/95 


WEEKS 


23.0 
23.0 


23.0 
23.0 


23.0 
23.0 


LDU 100 DUTCH/FLEMISH 
REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/1792 0772492 
08/24/92 02/05/93 
FY 93 

02/1593 07/2393 
08/23/93 02/04/94 
FY 94 

02/14/94 07/22/94 
08/22/94 0203/95 


LFJ 100 FINNISH 
REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/1742 0772492 
08/24/92 020593 
08/24/92 070293 
FY 93 

02/1593 07/2393 
08/23/93 02/04/94 
08/23/93 0701/94 
FY 94 

02/14/94 07/22,94 
08/22/94 020395 
08/22/94 06/30/95 


WEEKS 


RS8s8s 


8288s 


SECTION 


001 
002 


001 
002 


001 
002 


REG SCHED FULL-TIME FAST 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

10/2891 1220/91 8.0 
02/1792 04/10/92 8.0 
076/92 08/21/92 70 
FY 93 

10/26/92 12/1892 8.0 
02/15/93 04/09/93 8.0 
07/06/93 08/20/93 70 
FY 94 

10/25/93 12/1793 8.0 
02/14/94 04/08/94 8.0 
075/94 08/19/94 70 


SECTION 


SSSRSSSgs 


So 
— 
So 


SRSRSSESS 


So 
— 
Oo 











LFR 200 FRENCH BGN DTE END DTE WEEKS SECTION 
REG SCHED FULL-TIME FAST FY 94 
Location: SA-3 10/2593 04/15/94 240 001 
BGN DTE END DTE WEEKS SECTION 02/14/94 07/29/94 240 002 
FY 92 04/18/94 09/30/94 24.0 003 
10/28/91 1220/1 8.0 001 05/31/94 11/1194 240 004 
02/1792 04/10/92 8.0 002 08/22/94 02/1095 24.0 005 
04/2092 06/05/92 70 003 
06/08/92 07/3192 8.0 004 LGM 200 GERMAN 
08/24/92 10/16/92 8.0 005 REG SCHED FULL-TIME FAST 
FY 93 Location: SA-15 
10/26/92 12/1892 8.0 001 BGN DTE END DTE WEEKS SECTION 
02/15/93 04/09/93 8.0 002 FY 92 
04/19/93 06/04/93 70 003 10/28/91 1220/1 8.0 001 
06/07/93 07/3093 8.0 004 016/92 02/28/92 8.0 002 
08/23/93 10/1593 8.0 005 03/2392 05/1592 8.0 003 
FY 94 06/08/92 07/3192 8.0 004 
10/25/93 12/1793 8.0 001 08/24/92 10/16/92 8.0 005 
02/14/94 0408/94 8.0 002 FY 93 
04/18/94 06/03/94 70 003 10/26/92 12/1892 8.0 001 
06/06/94 07/29/94 8.0 004 01/0493 02/26/93 8.0 002 
08/22/94 10/1494 8.0 005 03/2293 05/1493 8.0 003 
06/07/93 07/3093 8.0 004 
LFR 300 FRENCH 08/23/93 10/1593 8.0 005 
REG SCHED EARLY MORNING FY 94 
Location: SA-3 10/2593 12/1793 8.0 001 
BGN DTE END DTE WEEKS SECTION 01/03/94 02/25/94 8.0 002 
FY 92 03/2194 05/13/94 8.0 003 
1007/1 02/14/92 17.0 001 06/06/94 07/29/94 8.0 006 
02/2492 06/19/92 17.0 002 08/22/94 10/14/94 8.0 005 
FY 93 
10/1292 02/19/93 17.0 001 LGM 30 GERMAN 
030193 06/2593 17.0 002 REG SCHED EARLY MORNING 
FY 94 Location: SA-15 
10/1193 02/18/94 17.0 001 BGN DTE END DTE WEEKS SECTION 
02/28/94 06/25/94 17.0 002 FY 92 
1007/1 02/1492 17.0 001 
LGM 100 GERMAN 02/2492 06/19/92 17.0 002 
REG SCHED FULL-TIME BASIC FY 93 
Location: SA-15 10/12/92 02/1993 17.0 001 
BGN DTE END DTE WEEKS SECTION 03193 06/2593 170 002 
FY 92 FY 94 
10/28/91 04/1792 24.0 001 10/1193 02/18/94 17.0 001 
02/1792 07733192 24.0 002 02/28/94 06/25/94 17.0 002 
04/20/92 100292 240 003 
06/08/92 11/2092 24.0 004 LGR 100 GREEK 
08/24/92 02/1293 24.0 005 REG SCHED FULL-TIME BASIC 
FY 93 Location: SA-15 
10/26/92 04/1693 24.0 001 BGN DTE END DTE WEEKS SECTION 
02/1593 0773093 24.0 002 FY 92 
04/1993 100193 24.0 003 02/1742 0772492 23.0 001 
06/0793 11/1993 24.0 004 08/24/92 02593 23.0 002 
08/23/93 02/11/94 24.0 005 08/24/92 070293 440 003 








FY 93 LHJ 200 HINDI/URDU 
02/1593 0772393 230 O01 REG SCHED FULL-TIME FAST 
08/23/93 02/04/94 23.0 002 Location: SA-15 
08/23/93 O7M194 440 003 BGN DTE END DTE WEEKS _ SECTION 
FY 94 FY 92 
02/14/94 072294 23.0 001 02/17/92 o4i0s2 8.0 001 
08/22/94 02/03/95 23.0 002 07/06/92 08/21/92 70 002 
08/22/94 063095 440 003 08/24/92 10/1692 80 003 
FY 93 
LHE 100 HEBREW 02/1593 040993 80 001 
REG SCHED FULL-TIME BASIC 070693 08/2093 70 002 
Location: SA-15 08/23/93 10/1593 80 003 
BGN DTE END DTE WEEKS _ SECTION FY 94 
FY 92 02/14/94 040894 80 001 
02/1792 072482 230 001 0705/94 08/1994 70 002 
08/24/92 020583 230 002 08/22/94 10/1494 80 003 
08/24/92 070293 440 003 
FY 93 LHU 100 HUNGARIAN 
02/1593 07/2393 23.0 001 REG SCHED FULL-TIME BASIC 
08/23/93 02/04/94 23.0 002 Location: SA-15 
08/23/93 070194 440 003 BGN DTE END DTE WEEKS SECTION 
FY 94 02/17/92 0772492 23.0 001 
02/14/94 072284 230 001 08/24/92 020593 230 002 
08/22/94 020395 230 002 08/24/92 070293 440 003 
08/22/94 06/30/95 44.0 003 FY 93 
02/15/93 072393 ~3=—s-- 23.0 001 
LHE 200 HEBREW 08/23/93 020494 23.0 002 
REG SCHED FULL-TIME FAST 08/2393 0701/94 440 003 
Location: SA-15 FY 94 
BGN DTE END DTE WEEKS SECTION 02/14/94 07N2N4 ~—«-23.0 001 
FY 92 08/22/94 020395 230 002 
10/2891 122091 80 001 08/22/94 063095 440 003 
070692 08/2192 70 002 
FY 93 LHU 200 HUNGARIAN 
10/26/92 171892 8.0 001 REG SCHED FULL-TIME FAST 
070693 08/2093 70 002 Location: SA-15 
FY 94 BGN DTE END DTE WEEKS SECTION 
10/2593 12/1793 = 8.0 001 FY 92 
07/05/94 on/1994 8 §=7.0 002 10/2891 122091 80 001 
01/1392 030692 80 002 
LHJ 100 HINDI 03/23/92 05/1592 80 003 
REG SCHED FULL-TIME BASIC 06/0842 073182 80 004 
Location: SA-15 08/24/92 10/1692 80 005 
BGN DTE END DTE WEEKS SECTION FY 93 
FY-92 10/26/92 121892 8=—s- 8.0 001 
02/17/92 0772492 230 001 O13 030593 ~=—s- 88.0 002 
08/24/92 020593 23.0 002 03/22/93 05/1493 = 8.0 003 
08/24/92 070283 440 003 06/07/93 073093 80 004 
FY 93 08/23/93 10/1593 = 8.0 005 
02/1593 0772393 ~=- 23.0 001 FY 94 
08/23/93 020494 23.0 002 10/2593 121793 = 8.0 001 
08/23/93 070194 440 003 01/10/94 030494 80 002 
FY 94 03/21/94 05/1394 80 003 
02/14/94 0772294 230 001 06/06/94 072984 80 004 
08/22/94 020395 230 002 08/22/94 10/1494 §=8.0 005 
08/22/94 063095 440 003 











Location: SA-15 

BGN DTE END DTE 
FY 92 

02/1792 03/2742 
06/08/92 07/1742 
08/24/92 1002/92 
FY 93 

02/1593 03/26/93 
06/07/93 07/1693 
08/23/93 10/193 
FY 94 

02/14/94 03/25/94 
06/06/94 07/15/94 
08/22/94 09/30/94 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/17/92 07/24/92 
08/24/92 025/93 
08/24/92 0507/93 
FY 93 

02/15/93 07/2393 
08/23/93 0204/94 
08/23/93 0506/94 
FY 94 

02/14/94 07/22/94 
08/22/94 0203/95 
08/22/94 0505/95 


~”A 


Sse S85 S65 E 























BGN DTE END DTE WEEKS SECTION LJA 300 JAPANESE 
FY 94 REG SCHED EARLY MORNING 
10/25/93 12/1793 8.0 001 Location: SA-15 
02/14/94 04/08/94 8.0 002 BGN DTE END DTE WEEKS SECTION 
04/18/94 06/03/94 70 003 FY 92 
06/06/94 07/29/94 8.0 004 1007/91 02/1492 170 001 
02/2492 06/19/92 170 002 
LJT 300 ITALIAN FY 93 
REG SCHED EARLY MORNING 10/1292 02/19/93 170 001 
Location: SA-3 03/193 06/25/93 170 002 
BGN DTE END DTE WEEKS SECTION FY 94 
FY 92 1U/1193 02/18/94 170 001 
1007/1 02/1492 170 001 02/28/94 06/25/94 170 002 
02/2492 06/19/92 170 002 
FY 93 LJA 950 JAPANESE (FIELD SCHOOL) 
10/1292 02/19/93 170 001 Location: YOKOHAMA 
0301/93 06/25/93 17.0 002 BGN DTE END DTE WEEKS SECTION 
FY 94 FY 92 
10/11/93 02/18/94 17.0 001 08/10/92 06/18/93 440 001 
02/28/94 06/25/94 170 002 FY 93 
08/09/93 06/17/94 440 001 
LJA 100 JAPANESE FY 94 
REG SCHED FULL-TIME BASIC OR/0R/94 06/16/95 440 001 
Location: SA-3 
BGN DTE END DTE WEEKS SECTION LKP 100 KOREAN 
FY 92 REG SCHED FULL-TIME BASIC 
02/17/92 0724/2 23.0 001 Location: SA-15 
08/24/92 02/05/93 23.0 002 BGN DTE END DTE WEEKS SECTION 
08/24/92 070293 44.0 003 FY 92 
FY 93 02/1792 072492 23.0 001 
02/1593 07722393 23.0 001 08/2492 02/0593 23.0 002 
08/23/93 02/04/94 23.0 002 08/24/92 070293 440 003 
08/23/93 07A194 440 003 FY 93 
FY 94 02/15/93 0772393 23.0 001 
02/14/94 0722/94 23.0 001 08/23/93 02/04/94 23.0 002 
08/22/94 0203/95 23.0 002 08/23/93 0701/94 440 003 
08/22/94 06/30/95 440 003 FY 94 
02/14/94 0722/94 23.0 001 
LJA 200 JAPANESE 08/22/94 02/0395 23.0 002 


REG SCHED FULL-TIME FAST 08/22/94 06/30/95 44.0 003 
Location: SA-15 

BGN DTE END DTE WEEKS SECTION LKP 200 KOREAN 

FY 92 REG SCHED FULL-TIME FAST 

10/2891 1220/91 8.0 001 Location: SA-15 

02/1792 04/1092 8.0 002 BGN DTE END DTE WEEKS SECTION 
070692 08/21/92 70 003 FY 92 

FY 93 10/2891 122091 8.0 001 
10/2692 12/18/92 8.0 001 070692 08/21/92 70 002 
02/15/93 0409/93 8.0 002 FY 93 

0706/93 08/20/93 70 003 10/26/92 12/1892 8.0 001 
FY 94 070693 08/20/93 70 002 
102593 12/1743 8.0 001 FY 94 

02/14/94 04/08/94 8.0 002 102593 12/1793 8.0 001 
0705/94 08/19/94 70 003 070594 08/19/94 70 002 








LKP 950 KOREAN (FIELD SCHOOL) BGN DTE END DTE WEEKS SECTION 

Location: SEOUL FY 93 

BGN DTE END DTE WEEKS SECTION 02/15/93 04993 80 001 

FY 92 07/06/93 0872093 70 002 

08/24/92 070283 440 001 08/2393 10/1593 «80 003 

FY 93 FY 94 

08/23/93 O7M194 440 001 02/14/94 040894 80 001 

FY 94 07/05/94 08/19/94 70 002 

08/22/94 063095 440 001 08/22/94 10/1494 80 003 
LMV 100 MONGOLIAN 

— } as ane BASIC REG SCHED FULL-TIME BASIC 

Location: SA-15 Location: SA-15 

BGN DTE END DTE WEEKS SECTION BGN DTE END DTE WEEKS SECTION 
FY 92 

FY 92 

Ov1792 89 O72 230s — os 3 Lm 

08/24/92 (20593 23.0 002 oe 070283 440 002 

FY 93 — ™ ” 08/23/93 02/04/94 23.0 001 

02/15/93 0772393 230 001 o— O70194 440 002 

08/23/93 02/04/94 23.0 002 

08/23/93 07194 440 003 08/22/94 0200395 23.0 001 

FY 94 08/22/94 0630/95 440 002 

02/14/94 072294 se om cee ue te " 

08/22/94 0203/95 REG SCHED FULL-TIME BASIC 

08/22/94 063095 440 003 Leontian: 94.38 

LML 100 MALAY rd DTE END DTE WEEKS SECTION 


Location: SA-15 
08/24/92 025/93 23.0 002 
non DTE END DTE WEEKS SECTION canenn 070293 440 003 
FY 93 


——— ae ms = 08/2393 OIMIA4 440 003 
FY 94 
02/15/93 072393 23.0 001 
m2} OU 8002 wna = OMS 2302 
08/23/93 050694 360 wus 08/22/94 063095 44.0 003 
FY 94 
02/14/94 07/22/94 23.0 001 LNR 100 NORWEGIAN 
08/22/94 0203/95 23.0 002 REG SCHED FULL-TIME BASIC 
08/22/94 05/055 %6.0 003 SA-15 
BGN DTE END DTE WEEKS SECTION 
LML 200 MALAY FY 92 
REG SCHED FULL-TIME FAST 02/1792 072492 230 001 
Location: SA-15 08/24/92 0205/93 23.0 002 
BGN DTE END DTE WEEKS SECTION FY 93 
FY 92 5A3 072393 23.0 001 
02/1742 04/10/92 8.0 001 pn 0204/04 230 002 
07/06/92 08/21/92 70 002 FY 94 
08/24/92 1/1692 80 003 02/14/94 O72h4 = s:230 001 


08/22/94 020395 23.0 002 























LPL 200 POLISH 
REG SCHED FULL-TIME FAST 
Location: SA-15 
BGN DTE END DTE WEEKS SECTION 
FY 92 
10/2891 122091 8.0 001 
01/1392 0300692 8.0 002 
03/2392 05/1592 80 003 
06/08/92 0773192 8.0 004 
08/24/92 10/16/92 8.0 005 
FY 93 
10/26/92 12/1892 8.0 001 
o1/11y3 030593 8.0 002 
03/2293 05/1493 8.0 003 
06/07/93 07/3093 8.0 004 
08/2393 10/1593 8.0 005 
FY 94 
10/25/93 12/1793 8.0 001 
08/22/94 0200395 23.0 002 01/1094 0344/94 8.0 002 
08/22/94 06/30/95 44.0 003 03/2194 05/1394 8.0 003 
06/06/94 0729/4 8.0 004 
LPG 100 PERSIAN/DARI(AFGHAN) 08/22/94 10/14/94 8.0 005 
REG SCHED FULL-TIME BASIC 
Location: SA-15 LPY 100 PORTUGUESE 
BGN DTE END DTE WEEKS SECTION REG SCHED FULL-TIME BASIC 
FY 92 Location: SA-3 
02/17/92 0772492 23.0 001 BGN DTE END DTE WEEKS SECTION 
08/24/92 020593 23.0 002 FY 92 
08/24/92 070293 440 003 10/2891 04/1792 24.0 001 
FY 93 02/1792 077192 24.0 002 
02/1593 072393 23.0 001 04/2092 100292 240 003 
08/23/93 02/04/94 23.0 002 06/08/92 11/2092 240 004 
08/23/93 07194 440 003 08/24/92 02/1293 240 00s 
FY 94 FY 93 
02/14/94 072294 23.0 001 1026/92 04/1693 240 001 
08/22/94 020395 23.0 002 02/1593 0773093 24.0 002 
08/22/94 06/30/95 440 003 04/19/93 100193 240 003 
06/07/93 11/1993 240 004 
LPL 100 POLISH 08/2393 02/11/94 240 005 
REG SCHED FULL-TIME BASIC FY 
BGN DTE END DTE WEEKS SECTION 02/14/94 0729/94 240 002 
FY 92 04/18/94 O9/0M4 24.0 003 
02/1792 072492 23.0 001 05/31/94 1/114 24.0 004 
08/24/92 020593 23.0 on2 08/22/94 02/1045 240 00s 


08/24/92 070293 440 003 
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LPY 101 PORTUGUESE (EUROPEAN) BGN DTE END DTE WEEKS SECTION 
REG SCHED FULL-TIME BASIC FY 93 
Location: SA-3 02/1593 072393 23.0 001 
BGN DTE END DTE WEEKS SECTION 08/23/93 02/04/94 23.0 002 
FY 92 FY 94 
08/24/92 02/1293 240 001 02/14/94 0772294 23.0 001 
FY 93 08/22/94 0203/95 23.0 002 
02/15/85 073093 240 001 
08/23/93 027/114 240 002 LRQ 200 ROMANIAN (FAST) 
FY 94 REG SCHED FULL-TIME FAST 
02/14/94 07723,94 24.0 001 Location: SA-3 
08/22/94 02/10/95 240 002 BGN DTE END DTE WEEKS SECTION 
FY 92 
LPY 200 PORTUGUESE (BRAZILIAN) 10/2891 1220/91 8.0 001 
REG SCHED FULL-TIME FAST o1/1392 0306/92 8.0 002 
Location: SA-3 03/2392 05/1592 8.0 003 
BGN DTE END DTE WEEKS SECTION 06/08/92 073192 8.0 004 
FY 92 08/24/92 10/16/92 8.0 005 
10/28/91 1220/91 8.0 001 FY 93 
02/1792 04/10/92 8.0 002 10/26/92 12/1892 8.0 Ol 
0420/92 06/05/92 70 003 0/1193 0305/93 8.0 002 
06/08/92 073192 8.0 004 03/2293 05/1493 8.0 003 
FY 93 06/0793 0773093 8.0 004 
10/26/92 12/1892 8.0 001 08/2393 10/1593 8.0 005 
02/1593 M993 8.0 002 FY 94 
04/1993 06/04/93 70 003 10/2593 12/1793 8.0 001 
6/07/93 07730483 8.0 004 01/10/94 04/4 8.0 002 
FY 94 021/94 os/134 8.0 003 
10/2593 12/1793 8.0 001 06/06/94 0729/44 8.0 004 
02/14/94 04 (OR /94 8.0 on2 08/22/94 10/14/94 8.0 005 
CA/1 8/94 06/03/94 70 003 
06/06/94 0729/94 8.0 004 LRU 100 RUSSIAN 
REG SCHED FULL-TIME BASIC 
LPY 300 PORTUGUESE Location: SA-15 
REG SCHED EARLY MORNING BGN DTE END DTE WEEKS SECTION 
Location: SA-3 FY 92 
BGN DTE END DTE WEEKS SECTION 02/1792 0772492 230 001 
FY 92 08/24/92 0205/93 23.0 002 
1007/1 02/1492 170 00! 08/24/92 070293 440 003 
02/2492 06/19/92 170 002 FY 93 
FY 93 02/153 072393 230 001 
10/1292 02/1993 170 001 08/23/93 02/04/94 23.0 002 
OW193 0625/93 170 on? 08/2393 O7A1A4 440 003 
FY O4 FY 94 
IV/1193 02/18/94 170 ool 02/14/94 072294 23.0 001 
02/28/94 0625/4 170 002 08/22/94 020495 23.0 002 
08/22/94 06/0/95 440 003 
LRQ 100 ROMANIAN 
REG SCHED FULL-TIME BASIC LRU 101 RUSSIAN ADVANCED 
Location: SA-3 Location: SA-15 
BGN DTE END DTE WEEKS SECTION BGN DTE END DTE WEEKS SECTION 
FY-92 FY 92 
02/1742 0772492 23.0 oo! 02/1742 0724/42 23.0 OO! 
08/24/92 020593 23.0 on 08/24/92 020593 23.0 on 


08/24/92 070293 440 003 

















Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

10/2891 1220/1 8.0 
01/1392 03/0692 8.0 
03/2392 05/1592 8.0 
06/08/92 0773182 8.0 
08/24/92 10/1692 8.0 
FY 93 

10/26/92 12/1892 8.0 
OV1193 03/0593 8.0 
03/2293 05/1493 8.0 
0607493 0773093 8.0 
08/2393 10/1593 8.0 
FY 94 

10/2593 12/1793 8.0 
01/1094 L044 8.0 
0¥2194 05/13/94 8.0 
06/06/94 0729/94 8.0 
08/22/94 10/14/94 8.0 
LRU 201 RUSSIAN REFRESHER 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

06/29/92 08/07/92 6.0 
FY 93 

06/28/93 08/06/93 6.0 
FY 94 

0627/4 08/05/94 6.0 
LRU 300 RUSSIAN 

REG SCHED EARLY MORNING 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

10071 02/1492 17.0 
02/2492 06/19/92 17.0 
FY 93 

10/1292 02/1993 17.0 
0OWI1A3 06/2593 17.0 
FY 94 

1W/11A3 02/1894 17.0 
02/28/94 06/25/94 17.0 


SS88S 8S88S S288 


SECTION 


001 
002 


001 
002 


001 
002 


Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

10/2891 1220/91 8.0 
01/1382 0306/92 8.0 
03/2392 05/15/92 8.0 
06/08/92 0773182 8.0 
08/24/92 10/16/92 8.0 
FY 93 

10/26/92 12/1892 8.0 
OV/1193 0305/93 8.0 
03/2293 05/1493 8.0 
06/07/93 07/3093 8.0 
08/23/93 10/1593 8.0 
FY 94 

10/25/93 12/1793 8.0 
01/1094 03/04/94 8.0 
03/21/94 05/13/94 8.0 
06/06/94 07/29/94 8.0 
08/22/94 10/14/94 8.0 
LSJ 100 SINGHALESE 

REG SCHED FULL-TIME BASIC 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

02/1742 07/2492 23.0 
08/24/92 02593 23.0 
08/24/92 07293 440 
FY 93 

02/1593 07/2393 23.0 
08/23/93 02/04/94 23.0 
08/2393 07AM194 440 
FY 94 

02/14/94 07/2294 23.0 
08/22/94 02395 23.0 
08/22/94 06/30/95 440 
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LSK 100 SLOVAK FY 93 
REG SCHED FULL-TIME BASIC 10/2692 04/1693 24.0 001 
Location: SA-15 11/2392 05/1493 24.0 002 
BGN DTE END DTE WEEKS _ SECTION 01493 06/18/93 24.0 003 
FY 92 02/15/93 07/3093 24.0 004 
02/17/92 07/2492 23.0 001 03/2293 09/393 24.0 005 
08/24/92 020593 23.0 002 04/1993 100193 24.0 006 
08/24/92 070293 44.0 003 06/07/93 11/1993 24.0 007 
FY 93 070693 12/1793 24.0 008 
02/15/93 07/2393 23.0 001 08/23/93 02/11/94 24.0 009 
08/23/93 02/04/94 23.0 002 09/20/93 03/11/94 24.0 010 
08/23/93 07/01/94 44.0 003 FY 94 
FY 94 10/2593 04/15/94 24.0 001 
02/14/94 07/22/94 23.0 001 11/2293 05/13/94 24.0 002 
08/22/94 02395 23.0 002 0103/94 06/17/94 24.0 003 
08/22/94 06/30/95 44.0 003 02/14/94 07/29/94 24.0 004 
03/21/94 09/02/94 24.0 005 
LSK 200 SLOVAK (FAST) 04/18/94 09/30/94 24.0 006 
REG SCHED FULL-TIME FAST 05/31/94 11/1194 24.0 007 
Location: SA-15 07/05/94 12/16/94 24.0 008 
BGN DTE END DTE WEEKS _ SECTION 08/22/94 02/1095 24.0 009 
FY 92 09/19/94 03/1095 24.0 010 
10/2891 127201 8.0 001 
01/1392 03/0692 8.0 002 LQB 200 SPANISH 
03/23/92 05/1592 8.0 003 REG SCHED FULL-TIME FAST 
06/08/92 07/3192 8.0 004 Location: SA-3 
08/24/92 10/1692 8.0 005 BGN DTE END DTE WEEKS SECTION 
FY 93 FY 92 
10/2692 12/1892 8.0 001 10/281 127201 8.0 001 
01/1193 03/0593 8.0 002 02/17/92 04/10/92 8.0 002 
03/2293 05/1493 8.0 003 04/20/92 06/05/92 7.0 003 
06/07/93 0773093 8.0 004 06/08/92 0773192 8.0 004 
08/23/93 10/1593 8.0 005 08/24/92 10/16/92 8.0 005 
FY 94 FY 93 
10/25/93 12/1793 8.0 001 10/2692 12/1892 8.0 001 
01/10/94 03/04/94 8.0 002 02/1593 04/09/93 8.0 002 
03/21/94 05/13/94 8.0 003 04/1993 06/04/93 7.0 003 
06/06/94 07/29/94 8.0 004 06/07/93 0773093 8.0 004 
08/22/94 10/14/94 8.0 005 08/2393 10/1593 8.0 005 
FY 94 
LQB 100 SPANISH 10/2593 12/1793 8.0 001 
REG SCHED FULL-TIME BASIC 02/14/94 04/08/94 8.0 002 
Location: SA-3 04/18/94 06/03/94 7.0 003 
BGN DTE END DTE WEEKS SECTION 06/06/94 07/29/94 8.0 004 
FY 92 . 08/22/94 10/14/94 8.0 005 
10/2891 04/17/92 24.0 001 
11/251 05/15/92 24.0 002 LQB 300 SPANISH 
010692 06/19/92 24.0 003 REG SCHED EARLY MORNING 
02/17/92 07/3192 24.0 004 Location: SA-3 
03/2392 09/04/92 24.0 005 BGN DTE END DTE WEEKS _ SECTION 
04/2092 1002/92 24.0 006 FY 92 
06/08/92 11/2092 24.0 007 1007/1 02/1492 17.0 001 
0706/92 12/1892 24.0 008 02/2492 06/19/92 17.0 002 
08/24/92 02/12/93 24.0 009 FY 93 
09/21/92 03/1293 24.0 010 10/1292 02/1993 17.0 001 
0301/93 06/2593 17.0 002 
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BGN DTE 


FY 94 
10/11/93 
02/28/94 


END DTE WEEKS 


02/18/94 
06/25/94 


17.0 
170 


LSW 100 SWAHILI/KISWAHILI 
REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/1792 07/2492 
08/24/92 02/05/93 
FY 93 

02/15/93 07/2393 
08/23/93 02/04/94 
FY 94 

02/14/94 07/22/94 
08/22/94 02/0395 


LSY 100 SWEDISH 
REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/17/92 07/2492 
08/24/92 0205/93 
FY 93 

02/15/93 07/23/93 
08/23/93 02/04/94 
FY 94 

02/14/94 07/22/94 
08/22/94 023/95 


WEEKS 


23.0 
23.0 


23.0 
23.0 


23.0 
23.0 


WEEKS 


23.0 
23.0 


23.0 
23.0 


23.0 
23.0 


LTA 100 TAGALOG/PILIPINO 
REG SCHED FULL-TIME BASIC 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/17/92 07/2492 
8/24/92 0205/93 
08/24/92 072/93 
FY 93 

02/15/93 07/23/93 
08/23/93 02/04/94 
08/23/93 071/94 
FY 94 

02/14/94 07/22/94 
08/22/94 02/03/95 
08/22/94 06/30/95 


SECTION 


SA-03 001 
SA-03 002 


WEEKS SECTION 


23.0 
23.0 
440 


23.0 
23.0 
440 


23.0 
23.0 
440 


001 
002 
003 


001 
002 
003 


001 
002 
003 


LTH 100 THAI 

REG SCHED FULL-TIME BASIC 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

02/1792 07/2492 23.0 
08/24/92 025/93 23.0 
08/24/92 070293 440 
FY 93 

02/1593 07/2393 23.0 
08/23/93 02/04/94 23.0 
08/23/93 070194 440 
FY 94 

02/14/94 07/22/94 23.0 
08/22/94 020395 23.0 
08/22/94 06/30/95 440 
LTH 200 THAI 

REG SCHED FULL-TIME FAST 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

10/2891 1220/91 8.0 
02/1792 04/10/92 8.0 
076/92 08/21/92 70 
FY 93 

10/26/92 12/1892 8.0 
02/15/93 040993 8.0 
076/93 08/20/93 7.0 
FY 94 

10/2593 12/1793 8.0 
02/14/94 04/08/94 8.0 
07/5/94 08/19/94 7.0 


LTU 100 TURKISH 
REG SCHED FULL-TIME BASIC 


Location: SA-3 
BGN DTE 


FY 92 

02/17/92 
08/24/92 
08/24/92 
FY 93 

02/1593 
08/23/93 
08/23/93 
FY 94 

02/14/94 
08/22/94 
08/22/94 


END DTE 


WEEKS 


23.0 
23.0 
440 


23.0 
23.0 
440 


23.0 
23.0 
440 
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LTU 200 TURKISH REG SCHED FULL-TIME BASIC 

REG SCHED FULL-TIME FAST Location: SA-15 

Location: SA-3 BGN DTE END DTE WEEKS SECTION 
BGN DTE END DTE WEEKS SECTION FY 92 

FY 92 02/1782 07/2492 23.0 001 
10/2891 12/20/91 8.0 001 08/2492 020593 23.0 002 
07692 08/21/92 70 002 08/2492 070293 440 003 
FY 93 FY 93 

10/26/92 12/1892 8.0 001 02/1593 07/2393 23.0 001 
076/93 08/20/93 70 002 08/2393 02/04/94 23.0 002 
FY 94 08/2393 07M194 440 003 
10/2593 12/1743 8.0 001 FY 94 

07/05/94 08/19/94 70 002 02/1494 07/2294 23.0 001 


Location: SA-15 
BGN DTE END DTE WEEKS SECTION 
FY 92 


02/15/93 07/2393 23.0 001 
08/23/93 02/04/94 23.0 002 
08/23/93 071/94 440 003 
FY 94 

02/14/94 07/22/94 23.0 001 


02/1593 07/2393 23.0 001 
08/23/93 02/04/94 23.0 002 
08/23/93 07M1/94 440 003 
FY 94 
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SCHOOL OF 
AREA STUDIES 


The School of Area Studies provides the essential 
knowledge of foreign countries and regions which 
enables Government officials to utilize fully their 
that 40 formal courses are offered. In addition, the 
School makes available, as resources permit, indi- 
vidual counseling and guidance for persons not in 
structured programs. Resources include its six re- 
gional chairpersons and their wide range of contacts, 
a variety of annotated bibliographies, and collections 
of country-specific written and audio-visual materials. 
The School also works with the School of Professional 
Studies to manage the university year of training in 
area studies. Special seminars and sub-regional 
courses can be arranged ai the request of and in 
cooperation with other Government agencies. 
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Intensive Regional AR 230- LATIN AMERICA/CARIBBEAN 
Area Studies a Paraguay 
(200 SERIES) ——w Cosa Rica 
Bahamas Cuba 
The intensive (two-week) regional area studies Haiti St. Lucia 


courses are organized and led by FSI area specialists, Barbados 
who also bring in outstanding lecturers from univer- Honduras 

sities, government, and private organizations. The Belize 

seminars combine lectures, discussions, participatory Jamaica 

activities by class members, readings, and audio- Bolivia 

visual materials in order to highlight the key historical, Mexico Trinidad & 
political, economic, and socio-cultural themes ofeach _ Brazil 

region as well as American interests and policy issues. Nicaragua 

These courses are responsive as well to the individual Chile 

and pragmatic needs of persons departing directly for Panama 

overseas posts. Applicants for these courses should Venezucla 

indicate their specific country of interest. It is advis- 


able to confirm course content, particularly in 1993 AR 240 - NEAR EAST/NORTH AFRICA 


and 1994, because the composition of some regions Algeria Jordan 
may be changed to reflect global changes. Qatar Turkey* 
Bahrain Kuwait 
Countries and Areas in the Regional Seminars: Saudi Arabia United Arab Em. 
Iran Lebanon 
AR 210 - AFRICA/SUB-SAHARA Sudan Iraq 
Angola Djibouti Libya Syria 
Mali Sierra Leone Yemen Egypt 
Botswana Equatorial Guinea Morocco Tunisia 
Mauritania Somalia Israel Oman 
Benin Ethiopia 
Mauritius South Africa AR 260 - SOUTH ASIA 
Burkina Faso Gabon Afghanistan India 
Malawi Sudan Pakistan Sri-Lanka 
Burundi Gambia Bangladesh Nepal 
Mozambique Swaziland 
Cameroon Ghana AR 270 - SOUTHEAST ASIA 
Namibia Tanzania Australia Fiji 
Cape Verde Guinea-Bissau Laos Philippines 
Ni Togo Burma (Myanmar) Papua New Guinea 
Central Africa Rep Guinea (Conakry) Malaysia Singapore 
a — Indonesia Thailand 
enya Cambodia (Kampuchea Vietnam 
Rwanda Zaire New Zoalend ' 
Comoros Lesotho 
Sao Tome & Principe Zambia AR 280 - USSR/EASTERN EUROPE 
Congo Libera Albania Estonia 
my . Sadegeen Lithuania USSR 
voire ascar Bulgaria Hungary 
Seychelles Poland Yugoslavia 
Czechoslovaki Latvi 
AR 220 - EAST ASIA Romania . 
Hong Kong sapan 
People’s Rep. of China Korea 
Mongolia Taiwan 
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AR 290 - WESTERN EUROPE AR 129 CANADA 

Austria Greece Location: SA-3 

Luxembourg Sweden BGN DTE END DTE WEEKS SECTION 

Belgium France FY 92 

Malta Switzerland 06/15/92 06/16/92 0.4 001 

Cyprus Germany FY 93 

Netherlands United Kingdom 06/15/93 06/16/93 04 001 

Denmark Iceland FY 94 

Norway Ireland 06/07/94 06/08/94 04 001 

Finland Italy 

— AR 210 AFRICA, SUB-SAHARA 
Location: SA-3 
*Students assigned to Turkey may attend lectures 7h DTE END DTE WEEKS SECTION 
that in the W . 

persaing to that country in the Western Europe onset ; ; - = 
2.0 002 
2.0 003 
2.0 004 
2.0 005 
2.0 001 
2.0 002 
2.0 003 
2.0 004 
2.0 005 
2.0 001 
2.0 002 
2.0 003 
2.0 004 
2.0 005 


WEEKS SECTION 


2.0 001 
2.0 002 
2.0 003 
2.0 004 
2.0 005 
2.0 001 
2.0 002 
2.0 003 
2.0 004 
2.0 005 
2.0 001 
2.0 002 
2.0 003 
2.0 004 





2.0 005 
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AR 230 LATIN AMERICA/CARIBBEAN BGN DTE END DTE WEEKS SECTION 
Location: SA-3 FY 94 
BGN DTE END DTE WEEKS SECTION 112993 12/1093 20 001 
FY-92 04/04/94 04/15/94 2.0 002 
10/151 10/25/91 20 001 
0203/92 02/1492 2.0 002 
03/09/92 03/20/92 2.0 003 AR 260 SOUTH ASIA 
05/26/92 06/05/92 2.0 004 Location: SA-3 
08/10/92 08/21/92 20 005 BGN DTE END DTE WEEKS SECTION 
FY 93 FY 92 
10/13/92 10/2392 2.0 001 10/151 10/25/91 20 001 
020193 02/1293 2.0 002 020392 02/142 20 002 
03/08/93 03/19/93 2.0 003 03/09/92 03/20/92 20 003 
05/2493 06/04/93 2.0 004 05/2692 06/05/92 20 004 
08/09/93 08/20/93 2.0 005 08/10/92 08/21/92 2.0 00s 
FY 94 FY 93 
10/1293 10/2293 2.0 001 10/13/92 10/23/92 2.0 001 
013194 02/11/94 2.0 002 020193 02/1293 20 002 
03/07/94 03/18/94 2.0 003 03/08/93 03/1993 20 003 
05/16/94 05/27/94 2.0 004 05/2493 06/04/93 2.0 004 
O8/OR/94 08/19/94 2.0 005 08/09/93 08/20/93 2.0 005 
FY 94 
10/1293 10/2293 20 001 
AR 240 NEAR EAST/NORTH AFRICA 013194 02/11/94 2.0 002 
Location: SA-3 03/07/94 03/18/94 2.0 003 
BGN DTE END DTE WEEKS SECTION 05/16/94 05/27/94 2.0 004 
FY 92 OR/R/94 08/19/94 2.0 005 
10/151 10/25/91 20 001 
02/03/92 02/1492 2.0 002 
03/09/92 03/20/92 2.0 003 AR 270 SOUTHEAST ASIA 
05/26/92 06/05/92 2.0 004 Location: SA-3 
08/1092 08/21/92 20 005 BGN DTE END DTE WEEKS SECTION 
FY 93 FY-92 
10/13/92 10/23/92 2.0 001 10/151 10/25/91 2.0 001 
020193 02/1293 2.0 002 020392 02/14/92 20 002 
03/08/93 03/1993 2.0 003 030992 03/20/92 2.0 003 
05/2493 06/04/93 2.0 004 05/26/92 06/05/92 2.0 004 
08/09/93 08/20/93 2.0 005 08/10/92 08/21/92 2.0 005 
FY 94 FY 93 
10/1293 10/2293 20 001 10/13/92 10/23/92 2.0 001 
0131/94 02/11/94 2.0 002 020193 02/1293 2.0 002 
03/07/94 03/18/94 2.0 003 03/08/93 03/1993 2.0 003 
05/16/94 05/27/94 2.0 004 05/2493 06/04/93 2.0 004 
08/08/94 08/19/94 2.0 005 08/09/93 08/20/93 2.0 005 
FY 94 
AR 250 PEOPLE’S REPUBLIC OF CHINA 10/1293 10/2293 20 001 
Location: SA-3 013194 02/11/94 2.0 002 
BGN DTE END DTE WEEKS SECTION 03/07/94 0/184 2.0 003 
FY-92 05/16/94 05/27/94 2.0 004 
11041 1/151 20 001 OR/DR/94 08/19/94 20 005 
04/06/92 04/1792 2.0 002 
FY 93 
11/3092 12/1192 2.0 001 
04/0593 04/1693 2.0 002 
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AR 280 USSR/EASTERN EUROPE 
+e Me Advanced 
BGN DTE END DTE WEEKS SECTION Area Studies Courses 
FY-92 
11s81 = «10s 20s (500 SERIES) 
02/03/92 02/14/92 2.0 002 
03/09/92 03/20/92 2.0 003 These courses are similar to the regional 
05/26/92 06/05/92 2.0 004 (two-week) courses in their utilization of out- 
08/10/92 08/21/92 2.0 005 guest lecturers, relevant audio-visual 
FY 93 recent written works, and active student 
10/13/92 10/23/92 2.0 001 paripaton differ in their greater emphasis 
02/01/93 02/1293 20 002 » more advanced analysis 
0308/93 03/19/93 2.0 003 ‘ound pias level), and their close rela- 
05/24/93 06/04/93 2.0 004 tionship with concurrent language training. These 
08/09/93 08/20/93 2.0 005 courses generally meet one half-day per week and 
FY 94 their duration, in most cases, the same as the 
10/12/93 10/2293 2.0 001 language course. 
013194 02/11/94 2.0 002 
03/07/94 03/18/94 2.0 003 
05/16/94 05/27/94 2.0 004 
08/08/94 08/19/94 2.0 005 AR Sil EASTERN AFRICA 
Location: SA-15 
BGN DTE END DTE WEEKS SECTION 
AR 290 WESTERN EUROPE FY-92 
Location: SA-3 02/17/92 0724/92 23.0 001 
BGN DTE END DTE WEEKS SECTION 08/24/92 02593 23.0 002 
FY-92 FY 93 
10/15/91 10/25/91 2.0 001 02/15/93 07/2393 23.0 001 
0203/92 02/14/92 2.0 002 08/23/93 02/04/94 23.0 002 
0309/92 03/20/92 2.0 003 FY 94 
05/26/92 06/05/92 2.0 004 02/14/94 07/22/94 23.0 001 
08/10/92 08/21/92 2.0 005 08/22/94 0203/95 23.0 002 
FY 93 08/22/94 06/30/95 440 003 
10/13/92 10/23/92 2.0 001 
020193 02/12/93 2.0 002 
03/08/93 03/1993 2.0 003 AR S12 SOUTHERN AFRICA 
05/2493 06/04/93 2.0 004 Location: SA-15 
08/09/93 08/20/93 2.0 005 BGN DTE END DTE WEEKS SECTION 
FY 94 FY-92 
10/1293 10/2293 2.0 001 02/1742 0772492 23.0 001 
01/3194 02/11/94 2.0 002 08/24/92 0205/93 23.0 002 
03/07/94 03/18/94 2.0 003 FY 93 
05/16/94 05/27/94 2.0 004 02/1593 0772393 23.0 001 
08/08/94 08/19/94 2.0 005 08/23/93 02/04/94 23.0 002 
FY 94 
02/14/94 07/22/94 23.0 001 
08/22/94 0203/95 23.0 002 





06/30/95 440 003 














AR 513 FRANCOPHONE AFRICA BGN DTE END DTE WEEKS SECTION 
Location: SA-3 FY-34 
BGN DTE END DTE WEEKS SECTION 10/2593 04/154 240 001 
FY-92 11/2293 05/13/94 240 002 
10/28/91 04/1792 24.0 001 010394 06/17/94 240 003 
11/251 05/1592 240 002 02/1494 0724/94 240 004 
01/0692 06/19/92 24.0 003 03/2194 0902/4 24.0 005 
02/1792 073192 24.0 004 04/18/94 09/30/94 240 006 
03/23/92 09492 24.0 005 06/06/94 11/1894 24.0 007 
04/2092 100292 240 006 07/0594 12/16/94 240 008 
06/08/92 11/2092 24.0 007 08/22/94 02/1095 240 009 
0706/92 12/1892 240 008 09/19/94 03/1095 24.0 010 
08/24/92 02/1293 24.0 009 
09/2192 03/1293 24.0 010 
FY 93 AR SiS NORTHERN AFRICA (ALGERIA, LIBYA, 
10/26/92 04/1693 240 001 MAURITANIA, MOROCCO, TUNISIA) 
11/2392 05/1493 240 002 Location: SA-3 
01493 06/18/93 240 003 BGN DTE END DTE WEEKS SECTION 
02/1593 0773093 240 004 FY-92 
04/1993 100193 24.0 005 10/2891 04/1792 24.0 001 
06/0793 11/1993 240 006 11/251 05/15/92 24.0 002 
070693 12/1783 240 007 010692 06/19/92 240 003 
08/2393 02/1194 24.0 008 02/1742 0773192 240 004 
09/2093 OYVI11I—4 240 009 03/2392 09/4/92 240 005 
FY 94 0420/92 100292 24.0 006 
10/25/93 04/15/94 24.0 001 06/08/92 11/2092 24.0 007 
11/2293 05/13/94 24.0 002 0706/92 12/1892 240 008 
010394 06/17/94 240 003 08/24/92 02/1293 24.0 009 
02/14/94 0724/94 240 004 0921492 03/1293 240 010 
03/21/94 092/94 240 005 FY 93 
04/18/94 09/0/94 24.0 006 10/2692 04/1693 240 001 
06/06/94 11/1844 240 007 1172392 05/1493 24.0 002 
07/5/94 12/16/94 24.0 008 01493 06/1893 24.0 003 
08/22/94 02/1095 240 009 02/1593 07/3093 24.0 004 
09/19/94 OYVIONS 240 010 04/1993 10193 24.0 005 
06/07/93 11/1993 24.0 006 
070693 121783 24.0 007 
AR 514 LUSOPHONE AFRICA (MOZAMBIQUE, 08/2393 02/1194 24.0 008 
ANGOLA, GUINEA-BISSAU, SAO TOME/PRINCIPE, 09/2093 OVli~4 240 009 
CAPE VERDE) FY 94 
Location: SA-3 10/2593 O4s1 5/4 240 001 
BGN DTE END DTE WEEKS SECTION 11/2293 Os/1 3/94 240 002 
FY-92 0104 06/17/94 240 003 
10/2891 04/1792 240 001 02/14/94 0724/4 240 004 
02/1792 0773192 240 002 0V2194 A294 240 005 
04/20/92 10292 240 003 04/18/94 W094 240 006 
06/08/92 11/2092 240 004 06/06/94 11/184 24.0 007 
08/24/92 02/1293 24.0 005 07/594 12/16/94 24.0 008 
FY 93 08/22/94 02/1095 240 009 
10/2692 04/1693 24.0 001 09/19/94 OV1I0ANS 240 010 
02/1593 0773093 24.0 002 
04/1993 100193 240 003 
06/0793 11/1993 240 004 


08/23/93 02/11/94 24.0 005 

















4 
: 
5 
8 
: 
2 





SECTI 
001 
06/30/95 440 003 11251 05/15/92 240 002 
010692 06/19/92 240 003 
02/1792 073192 240 004 
AR $22 JAPAN 03/2392 09/4/92 240 005 
Location: SA-15 0420/92 100292 240 006 
BGN DTE END DTE WEEKS SECTION 06/0892 11/2092 240 007 
FY-92 07/0692 12/1892 240 008 
02/1742 0772492 23.0 001 08/2492 02/1293 24.0 009 
08/24/92 020593 23.0 002 09/2192 07/1293 24.0 010 
08/24/92 070293 440 003 FY 93 
FY 93 10/2692 04/1693 24.0 001 
02/1593 072393 23.0 001 11/2392 05/1493 24.0 002 
08/2393 0204/94 23.0 002 01493 06/18/93 24.0 003 
08/2393 070194 440 02/1593 0770/93 24.0 004 
FY 94 03/2293 09393 24.0 005 
02/14/94 07/22/94 23.0 001 04/1993 100193 24.0 006 
08/22/94 020395 23.0 002 0607/93 11/1993 240 007 
08/22/94 063095 440 003 070693 12/1783 240 008 
08/2393 02/11/94 240 009 
0920/93 OVI1IA4 240 010 
AR 523 KOREA FY 94 
Location: SA-15 10/2593 04/15/94 240 001 
BGN DTE END DTE WEEKS SECTION 112283 os/134 24.0 002 
FY-92 010394 06/17/44 240 003 
02/1742 0772492 23.0 001 02/14/94 07/29/94 240 004 
08/24/92 020593 23.0 002 021/94 09/24 24.0 005 
08/24/92 070293 440 003 04/18/94 09/0/94 240 006 
FY 93 06/06/94 11/1844 24.0 007 
02/1593 072393 23.0 001 07054 12/16/94 24.0 008 
08/2393 0204/93 23.0 002 08/22/94 02/1095 240 009 
08/2393 O7M1A4 440 003 09/19/94 OVIONS 24.0 010 


02/14/94 0722/4 23.0 001 








AR 532 CENTRAL AMERICA/SPANISH BGN DTE END DTE WEEKS SECTION 
CARIBBEAN FY-93 
Location: SA-3 10/26/92 04/1693 240 001 
BGN DTE END DTE WEEKS SECTION 11/2392 05/1493 240 002 
FY-92 01M493 06/1893 240 003 
10/2891 04/1792 240 001 02/1593 0773093 24.0 004 
1125/1 05/15/92 240 002 03/2293 09393 24.0 005 
01/06/92 06/19/92 24.0 003 04/1993 100193 24.0 006 
02/1792 0773192 240 004 06/07/93 11/1993 240 007 
03/2392 09/492 24.0 005 070693 12/1793 240 008 
0420/92 1002/92 240 006 08/2393 02/11/94 240 009 
06/08/92 11/2092 240 007 092093 Ov1194 240 010 
070692 12/1892 240 008 FY 94 
08/24/92 02/1293 240 009 10/25/93 04/15/94 240 001 
09/2192 031293 24.0 010 11/2293 05/13/94 24.0 002 
FY 93 010394 06/17/94 240 003 
10/26/92 04/1693 240 001 02/14/94 0729/94 240 004 
11/2392 0s/1493 240 002 0V2194 090294 240 005 
01/493 06/18/93 240 003 04/1894 090/94 24.0 006 
02/1593 0773093 240 004 06/06/94 11/1894 24.0 007 
03/2293 09/0393 240 005 0705/4 12/16/94 24.0 008 
04/19/93 100193 240 006 08/22/94 02/10/95 240 009 
06/07/93 1V/19A93 24.0 007 09/19/94 03/1095 24.0 010 
07/0693 1217483 240 008 
08/2393 02/11/94 24.0 009 
09/2093 OV1194 24.0 010 
FY 94 AR 534 SOUTHERN CONE (ARGENTINA, 
10/2593 04/15/94 24.0 001 CHILE, PARAGUAY, URUGUAY) 
11/2293 Os/13/94 240 002 Location: SA-3 
0103494 06/17/94 240 003 BGN DTE END DTE WEEKS SECTION 
02/1444 0729/94 24.0 004 FY-92 
032194 W/A294 24.0 005 10/2891 04/1792 24.0 001 
04/18/94 0/4 240 006 11251 05/1592 240 002 
06/06/94 11/184 249 007 010692 06/19/92 240 003 
07/05/94 12/1694 24.0 008 02/1742 0773192 240 004 
08/22/94 02/1095 24.0 009 03/2392 (9/492 240 005 
09/19/94 OV1IONS 24.0 010 0420492 100292 24.0 006 
06/08/92 112092 24.0 007 
07692 12/18/92 40 008 
AR 533 ANDEAN REPUBLICS (COLUMBIA, 08/24/92 02/1293 009 
ECUADOR, PERU, VENEZUELA 09212 01293 “ 010 
Location: SA-3 FY 93 
BGN DTE END DTE WEEKS SECTION 10/26/92 04/1693 24.0 001 
FY-92 11/2392 05/14/93 24.0 002 
10/28/91 04/1792 24.0 001 01493 06/1893 240 003 
11/25f1 05/1592 24.0 002 02,1593 0773093 24.0 004 
01/06/92 06/1992 24.0 003 04/19/93 100193 24.0 005 
02/1742 0773182 240 004 0607493 1V/1993 24.0 006 
03/2392 9/492 24.0 00s 070693 1217493 24.0 007 
0420/92 100292 24.0 006 08/2393 02/114 24.0 008 
06/08/92 112092 24.0 007 0920/93 Ovi 24.0 009 
076/92 12/1892 24.0 008 
08/24/92 02/1293 240 009 


092142 01293 240 010 
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AR 537 SURINAME 
FY-34 Location Section 001: SA-15; Location Section 002: SA-3 





10/2593 04/154 24.0 001 BGN DTE END DTE WEEKS SECTION 
11/2293 oOs/1394 24.0 002 02/1494 07/2294 23.0 001 
010394 06/17/94 240 003 08/22/94 020395 23.0 002 
02/1494 07/29/94 240 004 
03/21/94 09/0294 240 005 AR 541 ARABIAN PENINSULA/GULF 
04/18/94 0930/4 24.0 006 (BAHRAIN, EMIRATES, IRAN, KUWAIT, OMAN, 
06/06/94 11/18/94 24.0 007 QATAR, SUDAN, SAUDI ARABIA) 
07/5/94 12/16/94 240 008 Location: SA-15 
08/22/94 02/1095 24.0 009 BGN DTE END DTE WEEKS SECTION 
09/19/94 07/1095 24.0 010 FY 92 
02/1792 0724/92 23.0 001 
08/24/92 020593 23.0 002 
AR 535 BRAZIL 08/2492 070293 440 003 
Location: SA-15 FY 93 
BGN DTE END DTE WEEKS SECTION 02/1593 0772393 23.0 001 
FY-92 08/2393 024/93 23.0 002 
10/28/91 04/1742 un 001 08/2393 O7M194 440 003 
02/1792 0773192 ud 002 FY 94 
04/20/92 10/02/72 “Oo 003 02/14/94 0772294 23.0 001 
06/08/92 11/2092 240 004 08/22/94 020395 23.0 002 
08/24/92 02/1293 24.0 005 08/22/94 0630/95 440 003 
FY 93 
10/26/92 04/1693 24.0 001 AR 542 FERTILE CRESCENT (EGYPT, 
02/1593 073093 24.0 002 IRAQ, ISRAEL, JORDAN, LEBANON, SYRIA) 
04/1993 100193 240 003 Location: SA-15 
06/07/93 11/1993 240 004 BGN DTE END DTE WEEKS SECTION 
08/23/93 02/1194 24.0 005 FY 92 
FY 94 02/1792 0772492 23.0 001 
10/25/93 04/15/94 24.0 001 08/24/92 020592 23.0 002 
02/14/94 0729/94 24.0 002 08/24/92 070293 440 003 
04/18/94 090/94 240 003 FY 93 
06/06/94 11/184 24.0 004 02/1593 0772393 23.0 001 
08/22/94 02/1095 240 005 08/2393 02/493 23.0 002 
08/2393 O7AM194 440 003 
FY 94 
AR 5M HAITI 02/14/94 0772294 23.0 001 
Location: SA-3 08/22/94 020395 23.0 002 
BGN DTE END DTE WEEKS SECTION 08/22/94 0650/95 440 003 
FY-92 
10/2593 04/15/94 240 001 AR 543 TURKEY 
11/2293 os/134 240 002 Location: SA-15 
010394 06/17/44 240 003 BGN DTE END DTE WEEKS SECTION 
02/14/94 0729/94 240 004 FY-92 
0Y21/94 09/2/94 240 005 02/1792 0724A2 230 001 
04/18/04 090/94 240 006 08/24/92 0205/93 23.0 002 
06/06/94 11/184 240 007 08/24/92 07A293 440 003 
O7(5S/A4 12/16/94 240 008 FY 93 
08/22/94 02/1095 24.0 009 02/1593 72493 23.0 ool 
09/19/94 OV1I0NS 240 010 08/2593 02/4/94 230 on2 
08/2393 O7A194 440 003 
FY 94 
02/14/94 0722/94 23.0 00! 
08/22/94 020395 23.0 on2 
08/22/94 06/30/95 440 003 











(INDONESIA, PHILIPPINES, MALAYSIA) 
Location: SA-15 

BGN DTE END DIE WEEKS SECTION 
FY-92 

02/1742 07/2492 23.0 001 
08/24/92 020593 23.0 002 
08/24/92 070293 440 003 
FY 93 

02/1593 0723983 23.0 001 
08/23/93 02/04/94 23.0 002 
08/2393 O7AM1/94 440 003 
FY 94 

02/14/94 07/2294 23.0 001 
08/22/94 020395 23.0 on2 
08/22/94 06/3095 440 003 


AR 572 MAINLAND SOUTHEAST ASIA 
(BURMA, LAOS, THAILAND, VIETNAM) 


Location: SA-15 

BGN DTE END DTE 
FY-92 

02/1792 0724/92 
08/24/92 020593 
08/24/92 07A293 
FY 93 

02/1593 0723593 
08/23/93 02/4/94 
08/2393 07194 
FY 94 

02/14/94 0772294 
08/22/94 020395 
08/22/94 060/95 


WEEKS 


23.0 
23.0 
440 


23.0 
23.0 
440 


23.0 
23.0 
440 


SECTION 


AR S82 EAST CENTRAL EUROPE (ALBANIA, 
CZECHOSLOVAKIA, HUNGARY, POLAND) 


Location: SA-15 

BGN DTE END DTE 
FY-92 

02/1742 0772492 
08/24/92 020593 
08/24/92 07293 
FY 93 

02/1593 0772393 
08/2393 0204/4 
08/2393 O7—194 
FY 94 

02/14/94 07/22/94 
08/22/94 020395 
08/22/94 060/95 


AR 583 BALKANS 
(BULGARIA, ROMANIA, YUGOSLAVIA) 


Location: SA-15 

BGN DTE END DTE 
FY-92 

02/1742 0724/92 
08/24/92 02593 
08/24/92 074293 
FY 93 

02/1593 0772393 
08/2393 02/4/94 
08/2393 O7A1A4 
FY 94 

02/14/94 0772294 
08/22/94 020395 
08/22/94 06/3095 
AR 589 GREECE/CYPRUS 
Location: SA-15 

BGN DTE END DTE 
FY-O4 

02/144 07/7224 
08/22/94 020595 
08/22/94 0650/95 


WEEKS 


23.0 
23.0 
440 


23.0 
23.0 
440 


23.0 
23.0 
440 


WEEKS 


23.0 
23.0 
440 


23.0 
23.0 
440 


23.0 


23.0 
440 


WEEKS 


23.0 
23.0 
440 


SECTION 


001 
002 
003 


002 
003 


SECTION 








AR 591 IBERIA (SPAIN, PORTUGAL) 


Location: SA-3 (except * = SA-15) 


BGN DTE END DTE WEEKS SECTION 
FY-92 

10/28/91 04/1792 24.0 001 
11/251 05/15/92 24.0 002 
0106/92 06/19/92 24.0 003 
02/1792 07/3192 24.0 004 
03/23/92 09/04/92 24.0 005 
04/20/92 100292 24.0 006 
06/08/92 11/2092 24.0 007 
07/06/92 12/1892 24.0 008 
08/24/92 02/12/93 24.0 009 
09/21/92 03/1293 24.0 010 
FY 93 

10/26/92 04/16/93 24.0 001 
11/23/92 05/1493 24.0 002 
01/4/93 06/18/93 24.0 003 
02/1593 07/30/93 24.0 004" 
03/2293 09/03/93 24.0 005S* 
04/19/93 101/93 24.0 006" 
06/07/93 11/1993 24.0 007 
07/6/93 12/1793 24.0 008 
08/23/93 02/11/94 24.0 009 
09/20/93 0/11/94 24.0 010 
FY 94 

10/25/93 04/15/94 24.0 001 
11/2293 05/13/94 24.0 002 
01/03/94 06/17/94 24.0 003 
02/14/94 07/29/94 24.0 004 
03/21/94 0921 24.0 005 
04/18/94 09/30/94 24.0 006 
06/06/94 11/18/94 24.0 007 
07/5/94 12/16/94 24.0 008 
08/22/94 02/10/95 24.0 009 
09/19/94 03/1095 24.0 010 
AR 592 FRENCH-SPEAKING EUROPE 
Location: SA-3 

BGN DTE END DTE WEEKS SECTION 
FY-92 

10/28/91 04/1792 24.0 001 
11251 05/15/92 24.0 002 
0106/92 06/19/92 24.0 003 
02/172 073192 24.0 004 
03/2392 09/04/92 24.0 005 
04/20/92 100292 24.0 006 
06/08/92 11/2092 24.0 007 
07/06/92 12/1892 24.0 008 
08/24/92 02/1293 24.0 009 
09/2192 03/1293 24.0 010 


SECTIONFY 


SSSSSSSsSs SSSSssagss 


So 
— 
cm) 


AR 593 GERMAN-SPEAKING EUROPE 


WEEKS SECTION 


24.0 
24.0 
24.0 
24.0 
24.0 


24.0 
24.0 
24.) 
24.0 
24.0 


24.0 
24.0 
24.0 
24.0 
24.0 


001 


003 


001 


003 


001 


003 


WEEKS SECTION 


24.0 
24.0 
24.0 
24.0 


BGNDTE —_ ENDDTE 
93 

10/2692 04/1693 
11/2392 05/1493 
010493 06/18/93 
02/1593 07/3093 
04/19/93 1001/93 
06/07/93 11/19/93 
070693 12/1793 
08/2393 02/11/94 
09/2093 03/11/94 
FY 94 

10/2593 04/15/94 
11/2293 05/13/94 
010394 06/17/94 
02/14/94 072994 
03/21/94 090294 
04/18/94 09/30/94 
06/06/94 11/18/94 
0705/94 12/16/94 
08/22/94 02/1095 
09/19/94 03/1095 
Location: SA-15 

BGN DTE _ END DTE 
FY-92 

102891 04/1792 
02/17/92 07/3192 
04/2092 1002/92 
06/08/92 11/2092 
08/24/92 02/1243 
FY 93 

10/2692 04/1693 
02/1593 0773093 
04/1993 100193 
06/07/93 11/1993 
08/23/93 02/11/94 
FY 94 

10/2593 04/15/94 
02/14/94 0729/94 
04/18/94 097094 
06/06/94 11/1894 
08/22/04 02/1095 
AR 594 ITALY 
Location: SA-15 (except * = SA-15) 
BGN DTE _— END DTE 
FY-92 

102891 04/17/92 
02/1792 07/3192 
0472092 100292 
06/08/92 112092 
08/2492 02/1293 


24.0 


001 
002 
003 
004 
005 
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BGN DTE END DTE WEEKS 
FY 93 

10/26/92 04/16/93 24.0 
02/1593 073093 24.0 
04/1993 10/0193 24.0 
06/07/93 11/1993 24.0 
08/23/93 02/1144 24.0 
FY 94 

10/25/93 04/15/94 24.0 
02/14/94 07/29/94 24.0 
04/18/94 09/30/94 24.0 
06/06/94 11/1894 24.0 
08/22/94 02/10/95 24.0 
AR 595 BENELUX (NETHERLANDS) 
Location: SA-15 

BGN DTE END DTE WEEKS 
FY 92 

02/17/92 07/2492 23.0 
08/24/92 02/05/93 23.0 
FY 93 

02/1593 07/2393 23.0 
08/23/93 02/04/94 23.0 
FY 94 

02/1494 07/22/94 23.0 
08/22/94 02/03/95 23.0 


SECTION 


001 
002 
003 


AR 596 SCANDINAVIA 


Location: SA-15 

BGN DTE END DTE 
FY 92 

02/17/92 072492 
08/24/92 0205/93 
08/24/92 070293 
FY 93 

02/15/93 07/2393 
08/23/93 0204/94 
FY 94 

02/14/94 07/22/94 
08/22/94 0203/95 
08/22/94 06/30/95 


WEEKS 


23.0 
23.0 
44.0 


23.0 
23.0 


23.0 
23.0 
44.0 
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SCHOOL OF PROFESSIONAL STUDIES 


The curriculum of the School of Professional 
Studies (SPS) is guided by two key objectives: 
* Meeting the requirement for high quality, job 
related training in the main categories of Foreign 
Service and Civil Service activities—Administrative, 
ment, Office ManagemenySecretarial and Executive 
Development. 
* Meeting the professional development needs of 
Department of State personnel which features the pro- 
gression of Foreign Service and Civil Service personnel 
from entry through mid-carer to senior ranks. Long term 


academic training is provided where appropriate. 
Functional Training 


Administrative Training prepares employees 
to serve in missions abroad and in the Department 
through courses in administration, general services, 
budget and financial management and personnel. 

Consular Training includes basic instruction 
at “ConGen Rosslyn” in consular operations in a realistic 
setting as well as advanced consular studies, workshops 
and correspondence courses. Crisis management train- 
ing focuses on preparing officers to function effectively 
in times of man-made and natural disasters. 

Economic/Commercial studies range from a 
three-week economic tradecraft course to prepare all 
officers serving in an Economic Section for the first 
time to a nine-month program which is the equivalent 
of a B.S. degree in economics with a heavy applied 
focus. Additional offerings include a one week course 
on export promotion which teaches officers how to 
support U.S. business people abroad. 

The Political Division offers training to develop 
skills and specialized knowledge required to operate 
effectively overseas and in the Washington foreign 
affairs environment. Intensive courses open to 
Foreign Service and Civil Service personnel include 
Intelligence and Foreign Policy, Political-Military 
Affairs, the Foreign Affairs Interdepartmental Semi- 
nar, Congressional-Executive Relations, Negotiations 
Training, Human and Worker Rights and a workshop 
in Multilateral Diplomacy. 


Career Development Programs 


Foreign Service Officers begin their professional 
experience by attending a nine week orientation 
program where they are introduced to the Foreign 
Service environment and are prepared for their first 
overseas assignment. Similar orientation courses 
are provided for Civil Service and Foreign Service 
Specialist personnel. 

Office Management Training includes secretarial, 
clerical, and first-time supervisor training for both 
Foreign Service and Civil Service personnel. 
Courses are offered to learn the use of basic office 
word processing and electronic mail equipment as 
well as coursework in basic communication skills. 

The Information Management Training Division 
focuses on the skills needed to manage information 
systems and operate large multi-users computers 
overseas and domestically. It does this by offering 
a 23-week course for Department employees, a 
12-week course for newly hired computer system 
specialists and a four week course in minicomputer 
Operations. A variety of other user courses are 
available. 

Training for Foreign Service and Civil Service 
personnel conducted by the Executive Development 
Division emphasizes supervisory, management and 
leadership skill building. Senior training is offered 
for Department program managers and Deputy Chicfs 
of Missions. A Washington Tradecraft course for 
officers assigned to their first Department tour 
provides information and develops skills needed 
to function effectively in the Washington context. 

A Foreign Affairs Leadership Seminar is offered 
for Foreign Service and Civil Service personnel on 
the threshold of major program responsibilitics. 

The Curriculum and Staff Developme: Unit 
conducts a series of courses designed to provide 
continuing education for the faculty of SPS and the 
Foreign Service Institute. In addition, CSD is increas- 
ingly being called upon to consult with various offices 
and bureaus throughout the Department on events 
involving planning, teambuilding and other areas 
leading to organizational effectiveness. 
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ADMINISTRATIVE 
TRAINING 


Courses numbered in the 100 series generally 
cover work that is done in Washington. Courses 
numbered in the 200 series generally cover work 
that is done overseas. 


PA 125 CONTRACTING OFFICER’S 
REPRESENTATIVE 

TRAINING FOR CONSTRUCTION PROJECTS 
Location: SA-3 

This course is designed for employees designated as a 
Contracting Officer’s Representative (COR) in facility 


BGN DTE END DTE WEEKS SECTION 
FY 92 

01/14/92 01/16/92 06 001 
06/08/92 06/10/92 06 002 

FY 93 

01/1293 01/1493 06 001 
06/07/93 06/09/93 06 002 

FY 94 

01/10/94 01/12/94 06 001 
06/06/94 06/08/94 06 002 


PA 12% CONTRACTING OFFICER'S 
REPRESENTATIVE 

TRAINING FOR EQUIPMENT PROCUREMENT 
Location: SA-3 

This course is designed for employees designated as a 
Contracting Officer's Representative (COR) in the purchase 


of equipment systems. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

06/01/92 06/05/92 10 001 
06/15/92 06/19/92 10 002 

FY 93 

06/01/93 06/05/93 10 001 
06/14/93 06/18/93 10 002 

FY 94 

06/13/94 06/17/94 10 001 


PA 127 CONTRACTING OFFICER'S 
REPRESENTATIVE 

TRAINING FOR NON-PERSONAL SERVICES 
CONTRACTS 

Location: SA-3 

This course is designed for employees designated as the 
Contracting Officer's Representative (COR) in contracts 
for non-personal services. 


0302/92 0304/92 06 001 
FY 93 
0301/93 03/03/93 06 001 
FY 94 
0228/94 0302/94 06 001 


PA 129 NEPA TRAINING, 

DOMESTIC OPERATIONS 

This course equips the student to install NEPA in his or her 
bureau and to operate it on a daily basis. Students learn how 
to take an inventory to start the process, how to reconcile 
the inventory to existing records, how to produce computer- 
generated reports, and how to transfer property and dispose 
of it. 

FY 92, 93 and 94 

Given twice a year. Dates to be announced. 


PA 130 HOW TO BE A CONTRACTING 
OFFICERS REPRESENTATIVE (COR) 

This correspondence course is designed to provide an 
overview of the responsibilities and duties of a COR. 

It is tailored to the needs of Department of State personne! 
but is offered to all U.S. government employees. 


PA 132 TRAVEL SYSTEMS TRAINING 

This course is designed to provide hands-on job taining for 
personnel assigned to assist Deparunent of State travelers. 
Enrollment is limited to Department of State personnel. 

FY 92, 93 and 94 

Given once or twice a year. Dates to be announced. 


PA 133 APPROPRIATION LAW 

Location: SA-3 

This course is designed to provide an overview of appro- 
priation law and is tailored to the needs of Department of 


State personnel. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

05/2792 05/30/92 08 001 

FY 93 

05/2593 05/2893 08 001 

FY 94 

05/30/94 06/02/94 06 001 


PA 1% HOW TO WRITE A STATEMENT OF 
WORK FOR A SERVICE CONTRACT 

This correspondence course is designed to provide guide- 
lines for writing a statement of work for service contracts. 
It is tailored to the needs of Department of State personnel. 
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PA 135 PROPERTY MANAGEMENT TRAINING 
FOR CUSTODIAL OFFICERS 

This two-day workshop is designed for employees who 
have property management responsibilities as part of their 
regular job. li is a companion course t© PA-129, NEPA for 
Domestic Operations, and gives participants an understand- 
ing of thei role in property control and an understanding of 
the regulations, internal control requirements and proce- 
dures. Enrollment priority is given to Department of State 
employees designated to serve as a Principal or Area 
Custodial Officer 


FY 92, 93 and 94 
Given once each quarter. Dates to be announced. 


PA 137 INTERNAL CONTROL TRAINING 
Location: SA-3 

This course is designed to provide internal control training 
pursuant to the requirements of the Federal Financial 


Management Integrity Act. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/28/91 10/29/91 04 001 
02/2592 02/26/92 04 002 
06/22/92 06/23/92 04 003 
FY 93 

10/26/92 10/27/92 04 001 
02/2393 02/2493 04 002 
06/21/93 06/22/93 04 003 
FY 94 

10/25/93 10/26/93 04 001 
0224/94 02/25/94 04 002 
06/23/94 06/24/94 04 003 


PA 138 TRAVEL VOUCHER EXAMINER 
WORKSHOP 

This course is designed to train entry level travel voucher 
examiners in the basic procedures necessary to process 
employee vouchers for travel expenses. 

FY 92, 93 and 94 

Given twice a year. Dates to be announced. 


PA 1399 TRANSPORTATION VOUCHER 
EXAMINER WORKSHOP 

Location: SA-3 

This course is designed to train entry level transportation 
voucher examiners in the basic procedures for processing 
vouchers for transportation expenses. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

0206/92 0207/92 04 001 

FY 93 

02/4/93 0205/93 04 001 

FY 94 

0203/94 02/04/94 04 001 


PA 140 VENDOR CLAIMS VOUCHER 
EXAMINER WORKSHOP 

Location: SA-3 

This course is designed to train entry-level voucher 
examiners im the basic procedures for processing vouchers 


for expenses. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

0309/92 03/1292 08 001 
08/1092 08/1392 08 002 
FY 93 

03/0893 03/1193 08 001 
08/09/93 08/1293 08 002 
FY 94 

03/0794 03/10/94 08 001 
08/08/94 08/11/94 08 002 


PA 141 FMCP INTERN ORIENTATION 

This program is designed to orient Financial Management 
Career Program participants about operations in FMP and 
specifically in FMP/FO. Sessions are held off-site at dates 
and locations to be announced. 


PA 142 FINANCIAL OPERATIONS 

SUPER VISOR’S TRAINING 

This program is designed to provide intensive supervisory 
skills training to seasoned supervisors from FMP. The 
program focuses attention on dealing with difficult people, 
working with diverse work groups, motivating employces to 
quality output and promoting a service perspective to the 


Department. 
FY 92, 93 and 94 
Dates To Be Announced 


PA 143 CUSTOMER SERVICE TRAINING 
Location: SA-3 

This two-day workshop provides employee with the skills 
necessary to successfully deal with customers. Customer is 
defined in the broadest sense as a person — member of the 
public, co-worker, individual from another division — 
needing a service or product that an employee of the 
Deparument of State can provide. An important focus of the 
course is understanding of self to better handle all kinds of 
Customer service situations. Given at least four times 4 ycar 
to individuals and by special arrangement to offices needing 


all slots. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

1205/1 1206/91 04 001 
02/20/92 0221/92 04 002 
05/21/92 05/2292 04 003 
09/10/92 09/11/92 04 004 








11/1292 11/13/92 04 001 
02/18/93 02/19/93 04 002 
05/20/93 05/21/93 04 003 
0909/93 09/10/93 04 004 
FY 94 

11/18/93 11/19/93 04 001 


PA 144 PAYROLL SPECIALIST TRAINING 
Location: SA-3 

This training is designed for Payroll Systems Specialists 
working at the Deparument of State. Emphasis is placed 


03/16/93 03/19/93 08 001 
03/14/94 03/17/94 08 001 


PA 145 PAYROLL CLERK TRAINING 
Location: SA-3 

This program is designed for payroll clerks and payroll 
technicians working at the Department of State. Emphasis 
ts placed on understanding regulations and procedures 


01/2392 01/2892 08 001 
0903/92 09/08/92 08 002 
FY 93 
012193 012693 08 001 
FY 94 


0131/94 0203/94 08 001 


PA 14 RETIREMENT RECORDS CLERK 
TRAINING 

This training is designed for retirement records clerks 
working at the Deparument of State. The course covers 
regulations and procedures of the daily activities of the 
FY 92, 93 and 94 

Given once a year. Dates To Be Announced 


PA 147 ANNUITY PAYMENTS TECHNICIAN 
TRAINING 

This training is designed for annuity payments technicians 
working at the Department of State. The course covers 
regulations and basic procedures of the daily activities of 
the position. 

FY 92, 93 and 94 

Given once a year. Dates To Be Announced 


PA 148 ACCOUNTANT TRAINING 
Planned for development. 


PA 149 ACCOUNTANT TECHNICIAN TRAINING 
Planned for development. 


PA 150 CFMS SYSTEM OVERVIEW & 
ORIENTATION (SO) 

This training module provides an overview of the 
Deparument'’s Central Financial Management System 
(CFMS). It introduces CFMS and teaches users the basic 
skills necessary to use the system. This course is a pre- 
requisite for taking any other CFMS taining offered. 

FY 92, 93 and 94 

Given once a quarter. Contact the Administrative Training 


PA 151 CFMS BUDGET EXECUTION (BE) 

This training module describes how CFMS support bureaus 
with spending authority at both the allounent and operating 
allowances. It gives users the practice using CFMS w: 
(1) enter and process allotments; (2) print standard and 
telegraphic advice of allouments; (3) enter and print operat- 
ing allounents, (4) use on-line tables and systems generated 
reports to verify and track status of funds. 

FY 92, 93 and 94 

Given once a quarter. Contact the Administrative Training 
Division for schedules. 


PA 152 CFMS FINANCIAL PLANNING (FP) 

This training module describes the roles of planning and 
financial management. It shows users how tc use CFMS to 
payments, consolidating against goals that users have to set. 
The module gives users practice using CFMS wo: (1) create 
and update financial plans; (2) identify variances between 
uons. 

FY 92, 93 and 94 

Given once a quarter. Contact the Administrative Training 
Division for schedules. 
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PA 153 CFMS REQUISITION DOCUMENTS (RQ) 
This training module describes how to process CFMS 
requisition document. It gives users practice using CFMS 
to: (1) create, modify, and delete requisition documents; 

(2) print requisition immediately (using the on-demand 
print function); (3) verify and track the status of requisition 
document using on-line tables and system generated reports. 
FY 92, 93 and 94 

Given once a quarter. Contact the Administrative Training 


PA 154 CFMS MISCELLANEOUS OBLIGATIONS 
(MO) 

This training module defines the various types of obliga- 
tions processed by CFMS and discusses the source docu- 
ments the supports this transaction. It gives the users 
practice using CFMS wo: (1) create and modify purchase 
orders, blanket agreements and miscellaneous purchases; 
(2) prints obligation document immediately (using the on- 
demand print function); (3) verify and tack the status of 
obligations through on-line inquiries and system-generated 
reports. 

FY 92, 93 and 94 

Given once a quarter. Contact the Administrative Training 
Division for schedules. 


PA 155 CFMS TRAVEL ORDERS (TO) 

This training module describes the CFMS travel order 
process. It gives the user practice using CFMS to: 

(1) prepare and process travel orders; (2) print travel orders 
in stands and telegraphic formats; (3) verify and tract the 
status of travel orders through on-line inquiries. 

FY 92, 93 and 94 

Given once a quarter. Contact the Administrative Training 
Division for schedules. 


PA 160 DOMESTIC ADMINISTRATIVE OFFICER 
TRAINING 

This course is designed for both Civil Service and Foreign 
Service personnel serving in administrative officer positions 
in the Deparument. It provides basic information and hands- 
On skills training in the following arcas: Using the Wash- 
ington network, working with GS and FS personne! sys- 
and procurement basics, property management require- 

The seminar consists of three one-week sessions. Each 
week addresses a key theme critical to success on the job. 
It is delivered one week per month over three consecutive 
months to permit maximum flexibility for personnel whose 


duties would preclude a three-conseculi ve- week commil- 
ment. This seminar will be offered once a year and daics 


will be announced in department notices. 

BGN DTE END DTE WEEKS SECTION 
FY-92 

01/2792 04/0392 3.0 001 

FY 93 

01/1893 03/26/93 3.0 001 

FY 94 

01/1794 03/25/94 3.0 001 


PA 163 COST AND PRICE ANALYSIS 

This course is designed to provide State and other agency 
contract specialists with a working knowledge of cost and 
price analysis procedures and regulations. At the conclusion 
of each workshop, participants will be able to perform a cost 
and/or price analysis on contractors’ proposals. Participants 
will be able to recognize cost and price analysis policies, 
procedures and techniques and be able w establish a nego- 
tiation strategy. Each participant will be able to develop a 
Government position and negotiate a fair and reasonable 
price with Government contractors. This includes the tools 
and techniques, factors affecting profit or fee, and the 
weighted guidelines and techniques of profit analysis. 

FY 92, 93 and 94 

Given once or twice a year. Dates To Be Announced. 


PA 170 BASIC CONTRACT ADMINISTRATION 
This course is designed to provide Statc and other agency 
contract specialists with a working knowledge of contract 
administration procedures. Topics covered in cach work- 
shop include post award conference, contract changes, value 
FY 92, 93 and 94 

Given once or twice a year. Dates To Be Announced. 


PA 171 ADVANCED CONTRACT 
ADMINISTRATION 

This course is designed to provide State and other agency 
contract specialists with a working knowledge of advanced 
contract administration procedures. Topics covered in cach 
workshop include subcontracting, contractor use of Govern- 
ment furnished property and Government supply sources, 
damages, payments, and contract close out. 

FY 92, 93 and 94 

Given once or twice a year. Dates To Be Announced. 


PA 200 FSN VENDOR CLAIMS 
Correspondence course planned for development 
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PA 202 ORIENTATION WORKSHOP FOR 
NARCOTICS AFFAIRS OFFICERS 

This course introduces the new narcotics affairs officer to 
the key functions of the position. It provides an overview 
of and hands-on exercises in the following areas: Preparing 
Letters of Agreement, developing Post Operating Plans, 
preparing for procurement activities, managing projects 
and finances, and more. 

FY 92, 93 and 94 

Given once a year. Dates To Be Announced. 


PA 211 BUDGET & FINANCIAL MANAGEMENT 
Location: SA-3 


procedures. The course consists of instruction modules on 
simulate typical » ork situations, instruction on the use of 
computer applications, and class discussions on both 


budgetary and fis-al theory and practice. 

BGN DTE IND DTE WEEKS SECTION 
FY 92 

102191 ‘129A1 60 001 
O1/1392 02/2192 6.0 002 
02/2492 4/03/92 6.0 003 
04/2092 05/2992 60 004 
06/2292 08/03/92 60 005 
072742 08/492 6.0 006 
08/17/92 09/2592 6.0 007 
FY 93 

10/19/92 11/2792 6.0 001 
OV/1193 02/1993 6.0 002 
02/2293 04/0293 6.0 003 
04/19/93 05/2793 6.0 004 
062193 08/0293 60 00s 
075/93 08/1393 6.0 006 
08/16/93 092493 60 007 
FY 94 

10/18/93 11/2693 6.0 001 
01/1094 02/18/94 6.0 002 
022194 0401/94 60 003 
04/18/94 05/27/94 6.0 004 
06/20/94 0729/94 6.0 005 
07/4/94 OR/12/94 60 006 
08/15/94 (A234 60 007 


PA 213 WORKING WITH FAAS 

Location: SA-3 

This three-day course for all agencies is designed to provide 
a hands-on understanding of the FAAS budget cycle and 
FAAS schedules. The course will help you determine 


whether your agency is getting quality services ai a fair cost. 
To demonstrate FAAS is not cast im concrete, the course 
costs with agencies/budget officers. A maximum exchange 
of views is encouraged along with problem-solving within 
the FAAS framework. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

11/20/91 11/2291 06 001 
02/12/92 02/14/92 06 002 
03/25/92 03/27/92 06 003 
05/20/92 05/22/92 06 004 
07/152 07/17/92 06 005 
08/26/92 08/28/92 06 006 
09/16/92 09/1892 06 007 
FY 93 

11/18/92 11/20/92 06 001 
02/10/93 02/12/93 06 002 
03/24/93 03/26/93 06 003 
05/19/93 05/2193 06 004 
0772193 07/2393 06 005 
08/25/93 08/27/93 06 006 
09/15/93 09/17/93 06 007 
FY 94 

11/1793 11/19/93 06 00! 
0209/94 02/11/94 046 002 
03/234 03/25/94 06 003 
05/18/94 05/20/94 06 004 
0720/94 07/22/94 06 005 
08/24/94 08/26/94 0.6 006 
09/14/94 09/16/94 06 007 


PA 221 GENERAL SERVICES OPERATIONS 
Location: SA-3 

This course is for Foreign Service personne! assigned to 
general services work overseas. It provides intensive, 
contracung, property management, wavel, and other GSO 
responsibilities. Instructors lead students through case 


The four-week acquisitions module of the General Services 
Operations Course provides specialized training in overseas 
contracung and procurement. The two-week Property 
Managemen/NEPA module provides intensive, specialized 
uon of official personal property. Enroliment in these two 
modules is encouraged for Foreign Service National 


employees 

BGN DIE END DTE WEEKS SECTION 
FY 92 

107A 1 01/1092 12.0 0ol 
10211 01224492 12.0 003 
10/2841 0131492 120 004 
1141 020742 120 00S 
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12.0 
12.0 
12.0 
12.0 
12.0 
12.0 
12.0 
12.0 
12.0 
12.0 


SSSS8SsssRese 


FEE ETT. 


07593 O9P2AN3 120 040 
07/1293 1001/93 120 04! 
08/09/93 10/29/93 120 045 
FY 94 

10/04/93 0104/94 12.0 001 
110193 024/94 12.0 005 
110893 02/11/94 120 006 
1/1593 02/18/94 120 007 
11/2293 02/25/94 12.0 008 
11/29/93 0304/94 120 009 
12/1393 03/18/94 120 011 
0103/4 03/25/94 120 014 
01/10/94 04/01/94 120 015 
0207/94 04/29/94 120 019 
02/14/94 0SA6/94 120 020 
02/21/94 05/13/94 120 021 
02/28/94 05/20/94 12.0 022 
0307/94 05/27/94 12.0 023 
03/21/94 06/10/94 12.0 025 
03/28/94 06/17/94 12.0 026 
04/04/94 06/24/94 120 027 
052/94 07/22/94 12.0 031 
0SA09/94 07/29/94 12.0 032 
05/16/94 08/05/94 12.0 033 
05/23/94 08/12/94 12.0 034 
05/30/94 08/19/94 12.0 035 
06/13/94 09A2/94 12.0 037 
06/20/94 09/09/94 12.0 038 
06/27/94 09/16/94 120 0239 
07/25/94 10/14/94 12.0 043 
08/01/94 10/21/94 12.0 (eid 
08/08/94 10/28/94 12.0 045 
08/15/94 11/4/94 120 046 
08/22/94 1/1194 12.0 047 
O9AS/94 11/25/94 12.0 049 
09/12/94 1202/94 12.0 050 
09/19/94 129/94 12.0 051 


PA 231 PERSONNEL MANAGEMENT 
TRAINING COURSE 

This course is for Foreign Service personnel who will be 
assigned to personnel services work overseas. It is designed 
to give participants an operational knowledge of the 
principles of American and Foreign Service National 
Employee personne! administrauon. The course is instruc- 
tor and lecturer presented interspersed with case studies and 
practical exercises. The purpose of this course is to provide 
Foreign Service Officers with the necessary wols to manage 
the mission's personne! administravon program. 


This course includes the two-week segment on FSN 
Classification and Compensation issues described under 
PA 232. 








BGN DTE END DIE WEEKS SECTION 
FY 92 

10/28/91 IZ/13A1 70 00! 
0106/92 02/21/92 70 002 
0300292 04/1792 7D 003 
054/92 06/19/92 7D 004 
06/29/92 08/14/92 70 005 
08/24/92 1009/92 70 006 
FY 93 

10/19/92 120492 70 001 
014/93 02/19/93 70 002 
0301/93 04/16/93 70 003 
0503/93 06/18/93 70 004 
06/28/93 08/13/93 70 005 
08/23/93 1008/93 70 006 
FY 94 

10/18/93 1203/93 70 001 
0103/94 02/18/94 70 002 
0228/94 04/15/94 70 003 
0502/94 06/17/94 70 004 
06/27/94 08/12/94 70 005 
08/22/94 1007/94 70 006 


This two-week classification and compensation segment 

of PA 231 is open to Personnel Officers, Administrative 
Officers, Foreign Service Nationals and personne! of other 
Foreign Affairs agencies. It 1s designed to provide inten- 
on FSN compensation and salary survey issues. Employees 
of the Department of State should contact their assignments 
officer concerning schedule dates. Other agencies should 
call the Administrative Training Division. Posts or regional 
bureaus must fund travel and per diem costs for FSN 


employees. 


PA 242 OVERSEAS ADMINISTRATIVE 
OFFICER'S COURSE 

Location: SA-3 

This mid-level course is intended for Foreign Service 

in an Embassy or a large consulate. The class covers 
management of the communications program, computer 
systems, the security program, relauions with the recreation/ 
commissary associations and the local school, and other 
miscellaneous aspects of the administrative officer's job. 
The program also deals with relations with the Regional 
Medical Officer and the administrative officer's role in the 
post's medical program. Woven throughout the course 
are exercises and case studies. This course is designed 

to strengthen basic management skills such as project 
planning, assigning work, monitonng progress, giving 
employees performance foedback, ume management, 
negouaung, and drafung skills. 


Topics deak with in the basic GSO, BAF and Personne! 
courses are noi covered. li is expected that the candidate 
will have taken all thee Courses prior to enrolling in this 


BGN DTE END DTE WEEKS SECTION 
FY 92 

07/20/92 07/31/92 20 00! 
08/17/92 08/28/92 2.0 002 

FY 93 

07/1993 07/30/93 20 001 
08/16/93 08/27/93 2.0 002 
FY 

07/18/94 07/29/94 20 001 
08/15/94 10/16/94 2.0 002 


Location: SA-3 

This course is designed for all American Foreign Service 
personne! assigned abroad to a Disbursing Officer position 
at a Financial Management Center. This course provides 
basic instruction in the laws and regulations governing 
Disbursing Officer work and provides the course partici- 
pants with the opportunity to develop appropriate skills 
through the use of hands-on exercises uulizing the Financial 
Management System and a practice database. Successful 
compleuon of the Budget and Financial Management 
Course is a prerequisite for this course. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

07/06/92 0724/92 30 001 
09/2892 10/16/92 30 002 

FY 93 

070593 072393 30 00! 
09273 1/15/93 3.0 002 

FY 94 

074/94 0722/94 3.0 001 
0926/4 10/14/94 30 002 


PA 261 OVERSEAS NEPA TRAINING 

Overseas NEPA Training is a one-week seminar directed to 
for installing and maintaining NEPA. The course prepares 
the student to manage all aspects of NEPA implementauon: 
emtering data, tracking the movement and disposal of 
property; recording maintenance costs; gencrating reports, 
inventones with the reconciliauon software package, con- 
sidering internal controls, and using NEPA as a manage- 
meni tool. This waining is offered w Foreign Service 
employees and to Foreign Service National employees, 

by invitation from the Administrative Training Division 
and the regional bureau(s) coordinating the location and 
tuming of the training. 
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PA 271 ADVANCED PERSONNEL COURSE 

The two-week Advanced Personne! Course includes 
in-depth trasning in problem arcas of FSN posiuon class- 
ification; the new FSN Compensation computer application. 
and the new computer personne! application. Also included 
are a two-day workshop on supervision and counseling 
skills developed by experts in these fields: an update by 
PER/CDA on the Foreign Service Personne! and FERS 
Returement Systems; and a discussion on personal services 
contracting for Amencan and Foreign National personnel. 


Enroliment for this course is limited to expenenced Depart- 
ment of State Foreign Service employees with a pnmary 
personnel officer skill code, and to expenenced admuin- 
istrative officers who will be serving ai posts without an 
American personnel officer. Applicants musi have com- 
pleted FSI's basic personnel training course (PA-231) and 
have served at least one tour of duty al a post with responsi - 
bility for the fuil range of personne! duties, including FSN 
position classification and salary surveys. 

FY 92, 93 and 94 

Dates To Be Announced. 


PA 281 FMC MANAGEMENT SEMINAR 

This course is designed for the newly appointed Director of 
a Financial Management Center. This three-week program 
gives the parucipant hands-on expenence with the problems 
and activities that can be expected on the job. The course 
outline includes manager's use of FMS, negouation from 
strength, techniques for managing the larger staff and 
effecuve communicauon skills. Successful compleuon 

of PA-251, Advanced Disbursing Officer Course, is a pre- 
requisite for enroliment in this Course. 

FY 92, 93 and 94 

Given once a year. Dates To Be Announced. 


PA 291 HOW TOBE A CERTIFYING OFFICER 
This is a correspondence course designed for the FSN 
who has been appointed to serve as a Certifying Officer. 
This course will expose the student to the regulations and 
procedures that are a daily part of the Cerufying Officer's 
position. Application requests should be directed to M/ 
FMP/FO/BFC. This course is also suitable for American 
employees who are not Financial Management Officers but 
who serve as Certifying or Alternate Certifying Officers. 


PA 292 FSN PERSONNEL WORKSHOP 

This two-week regional workshop is conducted at an 
overseas location for Senior FSN Personnel Specialists 
who handle a broad range of personne! issues including 
surveys. Course of study includes a segment on supervi- 
sion. The FSN participant will be expected to complete 


Cxlensive prepareiory assignments prior w arrival at the 
workshop location. Offered when Regional Burcau, Post 
and FS! funding levels permit. 


PA 293 OVERSEAS CASHIER 
CORRESPONDENCE COURSE 

This correspondence course is designed for candidates in 
the position of Class B cashiers overseas. Lessons deal 
with the legal requirements of the position, daily operation 
course consists of readings and exercises followed by an 
elaborate simulation of several days of cashier activity. 
FMP/FO/BFC requires cashier candidates to successfully 
complete this course prior to being appointed Class B 
cashiers. Course material will be sent to any post which 
nominaics a new Class B cashier. 


PA 294 OVERSEAS CASHIER SUPERVISOR'S 
CORRESPONDENCE COURSE 

This correspondence course is designed for the Amencan 
and FSN supervisor of the cashier. It deals with the legal 
responsibility of both the cashier and the supervisor, and 
the supervisor's oversight responsibility. Lessons consist 
of readings and exercises, followed by a simulated cashier 
reconciliation. 


CONSULAR TRAINING 


PC 102 IMMIGRATION LAW AND 
VISA OPERATIONS 


PC 103 NATIONALITY LAW AND CONSULAR 
PROCEDURES 


PC 104 OVERSEAS CITIZENS’ SERVICES 
Enrollment in the above courses is intended primarily for 
Foreign Service National employees working in consular 
positions. Modeled after the Basic Consular Course, these 
courses are designed to help the Foreign Service Navonal 
employee understand the large and complex body of laws 
and regulations with which he or she works. Through self- 
study guides cach course takes the student through relevant 
secuions of the Immigration and Nationality Act and the 
Foreign Affairs Manual while introducing the student to 
the basic principles and procedures of consular work. 

Each course includes quizzes which help the student 
idenufy areas needing further study and a final examination. 
Information on administration of the courses at post is found 
in 84 State A-660. 
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PC 105 ORIENTATION TO OVERSEAS 
CONSULAR FUNCTIONS 

A six-day onentation course on the consular funcuon 
overseas. lt is offered for Foreign Service officers of the 
for familiarization with the three consular areas of visas, 
Readings are supplemented by sclf-instrucuuonal guides, 
video tapes, and presentations by training officers. An 

is not intended for officers who will be assigned to possbons 
with responsibilities for regularly carrying out consular 


PC 110 PASSPORT EXAMINERS’ 
CORRESPONDENCE COURSE 

Enrollment in this course is intended primarily for cxamin- 
ers working at the domestic U.S. passport agencies. The 
course presents the basic concepts and legal foundations 
of U.S. nationality law. Self-study guides take the student 
through relevant secuons of the Immigration and Navonality 
Act and the Deparument’s regulations and instructions on 
are based on actual passport agency operations. The course 
is administered through the employee's agency of assign- 
ment with a final examination provided by the Institute. 


PC 53% BASIC CONSULAR COURSE 

The Basic Consular Course offers an intensive exposure to 
immigration and nationality law and the three volumes of 
the Foreign Affairs Manual dealing with consular affairs. 
The objective is © provide Foreign Service officers assum- 
ing consular positions abroad or in the Department with the 
Capability to apply the law and regulation accurately and 
effectively. The training, which takes place in a setting 
simulating a consular office abroad, is given in three 

parts: (1) immigrant and non-immigrant law and services 
(2) nationality law and citizenship documentation, and 

(3) citizens’ emergency services. Rotating among different 
offices in “ConGen Rosslyn”, students are introduced to the 
law and regulations through study guides and lectures. In 
addiuon to extensive written exercises that test the student's 
understanding of the maternal, practice in applying it is 
obtained in role plays and simulations based on actual cases. 


Examinations are given in cach of the three segments. 
For information conceming academic credit contact the 
Office of the Dean of the School of Professional Studies. 
(Pre-registration required). 


PC 531 CONSULAR FUNCTIONAL INTENSIVE 
Location: SA-3 

A course for tenured consular officers preferably with 
two tours im cone. Its major goals include: to provide 
consular officers with the supervisory tools and manage- 
ment training they will require over the next ten years, 
ensure that they have an understanding of the context of 
consular work; to update and sharpen thew professional 
experuse, and to reinforce written and oral communication 
skills. Consular officers proceeding to overseas consular 
assignments or being assigned to a Wash’ngton position 
in either the Bureau of Consular Affairs ur the Burcau of 
Refugee Affairs will benefit most from this course. The 
course is not intended for officers who already have had 
the Mid-Level Professional Development Course 

(By invitation only) (Pre-registrauon required). 


BGN DTE END DTE WEEKS SECTION 
FY 92 

0106/92 0172492 3.0 001 
07/13/92 07/3192 3.0 002 

FY 93 

01493 01/2293 3.0 001 
07/1293 07/3093 3.0 002 

FY 94 

0103/94 0121/94 3.0 001 
07/11/94 07/29/94 3.0 002 


PC 113 CRISIS MANAGEMENT 

The particular focus of this course is to prepare employees 
to fulfill one of the Department's most visible and de- 
manding responsibiliues: rendering assistance to Amencan 
citizens affected by a crisis. kt will deal with mecting the 
Deparunent of State's statutory obligations to American 
ciuzens abroad, including the dead and injured, the be- 
reaved, surviving relatives, Members of Congress, the 
press and the general public. It will focus on the develop- 
ment of strong interpersonal and organizational skills, the 
logisucs and processes necessary for handling crisis 
situauons while working on the Deparument of State task 
forces, as well as addressing working under stress. This 
course also serves to acquaint Department employees with 
the Department's Operations Center, including a working 
knowledge of the facilities of the Task Force Area, its 
equipment and automated systems. 

(Pre-registration required ) 

FY 92, 93 and 94 

Dates To Be Announced 








CURRICULUM AND STAFF 
DEVELOPMENT TRAINING 


PD 510 ADVANCED TRAINING 

OF INSTRUCTORS 

Advanced training is a series of one and two-day work- 
shops designed for expenenced imstructors who want to 
enhance them training skills. Topic arcas will include 
how to construct and conduct effective role plays and case 
studies, group development theory, co-training and use of 
Basic Facilitation and Delivery or have the level of know- 
ledge and skills included in that course. Topics and dates 
for the workshops will be announced. 

FY 92, 93 and 94 

Dates To Be Announced 


PD S11 DESIGN AND EVALUATION WORKSHOP 
This three-day course covers the components of a quality 
design and how learning acuvities are structured and 
sequenced to achieve desired training outcomes. Partici- 
pants will learn how wo identify and write precise learning 
objectives; how to select and organize effective methods for 
achieving them; and how & format, and document a design 
so that it can be delivered effectively by other trainers. 

The basics of evaluation and how to compose a training 


evaluauon will also be mstructed. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/16/91 10/1891 06 001 
O3/11/92 071392 06 002 
05/27/92 05/29/92 06 003 
FY 93 

10/19/92 10/21/92 06 001 
120292 124592 08 002 
0303/93 0305/93 0.6 003 
0505/93 0507/93 06 004 
FY 94 


PD 513 BASIC FACILITATION AND 

DELIVERY WORKSHOP 

This three-day Course, intended to new instructors, em- 
covers the principles of Adult Learning Theory. Partici- 
pants will learn techniques for becoming comfortable in 
front of an audience, facilitating group discussions, unple- 
visual aids to enhance learning. To practice and assess his/ 
her facilitation and delivery skills, cach parucipant will 
deliver a pre-designed taming segment. 


BGN DIE END DTE WEEKS SECTION 
FY 92 

11/2091 11/2291 06 OO! 
02/1292 02/1492 06 on2 
05/0692 05,0892 06 003 
09/1692 09/1892 06 04 
FY 93 

02/1783 02/1993 06 ool 
05/05/93 050793 06 002 
Oy/1393 O/ISA3 06 003 
FY 94 

Dates To Be Announced 

ECONOMIC TRAINING 


PE 102 AD HOC PETROLEUM TRAINING 

This one-week course is designed for officers who are enroute 
to peroleum/energy reporung or petroleum attache posiuons. 
In conjuncuon with the Intemational Energy Office, Burcau 
of Economix and Business Affairs, a consultauon/bnefing and 
Study program is structured to meet the post's and the officer's 
needs. One frequently-used vehicle for this trasnung is the 
Defense Petroleum Course, a one-week program mixing 
Classroom presentauons with visits to oil wells and petroleum 
refining facilities. This course is sponsored by the Defense 
Fuel Supply Center, in cooperation with the American 
Petroleum Institute, and is offered cach year in July or August. 
NOTE: PE 102 DISCONTINUED UNTIL FURTHER 
NOTICE 


PE 103 REGIONAL RESOURCE OFFICER 
TRAINING 

This two-week program is for officers who are enroute to 
specific Regional Resource Officer (RRO) positions or other 
resource positions with responsibility for following, analyzing 
and reporung on developments related to muncrals and 
pewoleum affairs. Training is provided through a combined 
effon of the Burcau of Mines (BOM), the U.S. Geological 
Survey (USGS) and the Deparument of State. This program 
prepares the parucipant to develop current and reliable 
informauon on the reserve/resources situatson, the status of 
the mineral industry, and in-depth staustucal and technical 
informauon on producuon, consumpuon and wade in relevant 
commodities in a region. 


The training program involves one- week of consultauons and 
lectures in Washington with the U.S. Geological Survey and 
Burcau of Mines, and one-week off-site trasnang in Denver, 
Colorado, visiting USGS and BOM field officers and mines. 
FY 92, 93 and 4 

Dates To Be Announced 
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PE 124 BCONOMIC TRADECRAFT 
Location: SA-3 
This two-week course is offered to Foreign Service Officers 
just prior to them first overseas economic assignment. The 
course provides an overview of the role of the economic 
sec-UON IN aN Overseas posi and gives parUcipants taining 
im such “on the job” skills as basic economic and co amer- 
cial report-ing, interviewing, briefing, notetaking, develop- 
ing host-cowntry contacts im various economic institutions 
sah devemmanih dieidee. ottiedn ath Gaetan et 
basic economic statistics, introduction io Lotus 1-2-3 and 
drafting of cables. Much of ihe material used in the course 
1s specifically related to the country of assignment, and 


BGN DTE END DTE WEEKS SECTION 
FY 92 

01/21/92 01/31/92 2.0 001 
06/08/92 06/19/92 2.0 002 
06/22/92 070292 2.0 003 
07/2742 08/07/92 2.0 004 
FY 92 

01/1993 01/29/93 20 001 
06/01/93 06/11/93 2.0 002 
06/21/93 070293 2.0 003 
0726/93 08/06/93 2.0 004 
FY 94 

01/18/94 01/28/94 20 001 
06/06/94 06/17/94 2.0 002 
06/27/94 07/08/94 2.0 003 
0725/4 08/05/94 2.0 004 


PE 125 EXPORT PROMOTION 
Location: SA-3 
responsibilities how to assist US. businessmen abroad. 


Commerce and State, officer's learn how to set up and 
MaNage aggressive ade promouon progams. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

0203/92 0207/42 10 001 
06/01/92 0605/92 10 002 
07/0692 07/10/92 10 003 
08/10/92 08/14/92 10 004 
FY 93 

0201/93 0205/93 10 001 
06/14/93 06/19/93 10 002 
07/1293 07/1693 10 003 
08/09/93 08/1393 10 004 
FY 94 

013194 0204/94 10 001 
06/20/94 0624/4 10 002 
O7/1 14 07/15/94 10 003 
OR/0R/94 08/12/44 10 004 


PE 12% LOTUS FOR ECONOMISTS 

Location: SA-3 

In five 2 1/2-hour sessions, cconomac officers receive 
intensive training in Lotus 1-2-3 and icarn how to use thus 
powerful wool to upgrade the economic reporung and 
analysis. Basic instruction in DOS is included. 


FY 92 

06/29, 07/01, 07/06, 07/08, 07/10/92 

5 days, 8:30 - noon Section 001 
FY 93 

06/28, 06/30, 07/06, 07/07, 07/09/93 

5 days, 8:30 - noon Section 001 
FY 94 

06/27, 06/29, 07/05, 07/06, 07/08/94 

5 days, 8:30 - noon Section 001 


PE 250 FOREIGN SERVICE ECONOMIC 

AND COMMERCIAL STUDIES 

Location: SA-3 

This nine-month course is an imiensive and comprehensive 
program of econom«x training designed wo give parucspanis 
the equivalent of a strong undergraduate major in economics 
and quanutauve methods with additonal professional 
mstrucuon m commercial subyects. Although the program 
is intended primarily for E/C officers, a limited number of 
positions are usually open for FSO's from other cones and 
to parucipants from other agencies. While the program 
assumes little formal education in economics, its intensive 
nature requires high mouvation and a strong wmicresi in 
economic and commercial issues. A graduate of the pro- 
gram, regardless of cone, is expected to fill an economic/ 
commercial position overseas or in Washington as the first 
assignment following compleuon of the program. 
Through turteen tested and graded courses and a large 
number of supplementary seminars, workshops, and case 
studies, the program provides the analyucal framework 
necessary to do sound economic analysis and the factual/ 
insuwuonal knowledge needed to tanslaic the analysis into 
policy. Core courses include mathematics, microccopomic 
theory, statistics, eCONOMCLICS, MacroecONOMICS, Micrna- 
markets, financial staicmeni analysis, development oco- 
nomucs, centrally -planned economies, and the history of 
econom thought. 


Workshops on the economic applications of Lotus 1-2-3, 
strategic wade policy, and country data analysis and 
imerpretauon Complement ine core courses An micnsive 
one-week workshop on financial programmung at the 
Imernatronal Monetary Fund Institute 1s included Many 
seminars and case studies weating such topics as product. 
ivity measurement, natural resource pncing, iniclicctual 











property disputes, aviation negotiations, debt issues, food 
policy issues provide a heavy applied dimension to the 
prugram. Communications skilis receive emphasis through 
formal sessions on briefing skills, and cable-writing and 
through the numerous opportunities to practice these skills 
in the substantive segments of the program. Speakers from 
the class on a variety of issues. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

09/14/92 05/2893 36.0 001 

FY 93 

09/13/93 05/27/94 36.0 001 

FY 94 

09/12/94 05/26/95 36.0 001 


PE 501 ADVANCED ECONOMIC REVIEW 
SEMINAR 

Location: SA-3 

This five-week course is required for officers assigned 
to mid-career university graduate training in economics, 
business, or systems analysis and, with the consent of the 
course chairman, may be taken by other Foreign Service 
and Civil Service personnel 


Instruction is designed to prepare officers for economic 
theory and quantitative methods courses at the graduate 
level. The seminar assumes that all participants have the 
equivalent of a strong undergraduate degree in economics. 
Since many of these officers may have been in the field for 
several years since completing their last formal preparation 
in economics, the seminar provides an opportunity to re- 
fresh and expand training necessary to thrive in today's 
graduaic university programs. 


The seminar includes fifteen three-hour sessions in math- 
ematical economics, devotes nine two-and-one-half hour 
sessions to a review of statistics and basic econometrics, 
and provides twelve sessions of microeconomic and 

macroeconomic theory review. A six-session workshop 
on Lotus 1-2-3 and other computer software applications 


completes the program. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

07/1392 08/14/92 5.0 001 

FY 93 

07/1293 08/13/93 5.0 001 

FY 94 

07/11/94 08/12/94 5.0 00! 
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PE 502 CONTEMPORARY ECONOMICS 
Location: SA-3 

This five-week course is required for olficers assiened to 
mid-career university training in such fields as ares studies, 
public policy, and management. It is open to ail Foreign 
in economic theory, international economics, development 
policy, and applied quantitative methods. 


The course is designed for foreign affairs professionals 
who have little or no formal education in economics. 
It provides sufficient theoretical background to allow 
participants to follow current economic debates and to 
better understand the economic dimension of national 
and international issues. A quantitative methods segment 
includes instruction in the use of Lotus 1-2-3 and other 
computer software as basic data analysis tools. Con- 
cluding segments on development economics apply the 
micro, macro, international trade, and finance concepts 
learned in the early weeks to the analysis of important 
policy issues facing developing countries. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

07/1392 08/14/92 5.0 001 

FY 93 

07/1293 08/13/93 5.0 001 

FY 94 

07/1194 08/12/94 5.0 001 


PE 503: APPLIED ECONOMICS FOR 

FOREIGN AFFAIRS 

This six-week course is designed for mid-level economic 
cone officers going to substantive economic reporting/ 
analysis positions overseas or in the Department. The 
course offers training in the tools of financial analysis, 
upgrading of quantitative skills, application of theoretical 
approaches to analysis of policy issues, and more advanced 
instruction in economic briefing, analytical reporting, and 
information exchange techniques. 


Seminars and workshops focus on open-cconomy 
macroeconomics, flow of funds analysis, productivity 
measurement, strategic trade theory and policy, indepth 
country data analysis and interpretation (including national 
income and balance of payments accounting), and economic 
applications of Lotus 1-2-3 and other computer software 
packages. A number of case studies on the analysis of 
current economic policy issues complement these course 
modules. 
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Applicants should have strong undergraduate and/or 
graduate degrees in economics or be graduates of the 
26-week version of the Economic/Commercial Studies 
Program. Graduates of the new 36-week Economic/ 
Commercial Studies Program are not eligible for this 
six-week course since all course components have been 
included in the expanded 36-week program. 


NOTE: PE 503 DISCONTINUED UNTIL FURTHER 
NOTICE 


PE 504 COUNTRY DATA ANALYSIS 

The main objective of this hands-on course is to introduce 
techniques used in the analysis of a country’s economic 
performance. Participants learn to massage and interpret 
country data collected by various international agencies as 
they work through a series of analytical exercises designed 
to deepen their understanding of macroeconomic problems 
and policies. 


Each participant selects a country as the focus for his/her 
workshop activity. Topics explored include the effects of 
different exchange rate regimes, the effectiveness of fiscal 
and monetary policy, problems of debt management, and 
adjustment to positive and negative external shocks. By the 
end of the course, participants should be able to produce 
sound economic analyses of interesting episodes in their 
countries’ recent economic experiences. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

07/13/92 07/2492 2.0 001 

FY 93 

07/1293 07/2393 2.0 001 

FY 94 

07/11/94 07/22/94 2.0 001 


PG 562 SCIENCE, TECHNOLOGY AND 
FOREIGN POLICY 

A one-week course offered for officers interested in the 
science and technology function, this program is designed 
to improve analysis and reporting on science and techno- 
logy issues. Recent sessions of the course have included 
segments on U.S. scientific research policy, non-prolifera- 
tion and export controls, acid rain, the ozone layer, the 
superconducting supercollider, information technology, 
and the role of the science attache, among other topics. 
Interested participants from other institutions and govern- 
ment agencies may also enroll in this course, which pro- 
vides a forum for exchanges between reporting officers 
and end-users of science and technology reporting. 

Two offerings each year. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

06/08/92 06/12/92 1.0 001 

2ND OFFERING TO BE ANNOUNCED 002 

FY 93 

06/07/93 06/11/93 1.0 001 

2ND OFFERING TO BE ANNOUNCED 002 

FY 94 

06/06/94 06/10/94 1.0 001 


2ND OFFERING TO BE ANNOUNCED 002 


FY 92, 93 and 94 
Some Additional Dates To Be Announced 


OFFICE MANAGEMENT 
TRAINING 


PK 102 FOREIGN SERVICE SECRETARIAL 
TRAINING FOR ENTERING PERSONNEL (F-STEP) 
Location: SA-15 

This 13-day course trains newly hired Foreign Service 
secretaries to prepare Depariment of State correspondence 
including cables, letters, memos and diplomatic notes. The 
instructor is an experienced Foreign Service secretary who 
provides realistic first-hand experience to reinforce the 
material presented. Guest speakers give presentations on 
TAGS, security for secretaries, diplomatic visits and life in 
the Foreign Service. The secretaries also receive training in 
advanced word processing and spend time working on their 


post's desk. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/08/91 10/25/91 26 001 
01/2992 02/1492 26 002 
04/0192 04/1792 26 003 
05/1992 06/05/92 26 004 
08/05/92 08/21/92 26 005 

FY 93 and 94 

Dates To Be Announced 


PK 103 ADVANCED WORD PROCESSING 
Location: SA-15 

This 3-day course is designed to train employees who are 
proficient in basic word processing to use more advanced 
features through “hands-on” experience. Participants learn to: 
—Understand the system configuration and devices; 
—Create, edit, and print headers and footers; 

—Use the spelling verifier, 
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—LUse the merge feature for form letter applications; 
—Perform complex editing within a document; 


—Copy materials. 

BGN DTE END DTE WEEKS SECTION 
FY-92 

10/2191 10/2391 0.6 001 
11/12f1 11/141 06 002 
129/91 12/1191 06 003 
01/1392 01/1592 06 004 
02/1892 02/20/92 06 005 
03/16/92 03/18/92 06 006 
04/13/92 04/15/92 06 007 
05/11/92 05/13/92 0.6 008 
06/15/92 06/1742 06 009 
07/20/92 07/2292 06 010 
08/17/92 08/19/92 06 011 
FY 93 and 94 

Dates To Be Announced 


PK 104 CIVIL SERVICE CLERICAL/ 
SECRETARIAL TRAINING FOR ENTERING 
PERSONNEL (CS-STEP) 

Location: SA-15 

This two-week course trains newly hired CS clericals and 
secretaries to prepare DOS correspondence, including: 
letters, Congressionals, memos, and cables. Speakers give 
presentations on security, TAGS, proofreading, customer 
attendance and professional growth within the Department. 


BGN DTE END DTE WEEKS SECTION 
10/28/91 118A 1 2.0 001 
11/251 1206/91 2.0 002 
1209/1 1220/91 2.0 003 
02/18/92 02/28/92 2.0 004 
03/1692 03/2792 2.0 005 
0427492 05/08/92 2.0 006 
06/08/92 06/19/92 2.0 007 
07/06/92 07/1742 2.0 008 
08/31/92 OM/11A92 2.0 009 
FY 93 and 94 

Dates To Be Announced 


PK 108 STATE DEPARTMENT KNOWLEDGE, 


Topics include: advanced filing techniques, office reference 
office calendars, professionalism in the office, and career 
development within the Department. Participants should 

be GS-5 or above and have worked at State for at least 


one year. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

11/181 11/2291 10 001 
03/09/92 03/1392 1.0 002 
06/22/92 06/26/92 1.0 003 

FY 93 and 94 

Dates To Be Announced 


PK 109 SENIOR SECRETARIAL SEMINAR 
Location: SA-15 

This three-day off-site course is designed for experienced 
CS and FS Secretaries. It stresses interpersonal skills and 
also includes presentations on time management, introduc- 
tion to supervision, stress management and professional 
image. Participants must be at least a GS-7 or FS-6 and 
have a minimum of 5 years State Department experience. 
In order to attend this course your supervisor must submit 
a 100 word nomination. If you are eligible and interested, 
call OMT for more information on the nomination process, 
875-7279. 


BGN DTE END DTE WEEKS SECTION 
FY-92 

11/131 1/151 0.6 001 
05/13/92 05/15/92 0.6 002 
09/16/92 09/1892 06 003 

FY 93 and 94 

Dates To Be Announced 


PK 141 TELEPHONE TECHNIQUES 

Location: SA-15 

This one-day course helps participants develop a “service 
attitude” toward the phone. It is designed to enhance 
participant's ability to answer calls, put callers on hold, 
and to transfer, screen and place calls. Problem calls 
and callers, along with techniques to handle them, are 


INFORMATION, AND LEARNING FOR 
SECRETARIES (SKILS) 
Location: SA-15 


This five-day course is designed for experienced CS clerk/ 
typists and newly promoted secretaries. It provides training 
to enable students to perform advanced secretarial tasks. 


discussed. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

11/121 1/121 0.2 001 
0172782 0172792 0.2 002 
03/30/92 03/3092 0.2 003 
06/29/92 06/29/92 0.2 004 

FY 93 and 94 

Dates To Be Announced 
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PK 143 PROOFREADING 

Location: SA-15 

to produce error-free copy. Through practical exercises and 
drills, participants learn to recognize errors, locate them 
correctly. Class activities are designed to give remedial 
assistance in the use of correct English and punctuation 
so employees can perform more effectively in the office. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

01/29/92 01/30/92 04 001 
05/26/92 05/27/92 04 002 


09/232 0922492 04 003 
FY 93 and 94 
Dates To Be Announced 


PK 151 GLOSSARY ON THE WANG 

Location: SA-15 

This one-day workshop provides “hands-on” training on 
the operation of basic glossaries. The participants gain an 
understanding of how glossaries can be applied to their own 
work and lean how to perform the four steps in the glossary 
cycle—create, verify, attach, and recall. 


FY 93 and 94 
Dates To Be Announced 


PK 154 ADVANCED WP+ 

Location: SA-15 

Advanced WP+ is a two-day workshop for employees who 
are familiar with the basic WP+ features, use this program 
in the office, and are proficient in its operations. Employees 
learn how to sort columns, use math to add and subtract 
columns, name pages, use the merge features, and format 
graphics. Additionally, they learn to save, name, and recall 


text shelves. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/28/91 10/29/91 04 001 
12/1691 12/17A1 04 002 
02/2592 02/26/92 0.4 003 
04/2092 0472192 0.4 004 
06/22/92 06/23/92 04 005 
08/24/92 08/25/92 04 006 
FY 93 and 94 

Dates To Be Announced 


PK 159 DRAFTING CORRESPONDENCE 


BGN DTE END DTE WEEKS SECTION 
FY 92 

10/24/91 10/7241 0.2 001 
1/151 1V/15A1 0.2 002 
12/121 12/12/91 0.2 003 
01/1692 01/1692 0.2 004 
02/21/92 02/21/92 0.2 005 
03/1992 03/1992 0.2 006 
04/16/92 04/16/92 0.2 007 
05/1492 05/1492 0.2 008 
06/18/92 06/18/92 0.2 009 
07/2392 07/2382 0.2 010 
08/20/92 08/20/92 0.2 011 
FY 93 and 94 

Dates To Be Announced 


PK 152 DECISION PROCESSING 


Location: SA-15 
Decision Processing is a one-day workshop that covers 
Decision Processing glossary capabilities applications. 
Students learn a logical and practical planning approach 
to glossary creation and to write simple glossaries. 
NOTE; PK 151 MUST BE COMPLETED BEFORE 
REGISTERING FOR DECISION PROCESSING. 


BGN DTE END DIE WEEKS SECTION 
FY 92 

10/25/91 10/25/91 0.2 001 
12/1391 12/131 0.2 002 
02/24/92 02/24/92 0.2 003 
04/17/92 04/1792 0.2 004 
07/24/92 072492 0.2 005 


Location: SA-15 

This 15-hour course helps employees who need to draft 
office correspondence for their own or their supervisor's 
signature. The course is designed for employees who have 
had litle, if any, previous experience in preparing corre- 
spondence. They learn how to begin the communication, 
organize ideas into effective letters and memos, and how to 
structure sentences and paragraphs. Clear, compact, and 
work on sample correspondence from their own offices to 
course is designed for GS 5-8 and FS 9-6 grade levels. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

11/18A1 11/2291 10 001 
0272492 02/28/92 10 002 
06/29/92 0703/92 10 003 

FY 93 and 94 

Dates To Be Announced 

PK 160 SECRETARIAL STATECRAFT 
Location: SA-15 


This two-day course is designed to help orient the Foreign 
Service Secretary newly assigned to a Washington, D.C. 
position. The course will include an extensive orientation to 
the Secretariat, proper formats for communicating with 7th 
floor principals, an overview of the Department of State, 
practice using department communication tools, and 
information on managing professional growth. 
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BGN DTE END DTE WEEKS SECTION 
FY 92 

1003/91 10/04/91 04 001 
01/2392 01/2492 04 002 
070292 074392 04 003 

FY 93 and 94 

Dates To Be Announced 

PK 161 WANG OFFICE 

Location: SA-15 


This one-day course introduces WANG users to WANG 
office electronic mail. Topics include reading, sending, 
replying to and filing electronic mail messages. An over- 
view of the calendar features for scheduling meetings will 
also be introduced. Additional topics include: creating 
to Word Processing, sending mail packages, the bulletin 


board, info cards and correspondence log. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

11725f1 11/25A1 0.2 001 
03/2392 03/2392 0.2 002 

FY 93 and 94 


Location: SA-15 

This 40-hour course provides a thorough review of English 
use. It meets four hours a day for 10 days. Class activities 
are designed to give remedial assistance in the use of correct 
English so employees can perform more effectively in the 
office. The course is appropriate for GS 3-8 employees. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

1104/1 1V/1SA1 1.0 001 
0106/92 01/1792 1.0 002 
03/23/92 04/03/92 10 003 
0504/92 05/1592 10 004 
0706/92 07/1792 10 005 
09/28/92 1009/92 10 006 

FY 93 and 94 


PK 226 BETTER OFFICE ENGLISH: ORAL 


Location: SA-15 

This 30-hour course helps employees enhance their careers 
through better oral communication. The goal is to ensure 
that participants are proficient in using standard English, 


enunciating Clearly, and speaking correctly. The pastici- 
pants build se}f-confidence as they learn to use the kind of 
oral English that is appropriate and effective for the office. 
The class meets 3 hours a day for 10 days and is appropriaic 


for GS 3-8 employees. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

102191 11M1Af1 10 001 
1202/1 12/1391 10 002 
02/10/92 02/21/92 10 003 
04/06/92 04/1742 10 004 
06/01/92 06/1292 10 005 
08/31/92 09/1192 10 006 
FY 93 and 94 

Dates To Be Announced 


to discussing and practicing basic listening skills, students 
from the instructor. GS 5-12 and FS 9-3 are eligible to 


attend. 

BGN DTE END DTE WEEKS SECTION 
FY-92 

030292 03/13/92 04 001 
06/15/92 06/26/92 0.4 002 
08/17/92 08/28/92 04 003 

FY 93 and 94 


Location: SA-15 

This 15-hour workshop is designed for the experienced 
writer who needs a refresher course in writing principles. 
and memos so the message is strong and clear, and the tone 


is appropnatc 

GS 9-12 and FS 6-3 are eligible to attend. The course meets 
three hours a day for one week. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

1007/1 1V/11A1 10 001 
04/06/92 04/10/92 10 002 
0720/92 0724/2 10 003 

FY 93 and 94 


Dates To Be Announced 
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PK 245 SUPERVISORY STUDIES SEMINAR 
Location: SA-15 
operauonal skills that are often the basis for promotion to 


concepts and the importance of good communication skills. 
The course uses case studies, group exercises and role plays 
to emphasize problem solving. This seminar provides an 
opportunity to develop supervisory skills that have direct 
and immediate application on the job. GS 7-12 employees 


will come to understand the terms of thew employment and 
the Deparument's career development system. Students will 
be imtroduced to the core skills required of a diplomat and 
should, as a result of the course, develop a sense of profession- 
includes two offsites. One focuses on team-building and com- 
murucauon skills. The other is an embassy simulation exercise. 


BGN DTE END DTE 
FY 92 

1021/91 1220/91 
010692 0306/92 
03/2392 05/2292 
06/01/92 077192 
08/1092 10(0992 
FY 93 and 94 

Dates To Be Announced 


WEEKS 


90 
90 
9.0 
9.0 
9.0 


SECTION 
001 


002 
003 
004 
005 


are cligible to attend. 

BGN DTE _—END DTE WEEKS SECTION 
FY 92 

01/2192 012492 08 001 
03/1692 03/1992 08 002 
05/1892 05/2192 08 003 
072792 0773092 08 004 
08/14/92 08/1792 08 005 

FY 93 and 94 


Dates To Be Announced 


PK 246 EMPLOYEE RELATIONS SEMINAR 
Location: SA-15 

This two-day seminar secks to inform managers and 
supervisors of GS employees how to deal effectively 
with performance and conduct problems, leave issucs, 


and grievance matters. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

11251 112691 04 001 
01/2792 01/2892 04 002 
0427/92 04/28/92 04 003 
05/28/92 05/2992 04 004 
09/2192 09/2292 04 005 

FY 93 and 94 


Dates To Be Announced 


ORIENTATION 
TRAINING 


PG 101 ORIENTATION FOR 

FOREIGN SERVICE OFFICERS 

Location: SA-3 

During the nine-week course new Foreign Service Officers 
will be introduced to the profession of diplomacy, the work of 
the Department, and the mission of the Foreign Service. They 


PN 105 ORIENTATION FOR 

CIVIL SERVICE EMPLOYEES 

Location: SA-O1 

The course is designed to introduce new Civil Service 
employees to the operations, policies, and programs of 
the Department of State and to have them understand the 
Deparunent's role in the foreign affairs community. The 
course content also includes sessions on personnel policies, 


security procedures and employee a ae 
9GN D DTE END DTE SECTION 
FY 92 
1022/91 10/2391 04 001 
11i/19A1 11/2091 04 002 
1203/1 12/4/91 0.4 003 
02/11/92 02/1392 0.6 004 
01092 03/1292 0.6 005 
0421/92 04/23/92 06 006 
0602/92 06/04/92 0.6 007 
06/30/92 07282 06 008 
08/25/92 08/27/92 0.6 009 
09/2992 10/1/92 06 010 
FY 93 and 94 


PN 106 ORIENTATION PROGRAM FOR 
FOREIGN SERVICE SPECIALISTS 

Location: SA-3 

The course is designed to introduce new Foreign Service 
Specialists to the organization and culture of the Foreign 
Service and prepare them for their first tour at a Foreign 
Service post overseas. Through a combination of lectures, 
case studies and panel discussions, the students learns 
about Department operations; develop cross-cultural 
interpersonal and managerial skills; and adapt to the 
unique responsibilities, challenges and rewards of life 

in the Foreign Service. The course includes the two-day 
Security Overseas Seminar. 














BGN DTE END DTE WEEKS SECTION 
FY 92 

10/10/91 11Alfl 3.0 001 
010292 01/24/92 3.0 002 
0305/92 03/27/92 3.0 003 
04/23/92 05/15/92 30 004 
06/04/92 06/26/92 3.0 00s 
079/92 07/3192 3.0 006 
09/10/92 1002/92 3.0 007 
FY 93 and 94 

Dates To Be Announced 


PN 111 ORIENTATION FOR 


BGN DTE END DIE 


FY 92 

07/06/92 08/28/92 8.0 ool 
FY 93 

07593 08/27/93 8.0 00! 
PP 101 FOREIGN AFFAIRS 
INTERDEPARTMENTAL SEMINAR 
Location: SA-3 


An intensive exposure to current US. foreign policy and 
and such critical internauonal issucs as arms control, third 
Special atienuon is also given to the foreign policy process, 


DESIGNATED POSTS role of Congress and emerging regional issucs. 
Location: SA-3 BGN DTE END DTE WEEKS SECTION 
The Designated Posts Ornentation program enhances FY92 

employee understanding of the security threat facing 0200392 02/1492 20 001 
personnel assigned to such posts; explains Department and Os/1192 05/22/92 20 002 
USG counter-intelligence policies, programs and procedures ggg? 09/18/92 20 003 
designed to counter that threai; and reviews the relauonships = Fy 93 

between security issues and personal and family adjust- 020193 02/1293 20 001 
ment. Presently, the course is required of all direct-hire 05/1093 05/2893 20 002 


and contract Department employees assigned wo designated 
posts in Eastern Europe, Y ugoslavia and the Soviet Union. 


Presentations on China are being developed for inclusion 


into the program. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

102191 1025/1 10 001 
010692 01/1092 10 002 
0205/92 0207/92 06 003 
02/2692 02/28/92 06 004 
03/1692 03/20/92 10 005 
04/1392 04/1792 10 006 
06/01/92 06/05/92 10 007 
08/17/92 08/21/92 10 008 
FY 93 and 94 

Dates To Be Announced 

POLITICAL TRAINING 


PL 103 LABOR OFFICER FUNCTIONS 
Location: SA-3 

Required for officers enroute to labor attache assignments. 
Designed to prepare them for dealing with host country 
Examines the ideological, cultural, and political back- 
grounds of the U.S. and foreign labor movements, and 
covers economic and administrative aspects of industrial 
relations issues and labor ministry funcuons. 





PP 104 FOREIGN AFFAIRS SEMINAR 

Location: SA-3 

This seminar is intended to provide selected White House 
imerns an advanced level, intensive exposure to the formu- 
lation, coordination, and implementation of U.S. foreign 
policy. Sessions examine a variety of topics such as the 
factors affecting U.S. foreign policy, issues, wends, and 
U.S. interests in particular regions of major current concern. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

11041 1108/1 10 001 

FY 93 

114292 1106/92 10 001 


PP 202 POLITICAL TRADECRAFT 

Location: SA-3 

Intended for all officers, regardiess of cone, going to their 

first overseas assignment as Political officers. Emphasizes 

substantive information from cach officer's onward assign- 
ment as part of skill-building exercises in such areas as 


BGN DTE END DIE WEEKS SECTION 
FY 92 

10/28/91 1/151 3.0 001 
0106/92 01/2492 3.0 002 
03/23/92 04/10/92 30 003 
06/08/92 06/26/92 30 004 
076/92 07/2492 30 005 
08/24/92 09/11/92 30 006 











BGN DTE END DTE WEEKS SECTION 
FY 93 

10/26/92 11/1392 30 00! 
014493 01/2293 30 002 
03/22/93 04/09/93 3.0 003 
06/07/93 06/25/93 3.0 004 
07593 07/2393 3.0 00s 
08/23/93 09/10/93 3.0 006 
FY 94 

10/25/93 11/1293 3.0 001 
01/03/94 012194 30 002 
03/21/94 41/94 30 003 
06/06/94 06/24/94 30 004 
O7/11/94 07/29/94 3.0 00s 
08/22/94 09/74 3.0 006 


Examines how arms control fits into the broader spectrum 
of national security issues, and the relauonships between 
cises enable parucipants to familiarize themselves with 
ueaty texts. Sessions on contemporary arms control issucs 
provide an authoritative, condensed and practical overview. 





PP 211 MULTILATERAL DIPLOMACY 
Location: SA-3 

Designed for those who may be new to work with inter- 
national organizations, or for veicrans who desire a theo- 
mulu-lateral work 1s organized, and challenge delegates 
face. Practical exercises and examples from recent US. 
expenence in regional and United Navons bodies are 


included. 
END DTE WEEKS SECTION 
02/1292 06 001 
08/1292 06 002 
02/1093 046 001 
OB/1193 06 002 
02A0 4 06 001 
08/10/94 06 002 


PP 212 INTELLIGENCE AND FOREIGN POLICY 
Location: SA-3 

Explores the role of intelligence in the formulation of US. 
foreign policy by examining the collection and analysis of 
information, the use of intelligence by policymakers, and 
the oversight of intelligence activities by Congress. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

102191 10/25/91 10 001 
0427492 05/1/92 10 002 

FY 93 

10/19/92 10/23/92 10 001 
04/26/93 0430/93 10 002 

FY 94 

10/25/93 10/29/93 10 001 
04/25/94 04/29/94 10 002 


PP 204 EXECUTIVE CONGRESSIONAL 


BGN DTE END DTE WEEKS SECTION 
FY 92 

02/24/92 02/26/92 06 001 
09/14/92 09/16/92 06 002 

FY 93 

02/2293 02/24/93 06 001 
09/1393 9/15/93 06 002 

FY 94 

02/21/94 02/23/94 06 001 
09/12/94 09/14/94 0.6 002 


RELATIONS 

Location: SA-3 

Examines the role of Congress in the foreign policy process 
and how domesuc pressures affect the manner in which that 
role is carried out. Also looks at how the Department is 
structured to deal with Congress and considers how the 
Department might work more effectively with the Congress. 


PP 213 USUN ORIENTATION 

Location: $A-00 

A two-day prepatory course for reporting officers, senior 
to the annual United Nations General Assembly session. 
pants with specific challenges of the UN environment, and 
idenufy some techniques and straicgics for professional 
effectiveness. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

10/28/91 1IAMiAl 10 001 
04/13/92 04/17/92 10 002 

FY 93 

10/2692 10/30/92 10 001 
04/12/93 04/16/93 10 002 

FY 94 

10/25/93 10/29/93 10 001 
04/11/94 04/15/94 10 002 


BGN DTE END DTE WEEKS SECTION 
FY 92 

O9AM9A2 09/10/92 04 001 

FY 93 

O9/15/93 09/16/93 04 001 

FY 94 

09/14/94 09/15/94 04 001 
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PP S01 NEGOTIATION ART & SKILLS 
Location: SA-3 

Designed wo provide an in-depth opportunity to imcrease 
proficiency. Provides a core mode! for understanding the 
dynamics of the negotiating process, and uses simulation 
exercises tO practice negouaung skills appropriate in micr- 


BGN DTE END DTE WEEKS SECTION 
FY 92 

1202/1 1206/1 10 001 
OS/11/92 05/15/92 10 002 
06/22/92 06/26/92 10 003 
09/21/92 09/2592 10 004 
FY 93 

11/3092 124/92 10 001 
05/10/93 05/1493 10 002 
06/21/93 06/25/93 10 003 
09/28/93 100193 10 004 
FY 94 

11/29/93 120393 10 001 
0S/A09/94 05/13/94 10 002 
06/20/94 06/24/94 10 003 
09/26/94 09/30/94 10 004 


PP S02 ADVANCED POLITICAL COURSE 
Designed for officers who have completed at least one 
political tour abroad who are proceeding to another overseas 
poliucal assignment. Emphasis is On impr oving anal yucal , 


PP 564 WORKERS’ RIGHTS REPORTING 

Location: SA-3 

Designed for officers who will have labor nghts reporung 
‘bilities thie ecmi ses ial onan the 

legislative requirements for workers’ rights, and the role of 


concerns. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

06/15/92 06/16/92 04 001 
0706/92 07742 04 002 
08/13/92 08/14/92 06 003 
FY 93 

06/14/93 06/15/93 04 001 
0705/93 0706/93 04 002 
08/09/93 08/10/93 04 003 
FY 94 

06/13/94 06/14/94 04 001 
075/94 076/94 04 002 
08/15/94 08/16/94 04 003 





PP SOS POLITICAL MILITARY AFFAIRS 
Location: SA-3 

icenirand i pola _ fai 
tay artre , gas lati — — 
forces and foreign policy, the making of national security 
decisions, the funcuonal dimensions of defense posture, 
regional issues, and the role of the poliuco-military officer. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

08/24/92 08/26/92 06 001 

FY 93 

08/23/93 08/25/93 06 001 

FY 94 

08/22/94 08/24/94 06 001 


PP S06 HUMAN RIGHTS REPORTING 

FROM ABROAD 

Prepares officers to investigate and report on Human Rights 
from the field. Particular emphasis is placed on respond- 
ing to Congressionally mandated annual Human Rights 
reporung 


PP S07 HUMAN RIGHTS IN THE 

FOREIGN POLICY PROCESS 

This course is designed for Deparument of State desk 
officers and others concerned with human nights in the 
foreign affairs setting. Emphasis is placed on the growing 
importance of human nghts in the foreign policy formula- 
tion, with special attention given to the role of Congress, 
is provided on the preparation of the annual Human Rights 
Report 


INFORMATION 
MANAGEMENT TRAINING 


PS 108 INFORMATION SYSTEMS OPERATION 
Location: SA-3 

The Information Systems Operations course is designed 
to teach anyone from a relative novice to an experienced 
computer professional the skills needed to operate a typical 
Wang VS Minicomputer. Students are taught the basic 
concepts of computer operations and data ccnier manage- 
ment plus skills specific to the Wang VS minicomputer 
environment. These Wang-specific skills include: File 
management uliliues, configuravon management, secunty 
systems, the Wang menu-driven operating system and tasks 
such as backups, disk formatting and troubleshooting. The 
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course also includes limited training in sclected Deparuncni 
applications software packages and a bit of Wang's Proce- 
dure programmung larguage. 

The four-week Information Systems Operations course 
packs 2 lot of training into a short time. Most of the 
train-ing is hands-on. However, masicry of technical 
reference manuals and other maicrials is required. The 
subject matter of the course is complex but no specific 
academic or professional credentials are required for 
admission. 


This course is generally offered twice a year. Enroliments 
must be coordinated with IM/SO/FO/FD. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

0302/92 03/27/92 40 001 
0706/92 0773192 40 002 

FY 93 

03/01/93 03/26/93 40 001 
07/1293 08/06/93 40 002 


PS 110 INFORMATION SYSTEMS 
MANAGEMENT (SPECIALIST) 

Location: SA-3 

The PS-110 Information Systems Management (Specialist) 
course is designed to familiarize students with the basic 
operauons and management techniques needed to supervise 
Deparuncni of State overseas information systems opera- 
tions. PS-110 differs from the PS 212: Information Systems 
Management course in that PS-110 is designed for persons 


. Mini , 

- Operating Systems (Wang VS and MS-DOS) 
- Supporting Users Overseas 

- Systems Manager Tradecrafi 

- Hardware and software procurcment strategics 


The Specialist course is 12 wecks long and requires a 
considerable commitment on the part of the students. The 
training is mostly hands-on. However, substantial readings 
are required. 


Enrollment criteria: Applicants much demonstratc a 
familiarity with computer systems through work history or 
af aptitude test or, in some bases, both. Enrollment must 
be coordinated with IM and PER. 


PS-110 is offered in response to demand. No classes are 
currently planned for 1992. 

BGN DTE END DTE WEEKS SECTION 
FY 93 


0405/93 06/25/93 120 001 


PS 111 INTRODUCTION TO THE PERSONAL 
COMPUTER AND MS-DOS 

Location: SA-3 

This course is designed to familiarize students with the 
fundamentals of Personal Computer operations. Students 
are taught the basic components of a PC, how they function 
and some of terminology needed to become “computer 
literate”. The majority of the course deals with using the 
Microsoft Disk Operating System (MS-DOS) software. 
files, writing simple programs, and how to install and 
manage typical PC software applications. 


PS-111 2s currently a three-day course. The schedule 
changes im response to demand, so the offerings listed 
below should be considered tentative. The Intro w the 
PC and MS-DOS course is designed for beginners but 
experienced PC users may find the training useful as well. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

1141 1106/91 0.6 001 
02/10/92 02/1292 06 002 
04/27/92 04/2992 0.6 003 
06/22/92 06/24/92 0.6 004 
08/10/92 08/12/92 06 005 


PS 118 INTRODUCTION TO LOTUS 1-2-3 


Location: SA-3 


Lotus 1-2-3 is a popular PC “spreadsheet” application 
which is funding its way into more and more offices. This 
kind of software electronically emulates and accountant's 
columnar pad—but with an astounding array of addiuonal 
functions and features. Typical uses for Lotus 1-2-3 are in 
accounting, financial planning and forecasting, economic 
and staustical analysis and a variety of mathemaucal 


functions. 


The PS-118 Intro w Lotus 1-2-3 course is designed to 
take students from novice wo proficiency in using spread- 
sheet packages. The classes include an introduction to 
spreadsheets, various kinds of calculations and formulas, 
graphs and the Lows 1-2-3 database function. The course 
is two-days long and generally scheduled immediately 
following the PS 111: Intro to the PC and MS-DOS 
course so that students can atiend both during a 








Applicants should attend the PS-111: Intro to the PC and 
MS-DOS course prior to carolling in the Lows classes. 

However, this is only a recommendation. Swwdents who 
feel comfortable with basic PC concepts such as creating 
niques are welcome tw enroll. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

11LM7A1 1108/91 04 001 
02/13/92 02/14/92 04 002 
04/30/92 051/92 04 003 
06/25/92 06/26/92 04 004 
08/13/92 08/14/92 04 005 


PS 114 ADVANCED PC SKILLS COURSE 
Location: SA-3 

The Advanced PC Skills course picks up where PS-111: 
Intro to the PC and MS-DOS leaves off. Students are 
taught the more complex functions of MS-DOS including 
such commands as ATTRIB, XCOPY, MODE and SUBST. 
The course also includes more advanced baich file pro- 
gramming techniques so that students can run a PC using 
thes own custom-made menu programs. The PS-114 
course also delves much more deeply into the theory of 
PC operations. Students learn how disks are formatied 
and managed by MS-DOS operating systems software, 
how the File Allocation Table (FAT) functions and 

how these factors impact upon ordinary PC operations. 
The course also includes training in the Advanced Norton 
Uulities and an introduction to telecommunicauons. 


The Advanced PC course is two-days long and offered 
approximaicly twice a year. lt is designed for the person 
who needs to know more about personal computer opera- 
uons than the typical PC user. Applicants must have 
attended the PS-111: Intro to the PC and MS-DOS course 
or have equivalent expenence in using personal computers. 
Those who wish to substitute experience for the PS-111: 
Intro to the PC and MS-DOS course should contact the 
Information Management Training division. A bricf 


qualifying cxaminauon may be required. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

02/18/92 08/29/92 04 001 
08/24/92 08/25/92 04 002 

PS 115 INTRODUCTION TO WORDPERFECT 5.1 
Location: SA-3 


WordPerfect is one of the most popular and powerful word 
processing packages on the market. The PS-115: Intro to 
WordPerfect 5.1 course is designed tw teach the beginning 
WordPerfect user how to create, format and edit typical 
business documents. 
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This is a new Course and the schedule below is subject 
the availability of funding. There are no prerequisites. 
However, i is strongly recommended thai applicants aticnd 
the PS-111: Intro to the PC and MS-DOS course or have 
equivalent experience using PC's before enrolling in the 
Intro to WordPerfect 5.1 course. 


BGN DTE END DTE WEEKS SECTION 
FY-92 

120291 120391 04 001 
012782 01/2892 04 002 
02/24/92 02/25/92 04 003 
03/3092 03/3192 04 004 
04/20/92 0421/92 04 005 
05/18/92 05/19/92 04 006 
0601/92 06/2/92 04 007 
06/29/92 06/30/92 04 008 
08/17/92 08/18/92 04 009 
09/1492 09/15/92 04 010 
FY 93 

10/26/92 10/27/92 04 001 


PS 144 INFORMATION MANAGEMENT SEMINAR 
Location: SA-3 

Just like people and moncy, information is a vital organi- 
zauonal resource thai must be aggressively used to achieve 
ment seminar is specifically designed to provide mid-level 
and senior State Department employees with the skills 
necessary to effectively manage Information Management 
operauons and the considerable information resources 
available al our Overscas missions. 


The main focus of the course is on developing management 
and leadership skills. The curriculum includes: 


PS-144 is a nine-week course in seminar format. Students 
are expected to actively participate in discussions with 
recognized experts on vanous policy and operational issucs. 
The seminar is currently offered twice a year in the spring 
and summer. Extensive readings, cxaminauions, presenia- 
uons and a substanual paper are required. 
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Students are enrolled m the IM seminars when they are 
assigned to Information Management Officer positions. 


BGN DTE END DTE WEEKS SECTION 
FY-92 

03/16/92 05/15/92 90 001 
06/15/92 08/14/92 90 002 

FY 93 

03/15/93 0s/14/93 90 001 
06/14/93 08/13/92 90 002 


PS 212 INFORMATION SYSTEMS 
MANAGEMENT PROGRAM 

The PS-212: Information S ystems Management course is a 
23-week class which prepares students lo manage a typical 
Foreign Service Information Systems operation. It is a 
ngorous course of study which demands a full-time com- 
mitment from the students. While the course contains a 
great deal of technical information and hands-on training, 
the emphasis is on managing the Deparuncni's considerable 
investment in Computer systems to achieve recognized 
policy objectives. 


The course curnculum includes: 
- BASIC, COBOL and Wang VS Procedure Language 


Programming 

- Departument of State applications training 

- Information Systems Security 

- Introduction to Data Communications 

- Introduction to Data Processing 

- Introducuon to Database Management 

- Introducuon to Information Resource Management 
- Introduction to Personal Computers 

- Minicomputer Operations 

. Operating Systems (Wang VS and MS-DOS) 


This course is specifically designed for persons assigned 
to Overseas sysioms management positions. Applicants 
are enrolled in the course by bidding on it as a long-term 


training opportunity through the normal assignment process. 


There are several prerequisites’ One, applicants must be 
tenured Foreign Service Personnel. Two, applicants must 
pass a wnticn aputude test which may be administered 

by mail to persons serving overseas. Three, they must be 
imerviewed by the Course Chairperson. The interview 
may be carried out by phone for those persons not in the 
Washington, D.C. areca. Previous experience as a Computer 
systems manager or operator is highly desirable but not 
required. Interested personne! should contact the Information 
Management Training Division for more details. 


EXECUTIVE 
DEVELOPMENT 


PT 102 DEPUTY CHIEFS OF MISSION 
Location: Offsite and SA-.: 

To prepare people for what »2:.2 call “the toughest job in 
the Service,” this two-week waining focuses on the specific 
skills and knowledge DCM's and Principal Officers need to 
manage they missions effectively. The first week, held at 
an off-site location, uses group discussions, lectures, role 
plays and simulations to explore and pracuce developing 
mission goals and obyecuves, building tcams, developing 
staff, managing conflict and providing performance feed- 
back. The second week focuses on the DCM’s and Prin- 
ciple Officer's responsibilities to oversee the Deparuncni's 
personnel systems, maintain a secure community, develop 
post morale, establish good internal controls, and manage 
resources efficiently. Limited to 25 participants per session, 
offered three umes a year. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

0607/92 06/19/92 22 001 
07/1292 07/24/92 22 002 
0802/92 08/14/92 22 003 

FY 93 

06/06/93 06/18/93 22 001 
0/1193 072393 22 002 
0801/93 08/13/93 22 003 


Location: SA-3 

This 5-day taining emphasizes the process of setuing 

and measuring goal and resource allocation nm Embassies 
overseas. Designed specifically for incoming members 

of the Office of the Inspector General, the course relies on 
lectures, group discussions and pracuce sessions to prepare 
parcipants to inspect and report on post operations. 


Offered once a year. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

09/1492 09/1892 10 00! 

FY 93 

W203 092493 08 OO 


PT 106 PROGRAM DIRECTORS’ 
MANAGEMENT SEMINAR 

Location: SA-3 

The three-day seminar covers a range of management 
competencies Office Directors and Deputy Office Directors 
need to perform effectively. Discussions on the role of the 
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manager are supplemented with pracuce m sctlung goals 

that link to available resources. Parucipants also consider 
factors to get the job done through others once goals are sci, 
sartadinn j of dienatien end catatien, Uinta’ 
25 parucipants, offered three umes a year. 


BGN DTE END DTE WEEKS SECTION 
FY-92 

10/16/91 10/181 06 wl 
O4/15/92 04/17/92 06 002 
07/1592 07/1782 06 003 

FY 93 

10/14/92 10/16/92 06 001 
04/14/93 04/16/93 06 002 
07/1493 07/16/93 06 003 


PT 107 EEO AWARENESS FOR MANAGERS 
AND SUPERVISORS 

Location: SA-3 

Managers and supervisors explore the responsibilities to 
EEO issues in this two-day seminar. Lectures and group 
discussions focus on the Department's EEO and affirmative 
acuon regulations and how they can be implemented in the 
work place. Limited to 20 participants; offered six umes 
a year. Special sessions for senior managers (DAS & 


performance feedback, manage conflict appropnatcly 
and exercise critical leadershup skills. Limuted to 21 


parucspants, offered thee umes a year. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/27A1 11081 22 001 
02282 02/1492 22 002 
0426/92 05/0892 22 003 

FY 93 

11192 11/1392 22 001 
013193 02/1293 22 002 
04/1893 0430/93 22 003 


Location: SA-3 

Because problems involving people are so difficult, often 
complicated by personalities, supervisors can be at a loss for 
how to deal effectively. This course, designed for supervisors 
with two or more years cxpenence, focuses on finding work- 
able solutions to the parucipants’ actual situations. Problem 
solving techniques are learned and applied through discus- 
sions, case studies, and role playing aliernauve methods of 


Executive Director) offered im the fall. 


* These are special sessions for Senior Managers. 


BGN DIE END DTE 


WEEKS SECTION 


dealing with people problems and problem people. 

BGN DIE END DTE WEEKS SECTION 
FY 92 

10(09/91 10/1691 0.7 ool 
01/2282 013192 0.7 002 
040292 04/10/92 0.7 003 

FY 93 

1008/92 10/16/92 0.7 ool 
01/2093 01/2993 0.7 002 
O4/1493 “2393 0.7 003 


FY92 

"1021/1 10/2291 04 101 
* 10/2891 10/29/91 04 102 
1121f1 11/221 04 oo! 
1209/91 12/1041 04 002 
02/10/92 O11 04 003 
03/19/92 03/20/92 04 004 
05/21/92 05/22/92 04 00S 
09/172 09/18/92 04 006 
FY 93 

11/1942 11/20/92 04 ool 
120392 124/92 04 002 
032293 03/23/93 04 003 
05/24/93 05/25/93 04 004 
0/2393 09/2493 04 005 


PT 119 FPOREIGN AFFAIRS LEADERSHIP 
SEMINAR 

Offsite 

Building tcams, aruculating a clear sense of purpose, 
skills criucal to the Department and other Foreign Affairs 
agencies. They are also the skills FS-O1/OC and GS-15 
off-site seminar. With an emphasis on “learning by doing,” 
parucipants learn to solve prublems in groups, give effective 


PT-203 WASHINGTON TRADECRAFT 

Location: SA-3 

Foreign Service Officers returning for the first tour in the 
Deparunent spend two-werks learning what makes an 
effecuve player im the Washington arena. Through field 
Foreign Policy is developed and who plays a role in that 
process. They are exposed to the perspectives of Congress, 
the modia, lobbying groups and other agencies. They also 
practice the skills necessary to be effective in their jobs, 
parucularly writing and briefing skills, and learn the 
processes through which work gets done in the Department. 


BGN DIE END DTE 

FY 92 

10/28/91 1108/1 2.0 001 
02/24/92 0306/92 2.0 002 
05/04/92 05/15/92 20 003 
O71 yn 0724/2 20 004 
08/17/92 08/28/92 20 005 
09/2192 100242 20 006 








BGN DTE END DTE WEEKS 

FY 93 

10/26/92 110692 20 Ol 
02/2293 0305/93 20 oo2 
050393 0s/1493 20 003 
07/1293 07/2393 20 004 
08/16/93 0827493 2.0 00s 
09/20/93 1001/93 2.0 006 


Location: SA-3 

This two and one-half day seminar for supervisors and 
managers focuses on the development and pracuce of 
the skills that promote high level performance. Role 
play cxercises and discussions cxamine how to delegate 
work, provide the coaching and counseling necessary to 
ensure that the work gets done well, and give effective 
performance feedback as the task is accomplished. 
Limited to 15 participants; offered three umes a year. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

041/92 04392 0.5 ool 

FY 93 

04/14/93 04/1693 0.5 01 





PT 27 INTRODUCTION TO 

MANAGEMENT SKILLS 

Location: SA-3 

Thus four-day workshop for firsi-ume managers cmpha- 
suzes the skills needed to make the transition from techni- 
cal expert © manager -planning, organizing, mOUvaLing. 
cvaluaung, and good communicauon. |i also addresses how 
to use goals, managing by obyccuves, defining management 
in pracucal terms far on-the-job applcatuion, managing a 
groups exercises and role plays to enhance skill develop- 
ment. All GS-13/14 and FS-0302 employees are cligibie. 


BGN DTE END DTE WEEKS SECTION 
FY92 

10/21/91 1024/91 08 ool 
01/1392 01/1692 08 002 
03/16/92 OV19/92 08 003 
05/18/92 05/21/92 08 004 
06/22/92 06/25/92 08 00s 
09/14/92 O/t7A2 08 006 
FY 93 

10/13/92 10/16/92 08 Oo! 
01/19/93 01/2293 08 002 
020293 0205/93 08 003 
0V1693 OV19/93 08 004 
OS/1193 05/14/93 08 00s 
06/08/93 06/11/93 08 006 
WA7A3 09/10/93 08 007 
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THE OVERSEAS 
BRIEFING CENTER 


The Overseas Briefing Center (OBC) provides 
information, training and referral services to U.S. 
Government Foreign Affairs employees and their 
families preparing for an overseas assignment or 
returning to the United States. The OBC staff is 
experienced with issues related to Foreign Service 
life. The training office (Room 400, SA-3) offers 
approximately 35 courses throughout the year with 
an emphasis on building Foreign Service life skills. 
In addition, the OBC presents the Security Overseas 
Seminar (SOS), personal security awareness training 
which is mandatory for certain foreign affairs agency 
personnel and highly recommended for all adult family 
members. A special session of SOS for elementary 
and teen-age children is offered during summer 
months. 


The Information Center is located on the C-level, 
SA-3. This office manages a collection of post- 
specific audio-visual and printed materials, as well 
as reference material on Foreign Service living in 
general. The Information Center is open on a walk-in 
basis from 11:00 a.m. to 5:00 p.m. each weekday. A 
few “Super Saturdays” at the OBC may be scheduled 
in the spring and summer to accommodate people 
unable to visit during regular hours. 
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MQ 100 
FOREIGN SERVICE LIFE 


INTRODUCTION TO 


Location: SA-3 
This course is the first in a continuum of training designed 
to build life skills for Foreign Service families. It is 
particularly targeted to those new to or unfamiliar with the 
Foreign Service. Topics covered include the structure and 
characteristics of U.S. missions and overseas communities, 
and the challenges, choices and opportunities for the adult 
family member. Participants learn the skills they will use to 
adjust and interact across cultures. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

1202/1 1206/91 1.0 001 
02/24/92 02/28/92 1.0 002 
05/04/92 05/08/92 1.0 003 
09/21/92 09/25/92 1.0 004 

FY 93 

11/30/92 1204/92 1.0 001 

MQ 115 AMERICAN STUDIES 

Location: SA-3 


A new course designed to acquaint participants with the 
major trends in American society today. This course is 
relevant both for those new to the Foreign Service and for 
those preparing to go overseas who wish to update their 


knowledge of the American scene. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

1209/1 12/1091 04 001 
030292 03/03/92 04 002 
05/11/92 05/1292 04 003 
09/2892 09/29/92 04 004 

FY 93 

120792 12/0892 04 001 


MQ 116 PROTOCOL AND REPRESENTATIONAL 
ENTERTAINING 

Location: SA-3 

A new course designed to give participants practical 
information about protocol and representational entertaining 
pertinent to Foreign Service life in the 1990s. This course is 
designed for all foreign affairs personnel and their far ies, 
and is especially relevant for those new to or unfamiliar 
with the Foreign Service. One day. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

12/11A1 12/11f1 0.2 001 
0304/92 03/04/92 0.2 002 
05/13/92 05/1392 0.2 003 
09/30/92 09/30/92 0.2 004 

FY 93 

129/92 129/92 0.2 001 


MQ 102 COMMUNITY SKILLS 

Location: SA-3 

This course assists participants to develop skills to under- 
stand what communities are and what needs they fulfill, 
to learn techniques for community needs assessment, to 
conduct interviews, and to learn about various institutions, 
programs and services available to members of the Foreign 
to conduct a community needs assessment. This course is 
designed for both new and experienced Foreign Service 
adult family members. It is offered once a year in the 


Spring. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

03/16/92 03/20/92 1.0 001 

MQ 104 UNDERSTANDING REGULATIONS, 


ALLOWANCES AND FINANCES IN THE FOREIGN 
SERVICE CONTEXT 

Location: SA-3 

Participants in this three-day course will work with State 
benefits. Legal and financial experts brief the group on 
general aspects of retirement and estate planning, savings 
plans, investments, use of power of attorney forms, wills, 
definition of legal residence and other topics. This course is 
designed for all foreign affairs personnel and their families. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

11/20/41 11/22A1 0.6 001 
03/11/92 03/13/92 0.6 002 
05/27/92 05/29/92 06 003 
08/05/92 08/07/92 0.6 004 
09/16/92 09/18/92 06 005 

FY 93 

11/1892 11/2092 0.6 001 


MQ 107 ENGLISH TEACHING SEMINAR: 

AN EMPLOYMENT OPTION 

Location: SA-3 

This three-day course provides an introduction and over- 
view of materials and methods for teaching English as a 

second or foreign language. It is designed for all Foreign 
Service family members who are interested in learning 

about the field of teaching English as a possible volunteer 


or employment opportunity overseas. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/28/91 1030/91 0.6 001 
04/13/92 04/15/92 0.6 002 

FY 93 

110282 11492 0.6 001 
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MQ 111 INTRODUCTION TO 

EFFECTIVE TRAINING SKILLS FOR 

THE FOREIGN SERVICE SPOUSE 

Location: SA-3 

Participants in this five-day course become familiar with 
elements of training theory and design. Topics include 
the differences between child and adult learning styles and 
tools; and the essential elements of a good training session. 
Participants practice and gain skills in basic training tech- 
niques including the design and delivery of a workshop 
with particular focus on Foreign Service communities. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

10/21/91 10/25/91 1.0 001 
01/2792 01/31/92 1.0 002 
06/22/92 06/26/92 1.0 003 

FY 93 

10/26/92 10/30/92 1.0 001 


MQ 200 GOING OVERSEAS FOR 

FAMILIES, SINGLES AND COUPLES 

Location: SA-3 

A morning workshop deals with the psychological process 
of preparing for an assignment abroad. Topics include 
developing realistic expectations, setling personal priorities, 
coping with interrupted activities and relationships, saying 
goodbye and planning for a new life style. An afternoon 
session (NEW) will cover the logistics of moving; ¢.g., 
when to call the packers, what to put in the air freight, and 


how to ship a car. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

03/21/92 03/21/92 0.2 001 
06/06/92 06/06/92 0.2 002 


MQ 201 GOING OVERSEAS FOR TEENS 
Location: SA-3 

This workshop addresses the special concerns of teens who 
accompany their Foreign Service families overseas. Topics 
include keeping in touch with friends in the U.S., develop- 
ing cross-cultural communication skills, and strategies for 


making new friends. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

06/06/92 06/06/92 0.2 001 


MQ 300 TRANSITION TO WASHINGTON FOR 
FAMILIES, SINGLES AND COUPLES 

Location: SA-3 

This half-day workshop identifies many of the stresses 
adults, children and teens experience upon their return to 
the U.S. from an overseas tour and demonstrates techniques 


for accelerating adjustment to a Washington assignment. 


on setiling in Washington. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

09/19/92 09/19/92 0.2 001 


MQ 301 TRANSITION TO WASHINGTON 
FOR FOREIGN SERVICE TEENS 

Location: SA-3 

Teen perspectives of returning to the USA after living 
overseas. 

The 9th annual AWAL Getaway (Weekend Retreat) will 
be held November 8-10, 1991. 


BGN DTE END DTE WEEKS SECTION 
FY 92 
09/19/92 09/19/92 0.2 001 


MQ 400 EDUCATING THE FOREIGN SERVICE 
CHILD WHILE POSTED ABROAD 

Location: SA-3 

This one-day workshop includes information on selecting a 
school at post, differences in international school systems, 
special education needs, and boarding schools as an option. 
This program is offered in conjunction with the Family 
Liaison Office and the Office of Overseas Schools. 


BGN DTE END DTE WEEKS SECTION 
Location: SA-3 
04/29/92 04/2992 0.2 001 


MQ 401 COLLEGE ADMISSIONS FOR THE 
FOREIGN SERVICE CHILD 

Location: SA-3 

This one-day workshop inciudes information on planning 
ahead for college, testing, campus visits, criteria for 
selecting a school, and financial aid options for Foreign 
Service families. This workshop is offered in conjunction 
with the Family Liaison Office. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

10/31/91 10/3191 0.2 001 

FY 93 

11592 11592 0.2 001 


MQ 500 ENCOURAGING RESILIENCE IN 

THE FOREIGN SERVICE CHILD 

Location: SA-3 

This workshop examines how frequent relocation and cross- 
Cultural experience may affect children and what parents 
can do to support their children through these transitions. 


BGN DTE END DTE WEEKS SECTION 
FY 92 
04/30/92 04/30/92 0.2 001 
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MQ 5S0l PARENTING FOREIGN SERVICE 
HIGH SCHOOL AND COLLEGE BOUND STUDENTS 
THROUGH RE-ENTRY 

Location: SA-3 

Workshop discusses practical ways for parents to assist 
Foreign Service young people in their adjustment to the 
U.S. school environment and to life in the U.S. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

11Mif1 11Mif1 0.2 001 

FY 93 

1106/92 1106/92 0.2 001 


MQ 600 LIFE AFTER THE FOREIGN SERVICE 
Location: SA-3 

This course deals with issues of transition and adjustment 
to retirement. Topics include leaving the Foreign Service, 
exploring new pursuits, and making the most of retirement. 
Offered in conjunction with the Office of Career Transi- 
tion, it is designed for spouses of retiring Foreign Service 
employees, spouses of participants in the Job Search 
Program, and spouses of employees within one year of 
retirement. 


BGN DTE END DTE WEEKS SECTION 
FY 92 

108/91 10/09/91 0.4 001 
02/04/92 02/05/92 0.4 002 
05/12/92 05/13/92 0.4 003 
0707/92 07/08/92 0.4 004 


MQ 700 EMPLOYMENT PLANNING 


Location: SA-3 


MQ 701 DOCUMENTING OUR 


MOBILE EXPERIENCES 

Location: SA-3 

A one-day course on resume writing to maximize the 
BGN DTE END DTE WEEKS SECTION 
FY 92 

1009/91 10/09/91 0.2 001 
01/2282 01/22/92 0.2 002 
03/20/92 03/20/92 0.2 003 
05/25/92 05/25/92 0.2 004 

FY 93 

1007/92 1007/2 0.2 001 


MQ 702 MARKETING OUR 

SPOUSE TALENTS 

Location: SA-3 

This one-day course provides participants with job hunting 
strategies for the Foreign Service spouse as well as practice 


in interviewing techniques 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10/10/91 10/10/91 0.2 001 
01/2392 01/23/92 0.2 002 
03/26/92 03/26/92 0.2 003 
05/21/92 05/21/92 0.2 004 

FY 93 

1008/92 1008/92 0.2 001 


MQ 703 POST OPTIONS FOR EMPLOYMENT 
AND TRAINING 


This five-day course gives participants the information and 
skills needed to utilize their Foreign Service experiences to 
contribute to an overall employment plan. It offers sessions 
on choices and strategies for seeking employment both 
overseas and in the Washington area. 


This five-day course incorporates and augments MQ-701, 
702 and 703. It is designed for all foreign affairs agency 
personnel and their adult family members. Participants 
may register for the five-day course or for any or all of the 


individual one-day modules. 

BGN DTE END DTE WEEKS SECTION 
FY 92 

10A7/1 10/1191 1.0 001 
03/23/92 03/27/92 1.0 002 

FY 93 

10/0592 1009/92 1.0 001 


Location: SA-3 


This one-day course explores employment possibilities 
inside and outside of U.S. missions, discusses educational 


in learning how to fill out the SF-171. 


BGN DTE 


FY 92 

1008/91 
01/2492 
03/24/92 
05/2292 
FY 93 

1006/92 


END DTE 


10/08/91 
01/2492 
03/24/92 
05/22/92 


1006/92 


WEEKS 


0.2 
0.2 
0.2 
0.2 


0.2 


SECTION 


001 
002 
003 
004 


001 
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MQ 911 SOS: SECURITY OVERSEAS SEMINAR BGN DTE END DTE WEEKS SECTION 
Location: SA-15 08/31/92 09/192 0.4 026 
This two-day course emphasizes security awareness, teaches 09/1492 09/15/92 0.4 027 
safety and survival strategies, and presents crisis management 09/2892 09/2992 0.4 028 
techniques. Sessions for teens and elementary-age children 
are offered during the summer months (June - August). FY 93 

10/19/92 10/20/92 0.4 001 
BGN DTE END DTE WEEKS SECTION 110292 11/03/92 04 002 
FY 92 11/1692 11/1792 0.4 003 
1007/1 10/08/91 0.4 001 120792 12/082 0.4 004 
1021/91 10/2291 0.4 002 01/1193 O1/12483 0.4 005 
11/1891 11/1991 04 003 01/2593 01/26/93 0.4 006 
12091 12/1091 0.4 004 0208/93 02/09/93 0.4 007 
01/1392 01/1492 0.4 005 02/22/93 02/2393 0.4 008 
01/2792 01/2892 0.4 006 03/08/93 03/09/93 0.4 009 
02/10/92 02/11/92 04 007 03/29/93 03/30/93 0.4 010 
02/2492 02/25/92 0.4 008 04/1293 04/13/93 0.4 O11 
0309/92 03/10/92 0.4 009 04/26/93 0427493 0.4 012 
03/23/92 03/2492 0.4 010 05/10/93 05/1193 0.4 013 
04/06/92 04/07/92 0.4 011 05/2493 05/25/93 0.4 014 
04/2792 04/28/92 0.4 012 06/07/93 06/08/93 0.4 015 
05/11/92 05/12/92 0.4 013 06/1493 06/15/93 0.4 016 
06/01/92 06/02/92 0.4 014 06/21/93 06/22/93 04 017 
06/08/92 06/09/92 0.4 015 06/28/93 06/29/93 04 018 
06/15/92 06/16/92 0.4 016 07/1293 07/1393 0.4 019 
06/22/92 06/23/92 0.4 017 07/1993 07/20/93 0.4 020 
06/29/92 06/30/92 0.4 018 07/2693 07/2793 0.4 021 
07/13/92 07/1492 0.4 019 08/02/93 08/03/93 0.4 022 
07/2092 07/2192 04 020 08/09/93 08/10/93 0.4 023 
07/2792 07/2892 0.4 021 08/16/93 08/17/93 0.4 024 
08/03/92 08/04/92 0.4 022 08/23/93 08/24/93 0.4 025 
08/10/92 08/11/92 0.4 023 08/30/93 08/31/93 0.4 026 
08/17/92 08/18/92 0.4 024 09/1393 09/1493 04 027 
08/24/92 08/25/92 0.4 025 0927/93 09/2893 0.4 028 






























































































































































Overseas Briefing Center 87 
REQUEST FOR TRAINING kj Orignal [] Resubmission 
1. NAME (LAST. FIRST. MIDDLE INITIAL) & ADDRESS 2. TITLE. COURSE NUMBER SECTION NUMBER | 3 SEGIN DATE 4 LENGTH OF 
TRAINING 
Smith, William French (Metropolitan) 2/11/91 
321 Center Street, NW =D Ons 
Washington, DC LFR 200 001 7/26/91 | ® weeks 
_ 6 GRADE 7. SEX | 6 SOCIAL SECURITY No. @ DATE OF BIRTH 
5. PARENT AGENCY : ‘$- M 987-65-4321 5/8/34 
Dept. of CF cat one 
10. OF FICE OR POST OR ASSIGNMENT 11. BILLING ADDRESS 
present Athens PROPOSED Dijon 
> oe a Purpose a c. Sourse es 
b. Type | 4. Spectal interest | 
13. LDP uve. 9/0 LANGUAGE PROBATIONER: = YES NO 
14. SIGNATURE (TRAINING OFFICER PHO 15. COST OF COURSE 
16. SIGNATURE (CERTIFYING OFFICER) DATE 17. SECURITY CLEARANCE 
(Officer authored w commut funds @ certify securtty clearance! | 
18. 19 DEVELOPMENT PROGRAM = 
20. REMARKS 
OS 786 Gare 6/00 Oepartaner: of Rae Foreign Server inns’ 
@U 5S GPO 1000 724 1891035) F.S.1. Permanent File 
REQUEST FOR TRAINING (Gy Original = [[) Resubmission 
|. NAME (LAST. FIRST. MIDDLE INITIAL) & ADORESS 2. TITLE. COURSE NUMBER. SECTION NUMBER | 3. BEGINDATE | 4 LENGTH OF 
Doe , John 2/11/91 
123 Main Street French (Metropolitan) 1/26/91 8 weeks 
Arlington, VA 22209 LFR 200 001 /26/9 
Ph. 555-1234 6 GRADE 7. SEX | & SOCIAL SECURITY No. 9 DATE OF BIRTH 
5. PARENT AGENCY ce M 123-45-6789 2/14/52 
FS aie ii. 
ret 
PRESENT Wash., DC proPOsED Paris 2222 Oak Street 
12. CIVIL SERVICE - [Code |. soiree pe Anytown, NY 12345 
b. Type 4 Special interest | 
13. LDP uve. 0/0 LANGUAGE PROBATIONER: = YES NO 
14. SIGNATURE (TRAINING OFFICER PHONE 1S. COST OF COURSE 
$2,808.00 
16. SIGNATURE (CERTIFYING OFFICER DATE 17. SECURITY CLEARANCE 
(Officer authormed w commrt funds @ certily securtty cieerance! Top Secert 











19. DEVELOPMENT PROGRAM 








18 : 


— 








706 Tew 6/00 Deperumers of Sate Foreign Servier inmts ur 


#U 5 GPO 1900-724 1869/1035) 


F.S.1. Permanent File 




















